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OpraHM3auum XpaHeHUsA, KOMMNJIEKTOBaHUA, yYyeTa U UCNOJIb30OBaHUA
AOKYMeHTOB ApxuBHOro ¢poHpna Poccunckon depepaumm u apyrux
AQpPXUBHbIX A OKYMEHTOB B roCyA,apCTBEHHbIX U MYHULMNAJIbHbIX
apxuBax, My3esaXx U bubnmorekax, Hay4HbiX OpraHM3aLuax

I. OCHOBHbIE NOJIOXXeHus

1.1. MpaBuna opraHmM3aunn XpaHeHUsi, KOMMAEKTOBaHUSA, y4eTa WU WCMOJIb30BaHNA OOKYMEHTOB
ApxuBHoro ¢oHaa Poccunckonm ®epgepaunm n Apyrmx apxXmBHbIX JOKYMEHTOB B rOCy4apCTBEHHbIX U
MYHUUMNANIbHbIX apxMBax, My3esax U 6ubnnmoTekax, Hay4HbIX opraHusaumax (manee - lpaswuna)
pa3paboTaHbl B COOTBETCTBMN C PepepasibHbIM 3aKOHOM OT 22 okTA6ps 2004 r. Ne 125-903 «06
apxuBHOM gerne B Poccuinckon ®enepaumn» (CobpaHune 3akoHooaTeNbCTBa Poccuinckon depgepauyunm,
2004, Ne 43, cT1. 4169; 2018, Ne 1, cT. 19) (pnanee - ®degepaibHbin 3aKOH Ne 125-03) wu
PacnpoCTPaHAITCA Ha roCyAapCTBEHHbIE WM MYHMUMUMaNbHbIE apPXMBbl, FOCYOAPCTBEHHbLIE W
MYHULMNANbHbIE My3en 1 BUBNNOTEKN, a TaKXKe HayYHble OpraHM3auunn, BKJIIOYEHHbIE B NepevYeHb
Hay4HbIX OpraHM3aumnin, OCyLLEeCTBSWMNX NOCTOSSTHHOE XpaHeHNE OOKYMEHTOB ApPXMBHOIro ¢oHAa
Poccuitickoin ®epepauuu, yTBepKAeHHbI MpaBuTenscTBoM Poccuiickoin ®epepaunmn (nanee -
Hay4Hble opraHmM3aumnn), KoTopble B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuickon depepavumm
OCYLLECTBAAIT NOCTOSAHHOE XpaHeHne OKYMeHTOB ApXuBHOro poHaa Poccuinckon depepaunm, a
TaK>Xe BPEMEHHOE XPaHEHNE OTAENIbHbIX KAaTEFOPUN apXMBHbIX LOKYMEHTOB.

1.2. FocynapCTBEHHbLIE N MYHULMMAJbHbIE apPXMBbl, FOCYAapPCTBEHHbIE U MyHULMUMAJIbHbIE MY3eu U
bnbnmnoTtekmn, Hay4Hble opraHm3aunmn (ganee - apxmebl) OCYLLECTBAAIOT XPaHEHNE, KOMIMJIEKTOBaHME,
y4YeT U NCnoJsib30BaHMe OKYMEHTOB ApXnBHOro oHaa Poccunckon Pepepaunm n 4pyrmx apxXmBHbIX
OOKYMEHTOB (fanee - apXnuBHble AOKYMEHTbI) B COOTBETCTBUM C TPEBOBaHNAMM 3aKOHOAATENLCTBA
Poccunckon ®depepaunn, 3akoHOOaTeNbCTBa COOTBETCTBywLWEro cybbekta Poccunckom
denepaumn, HOPMATUBHbLIX MNPaBOBbIX AaKTOB YMOJIHOMOYEHHOro efepanbHOro opraHa
WCMOJIHNTENIbHON BNAacTU B cdepe apxXmBHOro pena v LesonpouM3BOACTBA, YMOJHOMOYEHHbIX
OpraHoB McnoaHUTEeNbHOM BRacTn cybvekToB Poccuinckon depepaunn B chepe apxXMBHOro gena,
OpraHoOB MeCTHOro caMoyrnpaBfieHUS U HacToAwmMMK MNpasuiamu.

1.3. B HacTosAwwux [lpaBmnax WUCNONb3YIOTCA TEPMUHbI N onpefeneHns, MnpuMeHseMble B
depnepanbHOM 3akoHe Ne 125-P3 1 B PepepanbHOM 3akoHe oT 27 utons 2006 r. Ne 149-03 «06
MHopMaunKn, WHMPOPMALMOHHBLIX TEXHONOrMAX WU 0 3awute wuHdbopmaumn» (CobpaHue
3aKoHogaTenbCcTBa Poccunckonm degepaunn, 2006, Ne 31, cT. 3448; 2019, Ne 12, cT. 1221) (pnanee -
depepanbHbii 3aKOH Ne 149-D3).
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1.4. Mpn HaaAn4um B apxmeBe WUHGPOPMALMOHHON CUCTEMbI, COOTBETCTBYIOLIEN TEXHUYECKUM
TpeboBaHUAM, yCTaHaB/INBAEMbIM YMOJIHOMOYEHHbIMU hefepasibHbIMM OpraHaMn MCNOJIHUTESIbHOWN
BIAaCTU B cchepe MHPOPMaLIMOHHbIX TEXHONOrUIA 1 H(OPMaLIMOHHOI Be3onacHocTun, apxus
OCYLLEeCTBAAET XpaHeHUe, KOMMJIEKTOBaHMeE, Y4eT U UCMOJIb30BaHUE apXMUBHbIX JOKYMEHTOB C
NCNOJIb30BaHUEM TaKo MH(POPMALMOHHON CUCTEMBI.

1.5. ApxmB B COOTBETCTBUM C MOPSALAKOM, YCTAHOBJIEHHbLIM YMOJIHOMOYEHHbIM deaepasibHbIM
OopraHom NCNOJIHUTESIbHOM BACTU B chepe apxX1BHOro gena v 0enonponsBoacTea, NpeacTasnaseT B
COOTBeTCTByIOLLI,I/IIZ yI'IOJ'IHOMO‘-IeHHbII7I opraH WCNOJNIHUTENbLHON BNacTn B cthepe apxuBHOro gena:

e yyeTHble cBegeHnss 06 o6beMax apXmBHbLIX OOKYMEHTOB, XPaHALMXCS HENoCpPeaCTBEHHO B
apxvBe, N B UICTOYHMKAX ero KoMnnekToBaHns™,;

® CTaTUCTUYHECKYIO I/IHq)OpMaLI,VHO 0 pe3ynbTaTax neAaTesibHOCTHn no XPaHEHMUIO,
KOMMNIEKTOBAHWIO, YHETY U NCIMOJIb30BAHUIKO apPXNBHbIX OOKYMEHTOB.

il. OpraHusau,ml XpaHeHua AOKYMEeHTOB B apxuse

2.1. ApxMBHble OOKYMEHTbl B apXMBe CUCTEMATU3IUPYIOTCA MO UCTOPUYECKU U (UNIN) NOTUHECKU
CJIOXKMBLUMMCSI KOMIMJ/IEKCAM [IOKYMEHTOB - apXUBHbIM (DOHaM, 06beaMHEHHBIM apXUBHBLIM hoHOAM
N aPXUBHBIM KOJIIEKLMAM.

2.2. ApxuBHbIA oHO opMMpyeTCa U3 apXMBHbIX OOKYMeHTOB, 06pa3oBaBLUMXCA B npoLecce
[esTeNbHOCTU (KU3HeOesATeNbHOCTM) COOTBETCTBYIOLWEro rocyfapCTBEHHOr0 OpraHa, opraHa
MECTHOro caMoyrnpaBieHuns, opraHn3saummn, rpakaaHnHa, CeMbu, poaa.

2.3. B uenax paunmoHanbHOCTU XpPaHEHWUsl, KOMMJIEKTOBAHMSA, y4e€Ta U UCMNO0JIb30BaHUS apXUBHbIX
OOKYMeHTOB AonyckaeTcsa (hopMUpoBaHue:

e 06bEAVNHEHHOr0 apxMBHOIO (OHAA - M3 apXMBHbIX OOKYMeHTOB, ob6pa30BaBLUMXCH B
npouecce aeaTenbHOCTU AByxX U 6osiee opraHmM3auuin, AeNCTBOBABLUMX Ha ornpeneneHHon
Tepputopun  un  (Mam) obbeguHEHHbIX OAHMM 06bekTOM aOesaTeNbHOCTW, OpraHa
rocynapCcTBEHHOW BacTU (opraHa MecTHOro caMoynpasiieHnsa) 1 NoaBefOMCTBEHHbIX eMy
opraHusaummn, npaBonpejLlecTBEHHUKOB W MpaBOMNpeeMHUKOB, a Takxe AByx u 6onee
YesioBeK, CBA3aHHbIX MexXay cobo poACTBEHHbLIMUY, NPOMECCUOHANIbHLIMWU UM TBOPYECKUMMU
CBA3AMU;

* APXUBHOW KOMNEKUUM - N3 pPa3pO3HEHHbIX APXUBHbLIX OOKYMEHTOB, 00beAWHEHHbIX MO
OOHOMY WM HECKOJIbKMM Mpu3HakaM (TeMaTuyeckomMy, O0OBLEKTHOMY, aBTOPCKOMY,
XPOHOJIOrNYECKOMY NN APYTUM).

2.4. Ncnonb3oBaHMe He(OHAOBOM OpraHM3aumn apXmMBHbIX OOKYMEHTOB LOMYyCKaeTCH TOJIbKO B
OTHOLLUEHUN ayaNOBU3yasibHbIX JOKYMEHTOB.

2.5. ®oHAoOBasa MPUHAANEXHOCTb APXMUBHbIX AOKYMEHTOB apxXMBHOro ¢oHaa, obbeanHEeHHOro
ApXMBHOrO (OHAA WM aAPXUBHOW  KOJINEKUMU MOXKEeT OblTb M3MeHeHa (npou3BeneHo
nepegoHanpoBaHmne) B cnyyae obHapyxeHnsa ownbok Npm nx NepBoHayasibHOM GOHAMPOBAHUN.

|/|CTOpVI‘-IeCKI/I CNNOXKUMBLUAACA apXUBHaA Konnekuna I'Iepe(pOH,EI,VIpOBaHI/IIO He NoAnexXxuT.

2.6. [OKyMeHTbl, faBnflOWMECs BXOOAWMMU, OTHOCATCA K apXMBHOMY oHAY TOro
hoHpoobpa3oBaTens, KOTOPbLIA NX MOAYYUI.
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LOKYMEHTbI, ABASAIOWMECH UCXOAAMMN KONMUAMK (OTNYCKaMu), OTHOCATCA K apXMBHOMY (DOHAY
oHpoobpasoBaTens, KOTOPbIN ABAAETCA UX Cco3gaTenem.

LOKyMeHTbl BHYTpeHHero obpalleHus OTHOCSATCS K apxXMBHOMY ¢hoHAy ¢oHaoobpa3oBaTens, B
KOTOPOM OHU CO3[aHbl.

2.7. B cnyyYae peopraHmsauum uanm JMKBMAaLMmM opraHnsaunm 3akKOHYeHHbIE 0eI0NpPoM3BOLACTBOM
0erfa BKJYalTCA B €e apXWBHbIA (DOH[L, He3aKOHYEeHHble Aena, rnepefaHHble O OKOHYaHUA
0EesonponsBoACTBOM B OpraHM3auuMio-NpaBoONpeeMHUK, BKJIIOYAOTCS B ApPXMBHbLIA  (QOHA
nocaenHNMu.

2.8. B apxuBHbIN ¢oOHA oOpraHmM3auum, KpoMe [AOKYMeHToB, 06pa3oBaBLUMXCA B rMpouecce
0eATeNlbHOCTU (XKM3HeneaTeNbHOCTN) OpraHn3aunmn, BKAKYaTCa apXnUBHbIE LOKYMEHThI:

e NpencTaBUTENbCTB, PUNNAIOB, UHbIX 06ocobsieHHbIX no,u,pa3u,eneH|/||7| opraHmsaunm,

* KoJiiernajibHbIX OpraHoB opraHmM3aunn,

e obpa3oBaBWIMecs B QOeATeNbHOCTM cobpaHuii (KOMUTETOB) KPEeOUTOPOB, BPEMEHHOrO,
aOMUHUCTPATUBHOIO, BHELLHEro, KOHKYPCHOrO, mnHaHcoBOro yrpaBasoLLEro,
npenocTaBMBLLUNX obecrnevyeHne nnL BO BPEMS MPOXOXKAEHMA npoueayp, NMPUMEHSEMbIX B
nene o 6aHKPOTCTBE K OpraHu3aunn - 4O/HKHUKY;

e CO34aHHble nMpM  OpraHusaumm  MNPogCOI3HbIX  OpraHM3aunun,  OCYLLEeCTBASLWNX
0eATeNbHOCTb A0 BCTyrsieHUsa B cuny denepasibHOro 3akoHa ot 19 mas 1995 r. Ne 82-93
«06 06LLeCTBEHHbIX 06beanHeHnax»;

* Ha3Ha4YeHHON B OpraHn3aunm JUKBMAALNOHHON KOMUCCUN (NNKBMOaTopa).

2.9. Mpn HaAM4YUM Ha XPaHEHNN B apX1UBE apXMBHOro hoHOa OpraHM3aLmMn HOBbI apXUBHbIN OHA
co3faeTcs B Cayyasx:

* N3MeHeHUdA Npoung ee AeATeIbHOCTY;

* N3MeHeHUsA opMbl cobcTBEHHOCTU ee nMmyulecTBa.

N3 apXMBHbIX OOKYMEHTOB rOCyAapCTBEHHOW WM MyHULMMNAAbLHOW OopraHu3auuu, noaBepriiencs
npeobpa3oBaHUIO C U3MEHEHNEM (POPMbl COBCTBEHHOCTY €€ UMYLLECTBA, U apXMBHbIX LOKYMEHTOB
BHOBb CO3[1aHHOW OpraHuM3auun-rnpaBonpeeMHnKa OOornyckaeTcs (opMupoBaHme obbeanHEeHHOro
apXMBHOro OHAa B CjlyyYae rnepenayvyy apXmMBHbIX [OKYMEHTOB OpraHu3auun-npaBornpeemMHnKa B
rocy4apCTBEHHYIO UM MYHULIUMAJIbHYIO COBCTBEHHOCTb.

I1l. TpeboBaHMuA K 34aHUIO U NOMELLEHUAM apXUBa

3.1. ApxuB pa3mewaeTcsa B 3gaHUU(AX) M (Man) oTAENbHbIX MOMeEWeHnax 3g0aHusa. OCHOBHble
MoMeLleHns, npefHa3HavyeHHble [OJ19 XpaHeHWus, y4yeTa, KOMIMJIEKTOBAHMA U WCMOJIb30BaHUSA
APXMBHbIX OOKYMEHTOB, U BCMOMOraTe /bHble (aAMUHUCTPATUBHO-X03ANCTBEHHOI O, TEXHNYECKOr0 1
ObITOBOr0o Ha3Ha4yeHus), LO/HKHbI COOTBETCTBOBaTb TpeboBaHMAM, YCTaHOBJIEHHbIM rfnason V
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MpaBun, a Takxe obwumn TpeboBaHMAMKM 6e30MacHOCTU K OOWECTBEHHbIM 34aHUSM U

coopy>keHnsam,

CocTaB, pacnosioxxeHue, obopyfoBaHMe TOMELleHUA OCHOBHOIMO Ha3Ha4YeHWs 30aHUS apxuBa
JIOJKHbI 0becneymBaTbh COXPAHHOCTb APXUBHBLIX OOKYMEHTOB Ha BCEX y4YacTKax paboTbl C HUMM,

cobniogeHne  TexXHOJIOrn APXUNBHbIX pa60T, a TaKXe onTuMaribHOEe B3anMoOencTemne
no,u,pa3,u,eneH|/||7| apxuBa. K nomMelleHnaM OCHOBHOIMO Ha3Ha4YeHUsa OTHOCATCA:

* APXMBOXPAHWUNLLA;

e paboyve nomMelleHNs paboTHNKOB apXnBa;

* romMeweHuna anga npnemMa n BpeEMeEHHOIro XxpaHeHun4d, ona aganTtaunn apXmBHbIX JOKYMEHTOB K
HOBbIM YCJ/IOBUAM XpPaHEHUA NocJsie Ux nepemMelleHns (akkKNAMMaTmM3auum);

e MIoOMeLlleHnsa Jnsa usonauum, pAesnHPEeKUUn N  Oe3NHCEKUUUN MOopa>KeHHbIX apXUBHbIX
OOKYMEHTOB;

e nomeLlleHnsa ansa obecnblIMBaHUS, nepenneTa 1 pectaBpaunnnn apXmMBHbIX OOKYMEHTOB;

e MOMeLLeHNs 0N KOMUPOBAHUA U (OTOopecTaBpaLUN apXMBHbIX LOKYMeHTOB, 06paboTku
NAEHKN N NPOBeAEeHNS TEXHNYECKOro KOHTPOIS ayANOBU3YalibHbIX LOKYMEHTOB;

* nomMmeweHna gna XxpaHeHnsa y4e€THbIX JOKYMEHTOB,

* YNTafbHbIN 3as C y4aCTKaMuM Bblayu Aes N CrpaBOYHO-MOUCKOBbLIX CPeacTB, BPEMEHHbIM
XpaHnnuwem (NPoCMOTPOBLIN 3aJl, KOMHaTbl NMPOCAyLIUBaHUA POHOOOKYMEHTOB) (Oanee -
YNTaNbHbIA 3a0);

* MOMELEHNA KaTaJIoroB WAM MPU OTCYTCTBMWU CreuuasibHO BblAEJIEHHOr0 MOMeLleHNs -
paboyass KOMHaTa apXxuBa;

* Hay4YHO-CMpaBoYHasa bubnnoTeka;

e MeToAnYeCcKun KabuHeT;

* rnomMmeweHna ona SKCNOHNPOBaHUA apPXNBHbLIX OOKYMEHTOB (BbICT@BOYHbLIN 3a1).

3.2. Pa3MelleHne apxvBa B NPUCMOCOBNEHHOM 34aHUN (MOMELLEHUAX) A0MyCKaeTCs TONbKO nocae
ero obcnefoBaHus (B TOM 4uCie MOABasbHbIX M HYepAadHbiX MOMeLLeHMi, paboTocrnocobHOCTH
3/1eKTpoceTel, OTOMUTENbHbIX Y BEHTUAALMOHHBIX CUCTEM, MPOYHOCTM MEX3TaXKHbIX NMepeKpbITUiA C
y4yeTOM  MOTEHUMaNbHbIX  Harpy3ok) MpeacTaBUTENsiMW  apxuWBa,  COOTBETCTBYIOLLErO
YMNOJIHOMOYEHHOr0 OpraHa UCMOJSIHUTENbHON BNACTW B chepe apXMBHOMO Aefla Un opraHa MecTHOro
camoynpasneHust®.

MpefHa3HaYeHHble O/19 XPAHEHUS apXUBHbIX OOKYMEHTOB MOMELLeHUSA B I'IpVICI'IOCOﬁJ'IeHHOM noa
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apXUB 3[aHNM O0JDKHbI ObITb N30JIMPOBAHbI OT OCTaJIbHbLIX €ro NOMeLLEHWI.
He monyckaeTcs pa3MelleHne apxmBa:
e B 3[@HUSAX, B KOTOPbIX PACMOIOXKEHbI NPeanpuaTus obLLeCTBEHHOrO NUTAHNUS, FOTOBALLNE

ropsyvyto Nully, NPoAyKTOBbIE MarasuHbl 1 (MNK) CKAadbl, OpraHM3aunun, XxpaHawme n (Man)
NPUMEHSIOLLME NOXKAaPOoOoMNacHbIe N arpPecCUBHbIE XMMUYECKNe BellecTBa;

* B BETXUX CTPOEHUsX, [AOepeBsHHbIX MNOCTPOMKaxX, MNOMeLeHNsax C OTHOCUTEeNbHOWN
BJ1a>KHOCTbIO Bo3ayxa 6onee 55% 1 C ne4YHbIM OTOMNEHNEM;

* B MnoAaBaJlax WU MNoMeweHnAX, pacrnosioXXeHHbIX HW)Xe YpPOoBHA MOBEPXHOCTW 3eMJin, 3a
NCKNr4YeHnem XpaHunuiy (nomeweHnn), obecnevymBatoLinx 3alllnTy OT MNMPOHMKHOBEHUA B
HNX TPYHTOBbIX, TaJlblX N MaBOOKOBbIX BOA.

3.3. ApxmBoxpaHunauLLe 0O/IKHO:

6bITb OTAENEHO OT APYrMX MOMELLEHNI apXMBa OrHEYMNOPHbLIMU CTEHAMU U NEPEKPLITUAMUY;

e ObITb yOasneHo oT slabopaTOpPHbIX, MPON3BOACTBEHHbIX, ObITOBLIX MOMELLEHUNA apXnuBa U He
UMEeTb 06X C HUMU BEHTUSLMOHHbIX KaHAOoB;

e OblTb TMAPON30NNPOBAHO;

* MIMeTb BbICOTY He MeHee 2,2 M OT MoJjla A0 HWXKHEN 4acTu BbICTYMAOWMX KOHCTPYKLNIA
NnepekpbITUS NOTOJIKA;

* MMETb MOKPbITUE CTEH, MOJIOB, NMOTONKOB, 060PYA0BAHMS U CPEACTB XPAHEHUS APXUBHbIX
IOKYMEHTOB, He cobupallWwmx MblJib W HE BbIAESAWMX arpecCuBHbIE XUMUYECKUE
BELLeCcTBa;

* NMETb 6eCI'IpeFIFITCTBeHHbIe BbIXO4bl K NTMPTaM N NECTHUYHLIM KJIeTKaM;

e He WVMEeTb BHYTPW pacrnpenennTeNibHbiX LWNTOB, MNPeAoXpaHUTeNen W OTKJYalLWwmnx
pybunbHnKoB, Tpyb BoOOCHAG)XeHUA W KaHanu3auuu, TEXHONOrMYecKUx wunnm ObITOBbIX
BbIBOAOB BOAbI.

3.4. He ponyckaeTcs XxpaHeHne (POHOOO0KYMEHTOB, BUAEOAOKYMEHTOB U 3/IEKTPOHHbLIX AOKYMEHTOB
Ha u3n4eckn ob6ocobseHHbIX HOCUTENAX C MarHUTHbIM pabo4ynMm croeM B apXMBOXpaHuauMLe ¢
MOCTOSAHHbLIMU UJN MEPEMEHHBLIMN MAarHUTHLIMU NOAAMN HaNPSXXEeHHOCTbLIO 6bonee 400 a/Mm.

IV. O6opynoBaHue AnA XpaHEeHUA apXUBHbIX O,OKYMEHTOB

4.1. ApxmB OCHaWaeTCsa MeTa/UIM4eCKnMn cTesiaXamm, wkadamm, cendamn, wKadamum-
cTennaxamu. B kadyectse cneumnanbHOro o6opyaoBaHMsA BO3SMOXKHO UCMOJIb30BaHME CTaLMOHAPHbIX
0TCeKoB-60KCOB C MeTaNINYECKMMIN NeperopogkamMmm n noskamu.
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CTaNbHble CcTennaxkn MoryT ObiTb  WCMNOSb30BaHbl O  XpPaHEHUs  (POHOAOKYMEHTOB,
BUOEOJIOKYMEHTOB U 3/IEKTPOHHbIX [OOKYMEHTOB Ha (U3NYeCKM 060CO6JIEHHbIX HOCUTENAX C
MArHUTHbIM pabo4ynm C/I0EM TOJIbKO MPU YCI0BUM UX pa3MarHU4YNBAHNS N 3a3eMIEeHUs.

JonyckaeTcsa aKcnayaTaumsa UMeLWnNXcsa gepeBAHHbIX U CMeLllaHHbIX cTennaxken, He nopa>KeHHbIX
brnonornyecknmm BpeounTenaMm n O6p860TaHHbIX OrHe3alnTHbIM COCTaBOM.

4.2. B apXMBOXpPaHWIMLLE C eCTeCTBEHHbIM OCBELLEHMEM CTelaXn U WKadbl OTKPLITOrO TUMa
yCTaHaBAMBAOTCS MNepneHANKYNAspHO CTeHaM C OKOHHbIMK MpoeMaMu, B apXmBoxpaHunuwe 6e3
OKOH - C Y4eTOM KOHCTPYKLMOHHbIX 0COBEHHOCTEN NOMELLEHNSA N NCMOJIb3yeMoro o6opyoBaHuS.

CTaunoHapHble cTenna)ku, WKadbl, cendsbl, WKadbl-CTENTAXW YCTaHaBAMBalOTCS C cobntogeHnem
cnefylLwmx HOpMaTMBOB:

HanmeHoBaHMe no3nyun PaccTosiHug,
He MeHee, CM

PaccTosiHne mexay pagamu cTennaxkemn 120
(rnaBHbIN Mpoxon)

PaccTosiHne Mmexay cocegHUMN CTess1aKaMu 75
(npoxon)

PaccTossHME MeXxay Hapy>XHOW CTEHON 34aHNS 75
n cTenna>kamu, napannenbHbIMnN CTeHe

PaccTosiHMe mexay CTeHON 1 TOpLOM 45
cTennaxa (wkada, cenda) (obxon)

PaccTosiHne me)xxay noTOJIKOM N BEPXHEN 50
nosikonm ctennaxa (wkada, cenda)

PaccTosiHMe Mexxay NosOM U HUXKHEN NOJIKOW 15
cTennaxa (wkada, cenda)

PaccTosiHMe MexXxay noaoM 1 HUXKHEN MONKON 30
cTennaxa (wkada, cenda) B LLOKOSbHbIX

3Ta)kax

PaccTosiHMe OoT HarpesaTebHbIX U (1nn) 100

OTOMNTENBbHbIX YCTpOIZCTB

Mo6unbHbIE CTENNAXXN YCTaHaB/IMBAOTCS B COOTBETCTBUN C PEKOMEHAAUMSAMN UX NPOU3BOANTENEN
N Cc cobnogeHneM HOPMATUBOB AN CTALMOHAPHLIX CTesslaxel B 4acTu TJlaBHOro npoxona,
PACCTOSHUI OT BHELLUHMX CTEH M MOTOJIKa MOMeLleHUs, a TakXe OT HarpesaTeslbHbiX U (1nn)
OTOMUTESIbHbIX YCTPOWNCTB.

4.3. PaccTtosiHua (npoxoAdbl) Oss 060pyAOBaHWUS C BbIABVMXXHbIMU SILLUIMKAMU PACCYUTLIBAOTCS C
y4yeTom Turnopasmepa obopynoBaHus.

4.4, NomeweHUs apXumBa, B KOTOPbIX OCYLLECTBJIAETCA XPaHEHNE apPXUBHbLIX OOKYMEHTOB, a TaKXe
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CTennaxu, wkadbl, cendbl U NONKN B KaXKA0M 0TAE/IbHO B3STOM apXUBOXpaHUAMLLE (MOMeLLLeHWN)
NOJIKHbI ObITb MPOHYMEPOBaHbI:

e CTennaxu, WKaobl n CeVI(be - nocnepgoBaTesibHO C/ieBa HalpaBO OT BXOOa B NMNoMelleHne,

* MOJIKW CTeJITaXen, wKacgos u Cel‘/‘ICpOB - CBeEPXY BHU3, CyeBa HalpaBo.

V. HopMaTUBHbIEe Pe>XXUMbl XpPaHEHUS apXUBHbIX J,OKYMEHTOB

5.1. MpoTMBOMNOXAPHLIA PEXUM B apxmBe perjameHTUpyeTcs 3aKOoHOOATEeNbCTBOM POCCUMINCKON

depnepalun, peryavpyioLLM BONpochk! NoxxapHoi 6esonacHocTu,

5.2. ApxmBOXpaHUInLWE AOKYMEHTOB Ha HUTPOOCHOBE TEPPUTOPUABLHO AO/KHO BbiTh OTAENIEHO U
NM30/1MPOBaHO OT APYrMX, a TakXKe CHab>XeHO [OMOJIHUTENIbHON BbITSXXKOW BO34YyXa B €ro HUXXHEN
30He.

5.3. OXpaHHbI pe)xnM B apxmee yCTaHaB/IMBAETCH B COOTBETCTBUN C UHCTPYKLNEN O MPOMYyCKHOM 1
BHYTPMOOBHEKTOBOM peXXuMax, yTBep>XAaeMon JIoOKajbHbIM aKTOM apxvmBa W COrjlacoBaHHOW C
opraHu3aumen, ocyLLLeCcTBASAOLWEN OXPaHY apX1uBa Ha OCHOBaHUN JOroBoOpa.

5.4. Mpoxon Ha TeppuTopuio (B MOMELLEHUA) apxXMBa, a TaK)Xe BbIHOC W3 HEro apxMBHbIX

OOKYMEHTOB WU (nnn) mnx kKonwun, CNpaBO4YHO-NMONCKOBbLIX CpencCcTB K HWM, MNe4HaTHbIX n3gaHum wu
MaTepunalJibHbIX LeHHoCTen OCyLlecTBNAETCA:

* M0J1Ib30BaTENAMUN YATASILHOMO 3aJ1a - B COOTBETCTBUMN C [TopAaoKOM NCNOJIb30BaHUA aPXUBHbIX
OOKYMEHTOB B NroCyapCTBEHHbLIX N MYHNLNNaJIbHbIX apXBaX Poccunckon d)e,u,epal_l,vm[&;

e NpencTaBuTensaMm cynebHbix, MpaBoOOXPaHUTESNbHbIX N UHbLIX YMOJIHOMOYEHHbLIX OPraHoOB - B
COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoin Pepepaunnt;

b pa6OTHI/IKaMI/I apxXxmBa N UHbIM TNMUaMn - MO MPOoMnyCcKaM.
Mopsanok ohopMneHns 1 Bblaadum NPONyCcKOB YyCTaHaB/IMBAETCH JIOKaJIbHbIM aKTOM apXuBa.
5.5. NpaBo Ha OOCTYMN B apXuBOXpaHUIuULLe (nomelweHne ons XpaHeHnAa apXmMBHbIX }J,OKyMeHTOB)

NMEeIoT:

* DYKOBOAUTESIb apxXMBa W €ro 3aMecTuTeNb, B 00513aHHOCTM KOTOPOro BXOASAT BOMPOCHI
obecnevyeHnss COXpaHHOCTY;

i paﬁoTHVIKI/I OAaHHOIo apXxXmBoOXpaHWMnLLa;,

* npyrue paﬁoTHI/IKI/I apXmBa B COMPOBOXOEHUN 3aBeAYIOLWEN0 apXmnBoxXpaHunnmwem ninm nnua,
€ero 3amMeujatouiero,

* WHble J/INLUa B COMPOBOXAEHMW 3aBelyoLIero apxXWBOXPaHWIMLLEM WAW nuua, €ero
3aMellalolero, C paspelleHnss PYKOBOAUTENS apxuBa WAM  YNOJHOMOYEHHOro UM
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OOJIXXKHOCTHOr o anua.

5.6. ApxuB obopyayeTcsa cpencTBaMu aHTUTEPPOPUCTNYECKON 3aLLMLLEHHOCTU B COOTBETCTBUMN C
TpeboBaHUSAMN K aHTUTEPPOPUCTUYECKON 3aLLMLLEHHOCTU MeCcT MaccoBoro npebbiBaHUs nogen u
obbekToB (Tepputopuin), Nnoanexawmx obazaTeslbHON OXpaHe BONCKAMM HaLMOHabHOW rBapAun
Poccuinckonm ®epgepaumu, yCTaHOBAEHHLIMU [paBUTENLCTBOM POCCUNCKON d)ep,epau,mm@.

5.7. OcHaleHuto cpeancteBamMmm OXpaHHOIZ CrHann3saunun noanexat nomMmeweHna apxmea, B KOTOPbIX:

® MOCTOAHHO NN BPEMEHHO XPAaHATCA apXBHble OOKYMEHTDI,

e YCTaAHOBJIEHO  cepBepHoe obopynoBaHue, obecneymBatollee  (OYHKLMOHUPOBAHUE
NHMOPMALMOHHOM CUCTEMbI apXU1Ba.

Cpe,ﬂ,CTBa OXpaHHOIZ CrHaIn3aumm yCtaHaBJZINBalOTCA Ha OCHOBHOW BXO0Q4 B 34aHue (nomeleHuns)
apxmBa MNpn OTCYTCTBUUN KPYIJIOCYTOYHOIro noCTa OXpaHbl, a TaKXe Ha aBapvn7|Hb|e N 3anacHble
BbIXOObl.

5.8. ExxegHeBHOMY orneYvaTbIBaHMIO MO OKOHYaHMI0 paboydero aHA noanexar:

e MoOMeLlleHnsa apXxuBa, yKa3aHHble B NyHKTe 5.7 lNMpasun;

e HaxohsfllMeca B HeonevyaTblBaeMbIX MOMELLEHUAX apxmBa LWKadpbl U ce|7|q)b|, B KOTOpPbIX
BpeMEHHO HaXoaATCA apXUBHbIE OOKYMEHTDbI, a TaKXe XPaHATCA YH4Ee€THblIE JOKYMEHThI.

5.9. NMomMeLlleHna apxmBa, B KOTOPbIX MOCTOAHHO WM BPEMEHHO XPaHATCA apXUBHblE OOKYMEHTHI,
DOJKHbI 6bITb 060pyA0BaHbI ABEPAMU MOBbLILLIEHHOW TEXHUYECKOW YKPENJIEHHOCTU U (M) 3aMKaMu
YCUJIEHHOW CEKPETHOCTU. Ka>Xkabll 3aMOK LOJI)KEH UMETb HE MEHEee ABYX KOMIMJIEKTOB KJto4en, ogunH
N3 KOTOPbIX XPaAaHWUTCA Ha MNOCTY OXpaHbl WAM B KabuHeTe pPyKOBOAUTENS apxmBa Waun
YMNOJIHOMOYEHHOIr0 UM O0J/IXKHOCTHOIO AnLa.

Bce 3k3eMnasipbl KOYen OT NMOMELLEHUA apXMBa (3a UCKJIOYEHNEM OTHOCSALLMXCSA K MOMELLEHUSM,
Ha KOTOpble PacnpOCTPaHSAETCA PEXUM CEeKPEeTHOCTU) YYMUTbIBAOTCA B >XXYpPHane perncrpauymu
KJro4en.

5.10. B paboyee BpeMs B OTCYyTCTBME PAabBOTHUKOB MOMELLEHNS apXUBa, B KOTOPbIX MOCTOSHHO NN
BPEMEHHO XPaHATCSH apXMBHbI€ AOKYMEHTbI, AO0JXKHbl ObITb 3aKPbITbl HA 3AMOK.

5.11. ApxuB 0653aH obecneynTb 3aWMTy UHDOPMALMN N NEPCOHANbHbIX AaHHbIX, COAEPXKALLNXCSH B
apXMBHbLIX OOKYyMeHTax W B WHPOPMALMOHHOW CUCTEMe apxumBa, B COOTBETCTBUU C
3aKoHOAaTeNbLCTBOM Poccuiickoln ®epepaumn*,

5.12. ApxnBHbIe AOKYMEHTbI A0JIXKHbI XPaHUTbLCSA B BEHTUIMPYEMOM NomMelleHuu, obecrneymsBaoinm
pPeunpKyIaunio BO3AyXa C KPATHOCTbO BO3ayxoobmeHa He MeHee 2/3 B 4ac u cTtabunbHOCTb
TeMrnepaTypHO-BJIaX>KHOCTHbIX XapaKTepUCTUK BO3AYLLHON cpeabl.

5.13. MapameTpbl BO3AYLIHON Cpefbl B apXMBOXpPaHUINLLE AOKYMEHTOB Ha 6yMa>kHOM HocuTene,
obopynoBaHHOM CUCTEMOM KOHOULMOHWPOBAHUA BO34YXa, OOJKHblI COCTaB/ATb: TeMrepaTypa
17-19°C, oTHOCUTENbHAA BAAXXHOCTb Bo3ayxa 50-55%.

5.14. NapaMeTpbl BO3OYLLUHOW Cpedbl B apXMBOXPaHUIULLE ayANOBU3YaSIbHbIX LOKYMEHTOB OJIKHbI
COCTaBJ/IATh:
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Bun TemnepaTypa Bo3ayxa (t) °C Bna>xHocTb Bo3ayxa (\p) %

HocuTen

A

(OCHOBBbI) yepHo-benble LBeTHble yepHo-b6enble LBeTHble
OOKYMeH

Ta MWH. C MaKc, C MWH. C MaKCc, C MWH. C MaKc, C MWH. C MaKc, C

y4eToM y4yeToM y4yeToMm yqyeToMm y4qyeToMm y4yeToB y4HeToM y4yeToM
OonyCcka AOonycka AOonycka Ao0onyCcKa OonycCka AO0nyCkKa OOonyCKa  Aonycka

KNHOOOKYMEHTbI

HUTPOOCHOBA 0 + 10 -5 +5 40
(V3 HNMTpoOUENNI03bl)

6e3omnacHas OCHOBa +2 + 15 -5 +5 40
(V3 TprnavueTaTUENNON03bl NN
nonnaTuneHTepedpTanaTa)

POTOAOKYMEHTHI

naeHkKa + 8 + 15 -5 +5 40

oTobymara + 17 + 19 +2 +5 40

CTeKJ0 + 8 + 15 -5 +5 40
ambpoTumn

hareppoTun

theppoTumn

(HPOHOOOKYMEHTbI, BUOEOLOKYMEHTHI

Ha MarHWUTHOW NIeHTEe, MAarHUTHbIX MWH. + 8 MUH. 40
HoCUTEensax Makc. + 15 Makc. 50

5.15. He ponyckaloTcsa Ce30HHbIE U CYTO4YHble KonebaHusa TeMnepaTypbl B apxmBoxpaHunuiie 6onee
yeM Ha 5°C 1 OTHOCUTENIbHOW BNIa>XKHOCTM Bo3ayxa 6onee yemM Ha 10%.

5.16. B nomeleHusAX apxuBa C HeperyampyembiM TeMrnepaTypHO-BJAaXXHOCTHbIM pPEeXUMOM
JOoNyCcKaeTcs BpeMeHHoe ([0 2 MecCsLEeB) XpaHeHne apXnBHbIX JOKYMEHTOB npu TeMmnepaTtype 20 *
5°C n oTHoCUTEeNIbHOW BRa)KHOCTK Bo3ayxa 50 = 20% npu npoBefeHnn ux GU3NKo-XMMNMYeCcKom n
TexHnyeckom obpaboTkun, npeaycmoTpeHHon rnason Xl MpaBua, n NCNo0JIb30BaHUMN.

5.17. KOHTpO/Ib 3@ TeMNEPaTYpPHO-BMIA)>XHOCTHbIM PEXMMOM B apXMBOXpaHunulle obecneymBaeTcs
pa3melleHneM B OAHOM WAN HECKONbKUX KOHTPOJIbHbIX To4kax (B 3aBUCMMOCTU OT
KOHCTPYKLMOHHBLIX ocobeHHOoCTen n KybaTypbl) apxmBoxpaHuauwa (NoMelleHns) Ha BbiCOTe He
MeHee 1 M, BOasM OT OTOMUTENbHbIX W BEHTUISALMOHHLIX CUCTEM, KOMMAEKTa KOHTPOJIbHO-
n3MepuTesnbHbIX NMPUBOPOB B COCTaBe: TEPMOMETP U FMrpoMeTp Uin TepMorurpoMeTpa.

N3mepeHns TemnepaTypHO-BIAXXHOCTHbLIX NapaMeTpoB BOB,EI,yLLIHOIZ cpeabl Npon3BoaATCA B OOHO
TO XXe BpeM4d CyTOK:
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* B KOHAMLMOHNPYEMOM apXnBOXpaHuuuie - 1 pas B Hegesno;

®* B HEKOHANUMNOHNPYEMOM apXUBOXpPaHWUINLLIE - 2 Pa3a B HeOeNo,

* Mpn HECOOTBETCTBUN MNMapaMeTpoB HOPMAaTUBHbLIM Tp660BaHI/IF|M -1 pa3 B CyTKMW.

ApxuB 06si3aH MpPoBOAUTbL MOBEPKY U (MK) 3aMeHy KOHTPOJIbHO-U3MepUTesbHbIX NpnbopoB B
COOTBETCTBUMN C TEXHNYECKOWN OOKYMEHTaUMNEN K HUM.

Mpu OTCYTCTBMW B 34aHWM apxuBa aBTOMATMYECKOW CUCTEMbl YMpaB/ieHUs BEHTUNASAUNEA W
KOHOWUMOHNPOBAHMEM BO34yXa MOKAa3aHWSi KOHTPOJIbHO-U3MEPUTENbHbIX MPUOOPOB B KaXKAOM
apXMBOXpaHUANLLE DUKCUMPYIOTCS B PErucTpaLlMoHHOM XXypHane, B KOTOPOM Tak)Xe OTpaXkatTcs
[aTbl MoBepku MpubopoB M Mepbl, NPUHSATbHIE MO HOpPMasM3auMy TemMnepaTypHO-BNIa>XHOCTHOIO
pexxnma B Cayvasix ero HapyLueHus.

5.18. ApxuBHble LOKYMEHTbl HEOB6XOAUMO XpaHWUTb B TEMHOTE, A9 YEero OHU pa3MeLlalnTCa B
rnepBuYHble CpeaCcTBa XpaHeHUs, NpeaycMoTpeHHble rnason VI MNMpasuin.

5.19. B apxuBoxpaHuauLie gonyckaeTcs:

* eCTeCTBEHHOE OCBeLleHMe Mpu YCJIOBMM MNPUMEHEHUS Ha OKHax CBeTopaccemBaTenew,
perynsiTopoB CBETOBOrO MOTOKa (CneumnasbHbIX CTEKOJT), 3alUTHbLIX (PUIbTPOB U MOKPBLITUNA,
Kanosu;

* NCKYCCTBEHHOE OCBELLEHMEe 3NeKTPosaMnaMy HaKaJMBaHUS B 3aKPbITbiX MiadoHax C
rnagKkol HapyXKHOM MOBEPXHOCTbHIO, €C/IN YPOBEHb OCBELLEHHOCTM B AManasoHe BUAMMOMO
CreKTpa Ha BePTUKasIbHON MOBEPXHOCTW CTeslaxa Ha BbicoTe 1 M OT rnoJia He rnpeBblliaeT
20-50 /1K, Ha FrOpU30oHTasbHOM - 100 k™2,

Pa3peluaeTca NpUMeHeHWe JIIOMUHECLIEHTHbIX JlaMM C ype3aHHbIM YJ/IbTPaUONETOBbIM YHAaCTKOM
CcrnekTpa, CBETOANOAHbLIX CBETU/IbLHUKOB, Pa3peLlleHHbIX YMNOJIHOMOYEHHbLIM (hefepasibHbiM OpraHoM
NCNONHWTENLHON BNacTu B cchepe noxxapHoii 6esonacHocTn3,

5.20. ApX/BHbI€ AOKYMEHTbI AO0/>KHbI ObITh 3alUULLEHbl OT CBETOBOr0 BO3LENCTBUA NMPU NpoBeaeHnmn
hU3NKO-XUMNYECKON W TexHun4eckonm obpaboTkn, npepycmoTpeHHon rnason Xl Tpasun, wn
NCNOJIb30BaHUMN.

5.21. CaHWTApHO-TUTMEHUYECKUIA pPEeXUM B apxuBe [OJHKEH COOTBETCTBOBaTb TpeboBaHUAM,
YCTAHOBJIEHHbIM  YMOJIHOMOYEHHbLIM  defepasibHbiM  OpPraHoM  WCMOJIHUTENbHOW  BRacTw,
OCYLLLECTBASIOLLMM befepasbHbIl FOCYapCTBEHHbI CaHUTapPHO-3MUAEMUON0OrMYeckunii Haazoptsl,

5.22. Hagnexauiee CaHUTapHO-rUrneHn4eckoe CoCTOsIHME B apXMBOXPaHUINLLE noagep>XxmBaeTcs
MpoBeAeHNEM B HEM He pexe OAHOro pasa B MecsuBfia)KHOM ybopkm nosos, obecnbiiMBaHUSA
obopynoBaHMUa M NEPBUYHLIX CPenCTB XpaHeHMs, obpaboTKM LOKOMAbHLIX YacTen CcTennaxen,
MJNHTYCOB, MOAOKOHHWUKOB BOAHbLIMW pacTBOPaMN aHTUCENMTUKOB.

5.23. ApxuBHble OOKYMEHTbI (BbIbOpO4HO, HO He MeHee 0,01% oT obuwero kKonnM4yecTBa eavHULL
XPaHEHUS) N apXUBOXPaHUINLLE He pexXxe ABYX pa3 B rof (B Havane M KOHUE OTOMNUTESIbHOro
Ce30Ha) nogsexaT SHTOMOJIOrMYECKOMY N MUKONOTNYECKOMY OCMOTPY.

5.24. ApxuBHble [OOKYMEHTbI, NnoABeprivecs 6umonorn4eckoMy MopakeHuto, nognexarT
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HeMeaNeHHOM U30J18LUUN N CaHUTapPHO-TUrneHnyeckom obpaboTke (ae3nHdekunn, oe3nHcekuunumn), a
apXMBOXpaHUINLLE, Nopa)KeHHoe BMONOrMYeCcKUMMN BpeanTensamMmm, - oepatunsaunu.

5.25. |_|pI/I pa60Te C YHUKaJIbHbIMN OOKYMEHTaMWn HeobxoaMMo NCNoNb30BaTb TKaHEBbIE nep4aTtku.

VI. NepBUYHbIE CpeaCcTBa XpaHEeHUA

6.1. ApXxMBHbIe OOKYMEHTbI MognexaT pa3MeLLeHuto:

® Ha 6yMa)KHOM HOCUTEeNe - B K0p06KaX, nankax, KoOHBEpPTax,

e ayamoBu3yanbHble - B KOpobkax n BloKcax, sWmMKax YrnakoBOYHbIX AN puabMoB (sydax),
KOHBEpTax;

* 3JIEKTPOHHbIE Ha (PpM3NYeCcKN 060CO6SIEHHBIX HOCUTENAX - B YNaKOBKe, PEKOMEHO0BAHHOM
NPOV3BOANTENSIMU HOCUTENEN.

6.2. [onyckaeTcss XpaHEHWEe apXWBHbIX OOKYMEHTOB Ha OyMa)kHOM HoOCUTene B CBsi3Kax Mpu
YCJZIOBUM X YMNaKOBKM B ByMmary, KapToTek, BKJIIOYEHHbIX B COCTaB ApXMBHOro ¢oHaa Poccuickom
depepaumn, - B KAPTOTEYHbLIX SALLINKAX.

6.3. ApXMBHbIE OOKYMEHTbI B NEPBUYHbIX CPEACTBAX XPaHEHMS pa3MeLlaloTCsa B apXMBOXpaHMIULLe
Ha obopynoBaHUK, NPefyCcMOTPEHHOM NyHKTOM 4.1 Mpasunn.

6.4. Bo BCex nomMeleHnNsX apxnuea He OOMYyCKaeTCs pa3MelleHne, BKJoYas BPEMEHHOE, apXUBHbIX
IOKYMEHTOB Ha MoJly U NOAOKOHHMKAX, B TPAHCMOPTHOM Tape.

6.5. JlnueBas CTOpOHa Ka)KAOro MEepBMYHOIrO CpeAcTBa XpPaHEeHWS apXMBHbIX [AOKYMEHTOB
CHab>kaeTca ApJIbIKOM, Ha KOTOPOM YKa3blBAlOTCHA HOMep apxXMBHOro ¢hoHAa, HOMep onucu gen,
JOOKYMEHTOB, KpalH/e HoMepa eANHUL, XPaHEeHUS, HaXOAALWMXCA B HEM.
[onyckaeTcs AOMOSIHEHME ApJiblKa:

* MOJIHbIM HAaMMEHOBaHNEM apxuBa 1 (nnn) ero abbpesnaTtypon;

* Ha3BaHMEM apXMBHOro oHAa;

* LWITPUX-KOAOM, PaANo4acTOTHbIM NAEHTU(PNKATOPOM;

e OTMETKOM O Haamymm o0cobo UeHHbIX OOKYMEHTOB, nMnoanexawunx >3BaKyauun npu
BO3HUKHOBEHNN ‘-lpe3BbI‘-IaI7IHbIX CI/ITy3LI,I/II7I, B nepumon MobnnmMlaunm 1 B BOEHHOE BpeM4,

e OTMETKOI 06 OTCYTCTBYIOLLEN NAN NPOMYLLEHHON eANHNLE XPaHEHUS.

DNIeKTPOHHbIE OOKYMEHTbl Ha (hu3nyeckn o60cobsieHHbIX HOCUTENSAX CHabXKalTcs BKAaAbllaMu
(3TUKeTKaMu) C X apPXUBHLIM LLNGPOM.
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VIl. OcobeHHOCTU XpaHeHMUA 3/IeKTPOHHbIX A,OKYMEHTOB

7.1. XpaHeHune 3N1eKTPOHHbIX LOKYMEHTOB B apXMBe OCyLLeCTBAeTCA:

* Ha u3myeckm 060cobneHHbIX HOCUTENSX - B ABYX dK3eMMJIsipax, OAWH U3 KOTOPbIX ABASETCS
OCHOBHbIM, ApYyroi - pabo4um. Mpn 3TOM OCHOBHOM WM paboymin 3K3eMnasipbl XPaHATCA B
Pa3HbIX apXMBOXPaHWUAULLAX (MOMELLEHMaX), Npyu TemMnepaTypHO-BJIa>XHOCTHOM peXxunme,
pPEKOMEHA0BaHHOM NMPON3BOANTENSAMUN HOCUTENEN;

e B MHPOPMALNOHHON CUCTeMe apxuBa - Ha cobcTBeHHOM obopynooBaHWM apxuBa WM B
henepanbHOM 1 (M) PErMOHANIBHOM XPaHUNLLE 3JIEKTPOHHbLIX JOKYMEHTOB.

7.2. 0Ob6a3aTeNbHbIMXU YCJOBUSAMWU  XPAHEHUS 3JIEKTPOHHbLIX [OOKYMEHTOB Ha (U3NYECKU
000Cc00/1eHHbIX HOCUTENAX ABNAKTCA:

* MPUMEHEHNE HOCUTENEN, MnpefaHasHadYeHHbIX AN [oJroBpeMeHHoro (cBbiwe 10 neT)
XpaHeHnsa nHpopmaunm;

* Ha/M4yMe TEXHUYECKMX WU MPOrpaMMHbIX CPEACTB, MO3BOJIAIOWMNX OCYLLECTBASATL WX
BOCMPOM3BEAEHMNE, MUTPALMIO N KOHBEPTALUMIO, @ TakKXe KOHTPO/MPOBaTh (pU3NYEeCcKoe ”
TeXHNYeCcKoe COCTOSHUE;

e MpoBefeHne MUrpaunm Ha HoBble HOCUTENIN N KOHBepTaLlun B COBpeMeHHble (hopMaThl;

® OpraHm3aunma KOHTPOJZIA 3a WX ayTeHTUYHOCTblo, ULUe/NIOCTHOCTbO, MOOCTOBEPHOCTLIO,
NMPUrogHOCTbIO ANA NCMOJIb30BaHUA.

7.3. HopMaTuBHbIE YC/IOBUS XPaAHEHUS 3NIEKTPOHHbLIX AOKYMEHTOB B MHPOPMALWNOHHOW CUCTEME
apxuBa obecnevymBatoTCs:

e ee cooTBeTCTBMEM TpeboBaHMAM 3aKOHoAaTenbCcTBa Poccuiickon depepaunmm B obnactu
CO34aHuUs, pa3BUTUSA, BBOAA B IKCMIyaTaLWUO rocyAapCTBEHHbIX MHOPMALMOHHBLIX CUCTEM U
XpaHeHns B HUX UHdopMauun™>

e cobnogeHnem npu ee skcnayaTauum TpeboBaHM MHGOPMaLMOHHONW 6e3o0nacHOCTU U
3aWmnThl nHopmaLmmnes

* pe3epBHbIM KOMUPOBAHMEM 3IEKTPOHHbLIX AOKYMEHTOB, B TOM 4uC/e Mpu MPUMEHEeHUn
0611a4HbIX TEXHONOMUI, N UX KOHBEPTaLMeENn B COBPEMEHHbIE (DOPMaTHI.

VIil. PasMelleHne apXUBHbIX A,OKYMEHTOB

8.1. PaccTaHOBKa apXMBHbIX LOKYMEHTOB onpeaesisieTcs niaHoM (CXeMoi) pa3MeLleHnss apXnBHbIX
¢boHOO0B, YTBEPXOAEMbIM PYKOBOAWUTENIEM apxuBa, C Y4Y€TOM HeobXOoAUMOCTU JlIoKaan3auum
APXUBHbIX NOKYMEHTOB, /1 KOTOPbIX YCTAHOBJIEH 0CODOLIN PEXNM XpPaHEHUS.

8.2. OTaenbHOMY OT APYruMX apXMBHbIX OOKYMeHTOB (0b6ocobneHHOMY) XpaHeHuio noanexaT
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apXMBHble OOKYMEHTbI:

e collep)Kalliue CBeeHUsl, COCTaBsOLMNE FOCYAAPCTBEHHYIO TalHY;

* KMHOAOKYMEHTbI Ha HNTPOOCHOBE;

e rnoaBepriunecs 6MoornyeckomMy Nopa kKeHuo;

e NepefaHHble Ha BpeMeHHOe XpaHeHue B apXMB MO [OroBOPY U HE OTHECEHHble K COCTaBy
ApxunsHoro coHaa Poccuinckon depepauunun.

8.3. CendoBOMy XpaHEHWIO C 3aMelleHVeM B TMEePBUYHbLIX CPEACTBAX XpPaHeHUs KapTamu-
3aMecTUTeNaMN NMoaJsiexxaT eAVHULIbI XpaHeHUs:

* coaepXxauwune yHnKaJibHble JOKYMEHTbI,

e yMetoLlme B 0hopMIIEHNN NN NPUTTOXKEHNN K HAM ApParoLleHHble MeTasljlbl 1 KaMHMW.

8.4. MecToHaxoXOeHVe apXUBHbIX LOKYMEHTOB 3aKpersifgetcsa B NMopPoHOOBOM U MOCTEIJITAXXHOM
Tonmorpadmnyeckmx ykasaTendax, Beaywuxca B npefenax oOTAeNbHOro apxXMBOXpaHWAMLLA
(nomeleHmns) Ha BymMakHOM HocuTene n (Mnn) B 3/IEKTPOHHOM BUAE.

Mpwn BeAeHUN Tonorpagunyeckmnx ykasaTenemn:

e Ha OyMa)KHOM HocuTene - OAWH U3 €ero 3K3eMMJSPOB XpaHUTCs Yy paboTHuKKa,
OTBETCTBEHHOr0 3a Yy4YeT [OKYMEHTOB apxuBa, BTOPOA - B COOTBETCTBYIOLWEM
ApPXMBOXPaHUINLLE;

* B 3JIEKTPOHHOM BUJE - B UHHOPMALMOHHO CUCTEME apXMBa.

Bce n3mMeHeHNA B MeCTOHaXOXAEeHUU apXUBHbIX OOKYMEHTOB (PUKCUPYIOTCA B Tomorpaduyeckmnx
YKa3aTendaX, a Tak>Xe O0Tpa>XaloTC4 B lNnJjiaHe (cxeme) pa3MeLleHnsa apXmBHbIX POHAOB.

IX. XpaHeHue nevyaTHbIX U3OaHUA, My3eHHbIX NpeaMeToB

9.1. Pa3melleHne, XpaHeHne, NpoBegeHNne NMPOBEPKMN HaNYNA N COCTOSHMA MNeYaTHbIX U3LaHUN n
My3€eNHbIX NpPeaMeTOB OCYLIEeCTBASETCA B COOTBETCTBMM C TpeboBaHMAMU, yCTaHaB/IMBAEMbIMU
YMNOJIHOMOYEHHbLIM (efepasibHbiIM OPraHOM WCMNOJIHUTENbHOW BAacTu B cdepe KynabTypbl AN
bnbnmoTteyHbix oHOoB N My3enHoro oHaa Poccumnckon d)e,u,epau,vm[m.

X. NMpoBepKa HAJINYNA U COCTOSHUA aPXUBHbIX BOKYMEHTOB.
OpraHu3sauus po3bicKa HeoOHapy>XeHHbIX A,0KYMEHTOB

10.1. ApxuBHble OOKYMEHTbI MPOBEPSAIOTCA Ha NpeaMeT UxX PakTU4ecKoro Haanm4ma n pusn4eckoro
cocTosHUA (panee - rnpoBepKa HaM4ynsA) B MJIAHOBOM MOpPSAAKE B CPOKMW, NpenyCMOTpPEeHHble
nyHKToM 10.2 MNpasu.
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BHennaHoBas NpoBepKa HaIM4yns apXnUBHbIX OKYMEHTOB (CMJIOLWHAs Uan BbIBopoyYHasn) MoXeT ObIiThb
Ha3HayeHa:

* Mpn CMeHe PYKOBOANTENA apXBa U (nnn) 3aBeayrouwero apxXxmBoxpaHmMianwemMm,

* NoCJie MaCCoOBOIro NepeMeLLeHns, Ype3BblHallHOM CUTyaLnn U (Mnn) opyrnx obCcToaTenbCcTB, B
pe3ysbTaTe KOTOPbIX OHU MOran 6bl 6bITb YyTPayeHbl NN NOBPEXXOEHDI;

e MpW peopraHn3aLnm apxmea.

10.2. B rocynapcTBeHHOM apxuBe, My3ee, 6ubnnoTeke, Hay4YHOW OpraHu3auun naaHoBas
(LMKNMYHas) NpoBepKa HaNNYNA APXUBHbBIX LOKYMEHTOB NPOBOAUNTCS:

® YHUKaJIbHbIX JOKYMEHTOB - €XXeroagHo (C MOANCTHBLIM I'IpOCMOTpOM);

* NOKYMEHTOB, UMeLWNX B OQOPMNEHUN WU MPUNOXKEHUN K HUM gparoueHHble MeTaslsibl K
KaMHU, - eXXeroagHo,

e 0c060 LEHHbIX LOKYMEHTOB - oAuH pa3 B 10 neT;

* ayaMOBU3yasibHbIX [OOKYMEHTOB - OAWH pa3 B 5 neT (npu obbeme ayOunmoBM3yasbHbIX
HokyMeHTOoB 60siee 50% oT obLiero Konm4yecTsa AOKYMEHTOB - OAWNH pa3 B 15 neT);

¢ KNHOJOKYMEHTOB Ha HUTPOOCHOBE - OZINH Pa3 B 2 roaa;

® 3JIEKTPOHHbIX JOKYMEHTOB Ha pusnyeckn o60cobsieHHbIX HOCUTENAX — HE peXxe 0JHOro pa3a
B 5 neT.

MNpoBepkKa HaNM4YMs  INEKTPOHHbIX [OOKYMEHTOB B  WHMOPMALMOHHOM CUCTEME apxuMBa
OCYLLEeCTB/ISETCS B aBTOMATUYECKOM pexunme.

LIMKNMYHOCTb MPOBEPKM HANNYUS OCTasibHbIX APXUBHbLIX AOKYMEHTOB OMNpefesseTcd apxyMBOM
CaMOCTOATENIbHO B 3aBUCUMOCTU OT MHTEHCUBHOCTW MCMNOJIb30BAaHNA apXUBHbIX LOKYMEHTOB, HO He
MOXeT BbITb pexxe 04HOro pa3sa B 25 net (B rocyaapcTBeHHon bubnvoTteke - ognH pas3 B 15 neT).

B MyHuMumnanbHOM apxuBe, My3ee, 6ubnuoteke, nnaHoBas (UMKAWYHAs) MpPoOBepKa Haanyus
APXUBHbIX NOKYMEHTOB NMPOBOAUTCS 0AUH pa3 B 10 neT.

10.3. B Hayvane npoBepKM HaNU4YuUsA N COCTOAHUSA APXMBHbLIX LOKYMEHTOB MPOBOAUTCHA BbiBepKa
YY4EeTHbIX LOKYMEHTOB.

10.4. Pe3ynbTaTbl MPOBEPKN HAINYUS apPXMBHbIX LOKYMEHTOB (OUKCUMPYIOTCA B:
e nncTe(ax) MPOBEPKU HaMYUS U COCTOSIHUS apXMBHbIX AOKYMEHTOB (Mpu npoBepke

apxuBHoOro ¢oHaa obvemMoMm go 30 eAUHUL, XPaHEHUS A0MNYyCKaeTCs COCTaB/ieHNEe OAHOro
JINCTa NPOBEPKM Ha BCE ero onucu gen, OKyMeHTOoB);
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® aKTe NPoBePKUN Haan4dna N COCTOAHNA aPXUBHbIX JOKYMEHTOB;

* N npn HeobxoonMMoCTK:

© aKTaX 0 TeEXHUYECKUX omnbKax B YHETHbIX AOKYMeHTax, 06 obHapy>XKeHUn apXMBHbIX
OOKYMEHTOB, 0 HEUCNPaBUMbIX NOBPEXAEHUAX AOKYMEHTOB (mpunoxxeHue Ne 1 K

MpaBunam).

10.5. B xo4e npoBepKM HaINYNUSA apXUBHbIX OOKYMEHTOB HE AOMNYCKaeTCs:

®* BHOCTb B ONMMUCb Ae€Jl, OOKYMEHTOB (KHI/IFy ydyeTa " onmcaHuns) HEeYYTEeHHblIE eanHULLbI
XpaHeHns,

e fenaTb Kakue-nmbo nomeTKwy, ncnpaesieHna unam 3anncn B OCHOBHbIX (obs13aTENBLHbIX)
y4eTHbIX OOKYyMeEeHTaX.

10.6. [0 OKOHYaHMKX NPOBEPKN HAINYNSA aPXUBHbIX AOKYMEHTOB:

® BHOCATCH M3MeHeHns B Heobxoanmblie YHE€THbIE OOKYMEHTDbI;

®* B KOHUEe onucum pen, OOKYyMEHTOB (KHUMNM ydyeTa 1" ornncaHuns) MNPOoCTaBAKOTCA WTaMn
«lMpoBepeHo», AaTa, AOJIXKHOCTb N MNOANNCH pa60THI/IKa, nponssognBLLUEro npoBepky, nin, B
Ccny4yae o6Hapy>KeH|/|;| HEeYHYTEHHbIX NNTEPHbLIX N NponyLleHHbIX NMopAOoKOBbIX HOMEPOB, a
Tak>Xe BbIObIBLUMX MO 0H60CHOBaHHbLIM npninHaMm eguHnL, XpaHeHnd, nepecoCcTtaBNAeTCA
nTorosagd 3arnunco;

* KOpPOOKM C apXMBHbLIMU [OKYMEHTaMM OMNevyaTbiBaloTCA C MPOCTaB/IEHMEM LWTaMna, KOTOPbIN
CONEpPXUT OaTy NPOBEPKU, DaMUSINI0 U MHULIMANLI NPOBOAUBLLErO ee paboTHMKA apxuBa.

10.7. ApxuB BepeT Ll,eHTpaJ'II/I3OBaHHbIIZ ydeT H606Hapy)KeHHbIX APXNBHbIX [OOKYMEHTOB Ha
6yMa)KHOM HocuTene n (nnu) B 3JIEKTPOHHOM BuAe.

10.8. PO3bICK apXUBHbIX JOKYMEHTOB, HEOOHAPY)XXEHHbIX B X0e NPOBEPKM HaNNYuns, NPOBOAUNTCS B
TeyeHne OAHOro roJa C MOMEHTAa BbIIB/IeHUS (haKTa OTCYTCTBUA. PyKoBoAUTENb apXvBa Brpase
NPOA/INTbL CPOKM PO3bICKa Ha OAMH rog.

Mpu oTpuLaTENbHOM pe3yibTaTe pPO3biCKa apPXMBHbIX [AOKYMEHTOB COCTABASETCS aKT o
HeobHapy>XeHUN NOKYMEHTOB, BO3SMOXXHOCTU PO3bICKa KOTOPbIX McHepnaHbl (MpunoxeHue Ne 2 K
MpaBuaam), n cNpaBka O NMPOBEZEHNN PO3bICKa.

10.9. ApxuB CHUMaET C y4eTa apXMBHble LOKYMEHTbI B COOTBETCTBUM C NYHKTaMn 26.1, 26.3 MNpasun
Ha OCHOBaHUN peLleHUs YMNOJIHOMOYEHHOro gefaepanbHOro opraHa WCNOSIHUTENbLHOW BRacTU B
chepe apxMBHOro Aena v 4enonpousBOACTBa, YNOJHOMOYEHHOrO OpraHa MCNOMIHUTENbLHOW BNacTn
cybbekTta Poccuinckon depepaumm B chepe  apxXMBHOro  gena, oOpraHa  MECTHOro
camoynpaBneHunsel:
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* MPUYUHBLI OTCYTCTBUA KOTOPbIX MoaTBep>XAeHbl JOKYMEHTaJIbHO;

b HEO6HaDY)KEHHbIe, BO3MO>XXHOCTHW PO3blCKa KOTOPbLIX NCHePMnaHbl.

XI. MpoBepka hU3NKO-XUMUYECKOro, TeXHU4eCKoro n buosnormyeckoro
COCTOSIHUSI apXUBHbIX A,OKYMEHTOB, BbifiBJIEHUE apPXUBHbIX O,OKYMEHTOB
C NOBpEeXAeHUsIMU HocuTenen u uHpopmauum

11.1. Mpwn nNpuemMe apxXmMBHbIX LOKYMEHTOB W3 UCTOYHMKA KOMMNEKTOBAaHUA He JOonycKaeTcsa ux
pasMelleHne B apxuBoxpaHunumuie bes:

b npeu,BapMTeanon BblOEPXXKWN B KAPaHTUNHHOM NMOMeLLeEHNN (I'Ipl/l Hann4un);

* MNPOBEPKUN PU3NKO-XUMUNYECKOT0, TEXHNYECKOTO N BUONOrN4ecKoro COCTOAHMSA, a TakKXe Ha
Halnyme cKob, CKpenok, 3aKfafoK, MNAacTMKOBbIX (ansoB M APYrux MOCTOPOHHUX
npenMeToB;

* BbISIB/IEHUS BMOA OCHOBbI HOCUTEIEN KUHOOOKYMEHTOB, (DOTON0KYMEHTOB, (POHO4O0KYMEHTOB
N MPOBEPKN KUHOOOKYMEHTOB Ha HUTPOOCHOBE Ha CTabW/IbHOCTh;

e MPOBEPKN ayanoBM3YyasbHbIX U 3JIEKTPOHHbLIX AOKYMEHTOB Ha (huU3n4eckn 060cobneHHbIX
HOCUTENIAX Ha BO3MOXHOCTb BOCMPOU3BEAEHUs (CYUTLIBAHUA) 3anMCaHHON MHGpOopMaLuu,
COOTBETCTBME WX XAPAKTEPUCTUK COMPOBOAUTENIbLHON TEXHUYECKON [OKYyMeHTaLuu,
OTCYTCTBME BPEAOHOCHOro NporpamMMHoro obecrneyeHmns;

® OYNCTKM OT MblIN N NEPEMOTKM KUHOAOKYMEHTOB Ha MieHKe U (POHOAOKYMEHTOB Ha
MarHUTHOW NeHTe;

e obecnblnmBaHus NMEPBUYHHbLIX CPeACTB XpPaHEHUA N KOPELUKOB, OYUCTKUN OT BanH3HEHVII7I
(HPOTOAOKYMEHTOB U 3N1IEKTPOHHbLIX JOKYMEHTOB Ha (pusnyecku 060cob61eHHbLIX HOCUTENSX.

11.2. ApX1B NPOBOAUT aKK/IMMATMU3ALNIO MOCTYMUBLINX HA XPaHEHUE apXUBHbIX LOKYMEHTOB.

11.3. Mpu obHapyXeHUn QU3NKO-XUMNYECKNX U TexHUYeckux pedektoB, 6uonormyeckoro
MOpa>KeHMs apXuBHbIX OOKYMEHTOB apxmB W oOpraHusauns - UCTOYHUK KOMMJIEKTOBaAHUA
COCTaBIAT aKT MPOU3BOJIbHON (POPMbI, OTpa>kaloWnii BbiIBJIEHHbIE HELOCTaTKU U Mepbl MO UX
yCTPaHEeHUIo.

ApXMBHble [OOKYMEHTbl C BbIIBJIEHHbIMU (PU3UKO-XUMUYECKMUMUN, TeXHUYeCcKMMn agedekTamu
BO3BpallalOTCsA nepefatollern CTOpoHe ANa yCTpaHeHUa Takux p[edekToB W  CaHuTapHo-
rmrmeHnyeckom obpaboTkm (oesmHPeKLNn, E3NHCEKLNN) apXNBHbBIX OOKYMEHTOB.

11.4. MNpoBepka (PU3NKO-XMMNYECKOr0, TEXHUYECKOrOo U OUONOrMYyeckoro COCTOSHUS apPXMBHbIX

ONOKYMEHTOB B rnpouecce XxpaHeHnda npoBognTCA.

® B XOo4e rnpoBepKnM HaJIn4na N COCTOAHNA apPXNBHbIX OOKYMEHTOB,

Page 16 of 80



MpaBuna opraHM3auum XxpaHeHUss, KOMNJIEKTOBAHUA, y4eTa U UCNOJIb30BaHUA O,OKYMEHTOB
OnybankoBaHo Ha canTe PepepanbHoe apxmeHoe areHTCcTBO (https://archives.gov.ru)

* B C/lyYae NOBpEeXAEHUS apXUBHbIX OKYMEHTOB BCJeACTBUE Ype3BblHaNHON CUTYyaLINK;

* MpuM NOAOroToBKE apXUBHbLIX JOKYMEHTOB K BblAa4Y€ N3 apXMNBOXPaHWIULLG,

* Mpn Apyrmx pa60Tax, CBA3AHHbIX C NOegNHUYHbIM (MOJINCTHLIM) MPOCMOTPOM apPXUBHbIX
OOKYMEHTOB.

11.5. MNpwn NOANCTHON NpoBepKe (PU3NYECKOro COCTOAHMSA BbISABAAIOTCA apXMBHbIE LOKYMEHTbI Ha
byMa)kHOM HocuTene C:

® MOBbILLUEHHOWN B/Ia>XHOCThbIO;

e Buonorn4yecknmu nopa>xeHnamu;

e nedekTamu bymarm n TekcTa.

11.6. [llpn npoBepke MUINKO-XUMUYECKOIO N TEXHUYECKOro COCTOSAHUA ayOuoBU3YyasibHbIX
OOKYMEHTOB onpenensaTcs:

® COCTOAHME YNAKOBKW,

* HaJindme CtaHOapTHbIX PakKopaos,;

* TeXHn4eckoe COCToAaHne NoBEePXHOCTUN U I'IepCbOpaLl,VIOHHbIX OOpPOXeEK U CKIeekK;

* Hann4yme 3arpsasHEeHUn N MeXaHN4YeCKUX NOBPEXAEHUN;

e CTabuabHOCTb NJIEHKW Ha HNTPOOCHOBE;

e Lar nepgopaLnmn KUHOMIEHOK U MAarHUTHbLIX IeHT WMPUHON 35 1 16 MM;

e KOpobsieHMe, oTCNanBaHMe 3MYyJIbCMOHHOMO UK OCbiNaHne paboyero cros;

* Hanyme pedeKTOB XMMUYECKOro u BMOIOrMYeckoro MpouCxXoXXaeHnsa (rnopakeHue
MUKPOOPraHM3MaMu, HacCeKOMbIMW W Trpbi3yHaMu, Ccaefibl KpucTaaamsauum conen wu
pas3sioXKeHNsA 0CTaTOYHbIX NMPOAYKTOB XMMUKO-hoTOorpadumnyieckomn obpabotku);

® 3JIEKTPOAKYCTUHECKNE XapPaKTEPUCTUKN,

®* MapaMeTpbl BUOEOOOKYMEHTOB B BUAEOKaHalle,
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e KayecTBO n3obpaxkeHus;

* HaJindme pasMarHn4eHHbIX Y4aCTKOB W MeXaHU4YeCKUx nospemp,eHvu?l OoTOENbHbIX
YHaCTKOBHOCUTENA 3alNncu,

* HaJindime Koppo3nn Ha nNoBepxHOCTU MeTaJJIN4HeCKUX rpaMopurmHasioB;

* Ha/MyMe YKCYCHOro CUHAPOMa TpUaLEeTaTHOW MJIEHKN;

® BOCMNpPOM3BOANMOCTb,

* HaJIndme BHELWHNX I'IOBpe)K)J,eHI/IIZ HocuTenen;

i I'IOTpe6HOCTb B MUIrpaunmn Ha HOBble HOCUTEIN.

11.7. Mpwu npoBepke PU3NKO-XUMNYECKOIN0 N TEXHUYECKOr0o COCTOAHUS 3JIEKTPOHHbLIX OOKYMEHTOB
onpegensalTCA:

® COCTOSIHME YNAaKOBKW (TONbKO Anda pusnydeckn ob6ocobseHHbIX HocuTenen);

* HaJindime BpegoHOCHOro nporpaMmmMHoOro obecneveHuns;

® BOCMNPOMN3BOANMOCTb,

* Ha/JM4yne BHELIHUX NoBpeXaeHUN (ToIbKo Ana unsndeckn o60cobneHHbIX HocuTenen);

e NOTPebHOCTb B MUrpauum Ha HOBbie HOCUTENN (TONbKO AnA dusnydeckn o06ocobneHHbIX
HocuTenen);

* NOTPebHOCTbL B KOHBEpPTaLUM B Apyrue hopMaThbl.

11.8. Mo pe3ynbTaTaM MPOBEPKU (PUBUKO-XUMUYECKOTO U TEXHUYECKOr0 COCTOSAHUA apXMBHbIX
OOKYMEHTOB COCTaBAAETCHA aKT B MPOU3BOSLHON (hOPME, B KOTOPOM OTparkaeTcsa HeobxoammocTb
(oTcyTCcTBME HeobxoAMMOCTW) MNpoBeAeHUs WX GQU3NKO-XUMUYECKON U (UNK) TexHUYeCcKon
obpaboTkn (cornacHo rnase Xl MpaBun) v, B 3aBUCUMOCTU OT COCTOSAHUS [OKYMEHTOB,
YKa3blBalOTCA peKOMeHAYyeMble CPOKW MPOoBeAeHNa Ceaylowen NpoBepPKM.

11.9. ApxumB BefeT y4yeT PU3NKO-XMMNYECKOr0o N TEXHNYECKOr0 COCTOAHUA apXUBHbIX OOKYMEHTOB
Ha ByMa)KHOM HocuTene u (unun) B 3N1EKTPOHHOM BUAeE.

Pe3ynbTaTbl MNPOBEPKUN (PUSNKO-XUMUYECKOTO U TEXHUYECKOr0 COCTOSIHUS apXMBHbIX [OKYMEHTOB
oTpaXkalTcs:

1) nns nOKyMeHTOB Ha ByMa)kHOM HocuTene:
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* B JINCTe-3aBepuTesie gena,

B INCTE N aKTE NPOBEPKU HaIMHNA N COCTOAHNA apPXUBHbLIX JOKYMEHTOB,

B KapTO4Ke y4eTa apPXNBHbIX JOKYMEHTOB C noBpeXxaeHnaMmm HOCUTenNA;

® B KapTo4dKe y4eTa apPXUBHbIX JOKYMEHTOB C NOBpeXgeHNAMUN TeKCTa,

e B KapToTeKe (KHUre) yyeta prM3nN4ecKoro COCTOSAHNS apXMBHbIX AOKYMEHTOB;

2) Aonsa ayanoBnsyalsibHbIX OOKYMEHTOB - B KadpTO4dKe Y4H4eTa TeXHUYECKOro cCcoCTodAHUA
KWHOLOKYMeHTa, POTOLOKYMEeHTa, POHOLOKYMEHTa, BUAEOLOKYMEHTAa;
3) ans SJIEKTPOHHbLIX OOKYMEHTOB - B KapToO4dke Yy4deTa TeXHUYECKOro cCOoCTOoAHUA HOoCUTens

3JIEKTPOHHOI0 AOKYMeHTa (TONIbKO ANA 3N1EKTPOHHbIX OOKYMEHTOB Ha usnyveckn obocobrsieHHbIX
HoCUTensx).

XIl. ®usunko-xuMmyeckas U TexHu4yeckana obpaborka
ApPXUBHbIX O,O0KYMEHTOB

12.1. ApxMB Npu HaAN4YUM UHAHCOBBLIX, TEXHUYECKMX N KagpOBbIX BO3MOXHOCTEN MPOBOAUT
(PU3NKO-XUMUNYECKYIO N TEXHNYECKYD 006paboTKy apXMBHbIX AOKYMEHTOB:

e B MJIAHOBOM MOpsAKe - MO pe3ysibTaTaM NPOBePKM hU3NYECKO-XUMNYECKOIO N TEXHNYECKOrO
cocTtodAHna (cornacHo rnase Xl lNpaBui) NO 04epenHOCTWU, YCTAHOBJIEHHOM B apxumBe C
Y4€TOM MNPUHAZJIEXXHOCTU MX K 0COO0 LEHHbIM OOKYMeHTaM, (PM3MY4ECKOro COCTOSIHUS W
WHTEHCUBHOCTU UCMOJIb30BaHUS;

® BHEN/JAaHOBO - B CJly4ae l-Ir.)e3BbI‘-I<':iI7IHI:>IX CI/ITyaLI,I/IIZ, MOBNIEKLLUNX TMOPYHY apXMBHbIX
OOKYMEHTOB, a TaK>Xe Nnpu nx brnonornyeckom nopa>xeHunu.

12.2. ®U3NKO-XMMUYECKas U TexHunyeckass obpaboTKa apXMBHbLIX AOKYMEHTOB Ha OyMa>kHOM
HOCUTeNe BKJOYaeT:

e ne3nHpeKuno, 4e3NHCEKLNIO;

e pecTaBpauuto (pectaBpaLMOHHO-KOHCEPBaLMOHHYO 06paboTKy);

e (poTOpecTaBpaLMiO JOKYMEHTOB C YyracluuM 1 CNaboKOHTPACTHLIM TEKCTOM;

e CTPaxoBoOe KOMMpOBaHWE;

e nNepensnerT;

e obecnbinMBaHue;
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e 06paboTKy B pexxmume aBapunHo-cnacaTefibHbiX paboT, B TOM 4Yncie C npuMeHEeHNEM CYyLLUKN,
3aMOpa)kmBaHUs, BOCNPOU3BEAEHMWS, [Ae3aKTuBauuu W [pyrux BUAOB CheuuanbHON
obpaboTku.

12.3. AyauoBu3yasibHble [OOKYMEHTbl, 3a WCK/IOYEHWUEM BUOEOJOKYMEHTOB, MoasiexaT
pecTaBpaLMOHHON N KOHCepBaLMOHHO-NpodunakTu4yeckon obpaboTke.

12.4. B cnyyvae noBpexaeHus dunanyeckm obocobneHHOro HOCUTENS 3/IEKTPOHHbIX OOKYMEHTOB
CO34al0TCA KOMUN 3TUX 3NIEKTPOHHbLIX JOKYMEHTOB Ha APYroM cdumsndeckmn o60cobieHHOM HoCcuTene
C ApYroro ak3eMmnjaapa HocuTens.

XIll. NMNpu3HaHne apXUBHbIX A,OKYMEHTOB HaXoAALWUMUCA
B HEeyAOBJZIETBOPUTEJSIbHOM (PU3UYECKOM COCTOSSHUMU
M HeucrnpaBuMO NoOBpeXAeHHbIMU

13.1. ApxvBHble OOKYMEHTbI MPU3HAKTCA HaXOAAWNMNCA B HEYO0BJETBOPUTESIbHOM (PU3NYHECKOM
COCTOSAHUN B COOTBETCTBUM C MOPSAOKOM, YCTaHaB/IMBAEMbIM YMNOJIHOMOYEHHbLIM (enepasibHbiM
OpraHoM WCMOSIHUTENLHOI BAACTW B cpepe apxMBHOro Aesa u genonpoussoacteal,

ApXMBHble [OOKYMEHTbl, MPU3HAaHHbIE HaXOAAWMMUCA B HeEYAOBETBOPUTENLHOM (U3NYECKOM
COCTOSIHUMN, CTaBATCSA Ha y4yeT B COOTBETCTBUM C NYHKTOM 11.9 MpaBun onsa nposeneHns husnko-
XUMUNYECKON N TeEXHUYEeCKOoN 06paboTKu.

13.2. APXBHbLIN OOKYMEHT, COCTOSSHME KOTOPOro MCK/OYaeT BO3MOXXHOCTb BOCCTAHOBIEHUS €ro
MaTepumanbHOro HOCUTENS W WUCNOJb30BaHUA (BOCMNPOW3BEAEHMNA) COAEPXKALWENCS B HEM
MHpOopMaLUn, MPU3HAETCA HEUCNPABMMO NOBPEXKOEHHbIM.

PelueHne 0 NPU3HAHUM apXMBHOI0 NOKYMEHTA HENCTMPABMUMO NOBPEXAEHHBLIM U CHATUW €ro C y4yeTa
NPUHUMAET YMNOJIHOMOYEHHbIN hefepasbHbIi OpraH UCMOJIHUTENbHOW BNAcTU B chepe apXMUBHOIO
nena w [Oenonpou3BoACTBa, YMOJIHOMOYEHHbIA OpraH WCMOJHUTEsNIbHOW BacTU Cyb6bekTa
Poccuiickoin ®enepaumn B chepe apxMBHOro ena, opraH MecTHoro camoyrnpasneHna?? va
OCHOBAHUW NPeACTaB/IIEMbIX aPXMBOM IKCMEPTHOI O 3aK/I0YEHUSA M aKTa O HEMCNPaBUMbIX
NoBpPeXAeHUAX OKYMeHTOoB (npunoxeHune Ne 1 K MpaBuaam).

PykoBoouTesib apxmBa U34aeT NpuKas 0 CHATUM C Y4eTa HencnpasmMMo NoBpeXX4eHHOro AoOKYMeHTa
TONILKO MNOCJse MOoJly4eHUA MUCbMEHHOro pelleHns YMNOoJIHOMOYEHHOro opraHa WCNoJIHUTESIbHOWN
BJIaCTU B chepe apXUBHOro gena.

XIV. Boipaya apXyUBHbIX A,OKYMEHTOB

14.1. Boiga4a NOOJIMHHNKOB @apXUBHbIX JOKYMEHTOB MPON3BOAUTCS:

a) no MMCbMEHHOMY YKa3aHWUIO pykKoBOOWUTENA apXuBa MM yNOJIHOMOYEHHOro MM OOJIXKHOCTHOIo
nnua:

* BO BPEMEHHOE MoJIb30BaHne opraHnsaumm-9oHa006pa3oBaTesNto UV ero NPaBoNpPeemMHuKY -
NpPW HaNNYUN rapaHTUIAHOIO NUCbMa O NocaeayioLLLeM BO3BPATE;

* ONA BbIMNOJIHEHUA Cﬂy)KGGHbIX 3a4aHuUn B apxuee (TonbKO B OTHOLWIEHUN 0COB0 LEHHbIX
OOKYMEHTOB n APXUNBHbIX AJOKYMEHTOB, MPN3HaHHbIX HaxoadawnmMmmca B
Hey[ooB/IeTBOPUTENbHOM (PU3NYECKOM COCTOSHUN);
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6) 015 SKCMOHMPOBAHUS BHE apXMBa - Ha OCHOBAHWM 40roBOpa C OpraHm3aumnein - opraHM3aTopom
BbICTABKW, NpeayCMaTpMBalOLLIErO TaKyto Bblaavy;

B) 019 npoBedeHns PU3NKO-XMMNYECKON, TeEXHUYECKONn n brnonormndeckon obpaboTkum, cosgaHus
CTpaxoBoro ¢oHaa 1 hoHOa Nosb30BaHNA BHE apXuBa - Ha OCHOBaHWUM JOroBOpa C OpraHm3aumen -
ncnonHnTenem paboT, NpeaycMaTpUBaOLWLEro TaKyo Bblgady;

r Cyﬂ,e6HbIM, npaBooxpaHUTesibHbIM U WMHbLIM YMNOJIHOMOYE€HHbIM OpraHaM - B COOTBETCTBUU C

3aKoHoJaTeNbLCTBOM Poccuitckoit ®enepaunnt?;

) N0Ab30BaTENSAM - MO0 MMCbMEHHOMY YKa3aHMWIo 3aMecTUTensa AupekTopa, B 0693aHHOCTN KOTOPOro
BXOASAT BOMpocCbl obecneyeHns COXPaHHOCTW, 3aBeAyIOWEro apxMBOXpaHWINWEM U (1an)
3aMellalowero ero 4O/HKHOCTHOIO nua (3a UCK/IIOYEHMEM CJlyYaeB, NPeOYyCMOTPEHHbBIX MYHKTOM
14.2 Mpaswnn).

14.2. Ha oCHOBaHWUM 3aKJOYEHUS KOMUCCUN, YTBEPXAEHHOIO pyKoBOAUTENEM apXmBa WIN
YNOZIHOMOY€HHbIM M JINLUOM, MNPOM3BOAUNTCA BblOa4Ya MOJZib30BaTeENAM MNOANIMHHNKOB apPXWMBHbIX
OOKYMEHTOB!:

YHUKabHbIX;

e MeLWnxX B 0QOopMIIEHUN NN NPUITOXKEHNN K HAM AparoueHHble MeTalJlbl U KaMHWU;

* MMEeLNX KON PoHaa Nosib30BaHUS;

® MPU3HaHHbLIX HaxXo4AWWUMUCA B HeyAOoBNETBOPUTE/IbHOM (MU3NYECKOM COCTOAHUM B
COOTBETCTBMU C NYHKTOM 13.1 lNpaBun;

C yracawwum TeKCTOM, MPU HaJNYMU MUTMEHTHbIX MSATEH, KOPPO3UU >Kese30-rasioBbix
YEepHWJ, HapyLeHUs CBA3M KpPacoO4YHOro csiod C OCHOBOW (pacTpeckmBaHue, oOChbinuy,
MopoLeHNE), Ha NOMKOW ByMare, Ha KalbKe, UMeKLWNX CypryyHole 1 BOCKOBble Me4aTw,
nospexaeHne nepenseTta (packon 6s0Kka, HapylweHWe WWUTbs, BbiNafeHWE JINCTOB),
KOPELLOK, KOTOPbI He MO3BOJISET PacKpbiTb AEesI0 Ha POBHOM MOBEPXHOCTU, HE MPUYMNHAS
npu 3TOM MOBPEXAEHU neperyieTy M camoMy Jaesy (TONbKO AJ1 CaMOCTOSATENbHOro
KOMMUPOBaHMA).

BblLaya 3aK/YEHUA O BO3MOXXHOCTWU /MO0 HEBO3MOXKHOCTW BblAa4uM MO 3akKa3y MoJib30BaTess
NOOJIMHHNKA apPXWUBHOrO [OKYMEHTA OCYLIECTBAAETCA CO3[4aBaeMON B apxuMBe KOMUCCUEN,
COCTOSILLLEN M3 He MeHee Tpex cneunannctos B obnactm obecneyeHMss COXPaHHOCTU apPXUBHbIX
0OKYMEHTOB.

Monb3oBaTesb, 3aKa3aBLUMA MNOAJIMHHUK YKA3aHHOr0 B HAaCTOSILLEM MYHKTE apXMBHOI0 AOKYMEHTa,
yBeOoOMJISeTCd O HeobxoOAuMMoCTW pacCMOTPEHUs 3TOro BOMPOCa KOMUCCUEN. YBeldoMieHue
nonb3oBaTens MPOM3BOAUTCSA YCTHO WAM MO ero TpeboBaHWO - MUCbMEHHO, B TOM 4ucje C
NCNoJib30BaHMEM UH(POPMALIMOHHO-TENIEKOMMYHUKALMOHHbIX CETEN.

CpoK MOArOTOBKWU 3aKJIIOY4EHMSI KOMUCCMW U Nepefays ero pPykoBOAUTENI0 apXumBa WU
YNOJIHOMOYEHHOMY MM JIMLYy He [osxkeH npeBblwaTb 20 paboymx gHen co AHA OGOpMAeHMUs
nonb3oBaTesnieM 3aka3sa (TpeboBaHMA) Ha BblAavy NOAJIMHHUKA apPXUBHOMO AOKYMEHTA.

B uensax noaroToBKM 3aK/IOYEHNS KOMUCCUEN OLEHUBAETCS Han4yme B APXNBHOM OOKYMEHTE:
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* yracawwiero TekcTa,

®* MNTMEHTHLbIX MATEH,

® KOPPO3UKN XKeneso-raanoBblX HEpPHWUIT,;

* HapyLWeHNs CBA3N KPACOYHOro €105l C OCHOBOW (pacTpeckuBaHue, oCbinu, NOpoLLIEHMNE);

® JIOMKOCTW HOCUTEeNA.

3aKJilo4YeHne O0JIKHO cooep>XXaThb.

* Ha3BaHWE apXuBa,

® [aTy COCTaBJiIeHNA N HOMepP 3aKJIID4YeHWS,

e BBOJIHYIO YaCTb, B KOTOPOW M3/araeTcs OCHOBaHWE MpoBeAeHUs 3acefaHusi KOMUCCUM CO
CCbIJIKO/ Ha 3aro/floBOK M apXMBHbIA LWINGP APXUBHOMO [AOKYMEHTA, BO3MOXHOCTb nbo
HEBO3MOXXHOCTb BbllaiX KOTOPOro MoJib30BaTesNl0 ABASETCS MNpeAMeTOM 3acelaHus
KoMuccuu;

® OCHOBHYK 4HacCTb, Ccoaep>Kallyr AoBOAbl KOMNCCUN, NOCNTYXUBLLINE OCHOBaHMEM ONA Oa4n
3aKJ1l04eHNA,;

® 3aKJIIOYNTENIbHYIO Y4aCTb, cCoAepXXallyto BbiIBOOA O BO3MOXHOCTU nmbo HEeBO3MOXXHOCTMU
Bbloa4yn NoAIMHHWUKa apPpXNBHOIMo AOKyMeHTa.

3ak/ilo4eHne noAnuCbIBaeTCA BCEMU YJI€HAMWM KOMWUCCMM C  yKa3aHWeM WX [OOJDKHOCTER W
paclngpoBKON NOANNCEN N NepefaeTCss PYKOBOAMTENIO apXMBa UM YNOJHOMOYEHHOMY UM LY.

PykoBogouTenb apxuBa WAM YMNOJIHOMOYEHHOE UM NINLO B TeyeHue [OBYX pa60l-||/|x aHen nocne
nonydyeHmsa 3aKJIlo4eHNAa KOMNUCCUN YTBEPXKOAET ero.

YBegoMsieHe MOJIb30BaTENS MPOU3BOOUTCA B TedyeHue MsaTU paboymx AHEN YCTHO WAW MO ero
TpeboBaHUlO - MNUCbMEHHO, B TOM  4YUCNE€ C  WCMONb30BaHMEM  MH(OPMALIMOHHO-
TENEeKOMMYHUKALMOHHbIX CEeTen.

YTBEp)XJeHHOe 3aK/iloyeHne KOMUCCUU NepenaeTca 3aBelyloleMy apXMBOXPaHWIULLEM WK
3aMellalolWeMy ero AO/DKHOCTHOMY JINLY W CAYXKUT OCHOBaHWEeM AN Bblgadn (HeBbliga4un)
Nosb30BaTeNO MOAJIMHHUKA apPXUBHOIO AOKYMEHTa.

3akJo4yeHne pPerncTpmnpyeTca B KHUre y4yeTa 3aKJII0YEHWI N BKIIOYAETCS B AeJio apXxuBHOro oHAa,
K COCTaBYy KOTOpPOro otHecCceH noaA/JIMHHNK apXUBHOIo JOKYMEHTa.

14.3. Bblna4va (hoHAa NOb30BaHNS Ha MUKPOHOCUTENSX U (hn3nyYeckn 060Cco6/1eHHbIX 3N1eKTPOHHbIX
HOCMTENAX, XPaHSLLNXCA BHE YNTANIbHOrO 3asa apxuBa, MPOM3BOAUTCS MO NMUCbMEHHOMY YKa3aHWIo
3aMecTuTenss AupeKkTopa, B 06493aHHOCTM KOTOPOro BXOAST BOMPOChI obecneyeHns CoOXpaHHOCTH,
3aBeAyoLero apxmBoxpaHmanwem (otaesiom obecneyeHnss COXPaHHOCTU JOKYMEHTOB).
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14.4. O6a3aTenbHOM NOJIMCTHOW MPOBEPKE Mepej Bblda4vyen v npu BO3BpaTe Ha MeCTa XpaHeHus C
NMpoCTaBJIEHNEM OTMETKMN B JINCTE-3aBEPUTESIE NMoaJiexaT apXUBHbIE OOKYMEHTbI:

e 0c060 LeHHblE;

e yMetoLme B 0popMIIEHNN NN NPUSIOXKEHNN K HUM ApPAaroLeHHble MeTasljlbl U KAaMHW;

e HecbpolUtopoBaHHbIE;

e cogepxkalwme aBTorpadbl, PUCYHKKU, MOYTOBble U repboBble 3HAKKU, MeyaTu, OTKPLITKH,
KOHBEPTbl C MapkKaMu, MNyCcTble CTPaHWUbl C BOASHbIMWA 3HaKaMW W Jpyrve papuTeThl,
NoTeHUMaNbHO NpeACcTaBAAOWMNE KONTEKLNOHHbIA MHTEpPEC;

* paHee He BblgaBaBLIMecs (TONbKO MPU NepBon Bbiaaye).
CoCTaB ApYyrux apXmMBHbIX OOKYMEHTOB, MoAJieXallnux MoJIMCTHON MPOBEPKe, apxuB onpenenser
CaMOCTOATESIbHO.

14.5. BolgaBaeMada eamMHULUA XpaHEHNA O0/KHA UMETb:

* HaHeCEeHHbI HenocpeACcTBEHHO Ha Hee N (Man) NepBUYHOE CPeACTBO XPaHEHUs, B KOTOPOM
OHa HAaXoAUTCH, apXUBHbIN WGP (NYHKT 22.6 Mpasun);

* JIUCT-3aBepuTesb gena (NyHKT 23.2 lMpaswun);

* JINCT NCNoJib30BaHWA.

14.6. ApXBHbIe OOKYMEHTbI BblAAlOTCA Ha CPOK:

e 10 20 paboyunx gHen - Nonb30BaTENAM B YATAJIbHbLIA 3@ (KpoMe 0C060 LLeHHbIX LOKYMEHTOB,
BblAaBaeMbIX Ha CPoK He 6onee 10 paboyumx gHewn);

e 00 120 paboyunx oHen - AN BbIMOJHEHNA PabOTHUKaMKM apXuBa MOPYYEHNI PYKOBOAUTENS
apxmBa WAW YNOJIHOMOYEHHOro MM AOJKHOCTHOrO Jinla B rpefesiax CoOTBETCTBYIOLWMX
MOSTHOMOYMI (CNYyXKEOHbIX 3aAaHnR).

Bblga4a apXuBHbIX [OOKYMEHTOB [ANA 3KCMOHMPOBaHWUA, MpoBedeHns (U3NKo-XMMNYECKOoN,
TexHn4Yeckom n brnonormdeckonm obpaboTKM BHE apxmMBa OCYLLECTBASETCS Ha CPOK, onpeneneHHbIn
COOTBETCTBYOLWNM OOFOBOPOM.

CpOKI/I Bbloa4 apXMBHbIX OOKYMEHTOB BO BpeMeEHHOE MoJib30BaHNeE:

* (hoHaoobOpa3oBaTENO UMM €ro NMPaABOMNPEEMHUKY OMNPEAENAOTCSA apXMBOM MO COrJlacoOBaHMIO
C HM, HO He MOryT MPEeBbIATb WECTUN MECALEB;
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e cynebHbIM, MPaBOOXPAHUTEsIbHBIM M UHbLIM YMOJIHOMOYEHHbLIM OpraHaM OMnMpefesnsaiTCcs B
COOTBETCTBUM C 3aKOHOaTeNLCTBOM Poccuitckoit depepaunnt?,

14.7. BblAa4a apXuBHbIX JOKYMEHTOB NPON3BOAMNTCS Ha OCHOBaHMW 3aka3a (TpeboBaHuWs) NN akTa
0 Bblja4ye apXMBHbIX LOKYMEHTOB BO BpeMeHHOe MoJib30BaHWe B COOTBETCTBUM C MyHKTOM 14.1
MpaBun. 3aKa3 apXUBHbIX [OKYMEHTOB MOJIb30BaTENSIMU MOXET OCYLLeCTBAATbCA 4Yepes
NH(OPMALMOHHYO CUCTEMY apXMUBa.

14.8. BblgaBaeMble apXMBHble  OOKYMEHTbl PerncTtpumpyroTcs B  KHWUrax Bblgadyn U3
apXUBOXpaHMAnLWa, KOTOpble BEAYTCA B KaXXA0M apXUBOXpaHUAMLLE pa3fenbHOo No LessM Bblgaun,
nan B MHPOPMaLMOHHOM CUCTEME apXMBa.

14.9. MonyyeHne n Bo3BpaT paboTHMKOM apxuBa (B TOM 4yucne paboTHMKOM YUTasNbLHOro 3ana)
Ka)kgol eAuHULbl XpPaHEHUS MOATBEPXAATCA B KHWUIMe BblAayuM €ro JIMYHOW MOAMUCHI0 UM B
NH(OPMaLMOHHOWN CMCTEME apXMBa.

14.10. Ha wm™ecTa XpaHeHNA BbloaBaeMbIX apPXUBHbIX OOKYMEHTOB MoAgkKjnadblBaeTCA KapTa-
3aMecTuTeslb, B KOTOpOI;I YKa3blBalOTCA apXI/IBHbII7I Wwncp v faTta Bblgayn eguHUNLbl XpaHeHUd, a
Tak>Xe paMuansa n nHuumnansl pa60TH|/|Ka apxXmBa Nnn nonb3oBaTenid.

14.11. KoHTposb 3a cobntogeHneM CPOKOB BblAa4yn OeN OCYLLEeCTBASETCS:
* NyTEM BbIBEPKN KHUT Bblga4vun, MPOBOANMON HE pe)xe 04HOIro pasa B KBapTas;
e B aBTOMATM4YECKOM pexxMme B MHPOPMaALIMOHHON CUCTEME apXMBa.

Mpw BbIsBNEHUN haKTOB HapPYyLLUEHUSA CPOKOB BO3BPaTa apXUBHbIX OOKYMEHTOB MPUHNMAKTCA Mepbl
Mo UX BO3BpalWleHNO Ha MeCTa XpaHeHuA.

14.12. B cny4asax noBpexaeHus nim XUeHns apxXxmBHoOro 4OKyMeHTa apxXmse o6s3aH23:

* He3saMenJqinTesibHO 06paTVITbCFI C 3asdBJieHMEeM B NMpPaBOOXpaHNUTEJIbHbIE OPraHbl;

* NPONHPOPMUPOBATH yI'IOJ'IHOMO‘-IeHHbII7I opraH WCMOJIHNTESIbHOWN BNacTn B chepe apxXmMBHOro
nena,

* NPUHATbL Mepbl K Bo3MeLleHno yulepba B COOTBETCTBUM C 3aKOHOAATENIbCTBOM Poccuinckon
depepauunn.

XV. NepemMelLleHUe apXUBHbIX O, OKYMEHTOB

15.1. MNepemMelLeHne apXNUBHbIX OKYMEHTOB OCYyLLeCTBAAeTCS:

* MeXxay TepputopuasibHO yAdaleHHbIMW 3aHNAMU - C pa3pelleHnda ynoJIHOMO4YeHHOro
efepanbHOro opraHa WCNOJHUTENbLHOW BacTM B Ccdepe apXUBHOro pjgena w
0enonponsBoACTBa, YMNOJIHOMOYEHHOr0 OpraHa WCMNOJIHUTENbHON BNacTu CybbekTa
Poccunckon ®epepaumnmn B chepe apxXxmMBHOro gesa, opraHa MecTHoOro camoynpasneHMﬂ[ﬁl:
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e MeXAy 34aHUSMU, HAXOASLWMMUCS Ha OOHON OXPaHSAEMON TEPPUTOPUN, UKW BHYTPU 34aHUS
apxuBa, - C pa3peLleHnss pyKoBOAUTENS apXMBa UM YMOJHOMOYEHHOIO UM [O0JIXKHOCTHOIO
nvua.

15.2. na npoBefeHMs MacCoBOro rnepemMelleHns apxmMBHbIX OOKYMEHTOB (He MeHee TpeTu OT
obuiero o6bemMa XpaHALWNXCA B apXNBE eANHUL, XpPaHEHNSA) AOMYCKAeTCA NpUBAEYEHNE CTOPOHHEN
opraHmsauumim no Jorosopy.

15.3. MNpwn TPaHCNOPTUPOBKE aPXUBHbLIX JOKYMEHTOB BHE apXMBa O0JIXKHbI ObIThb:

e cobnofeHbl YC/IOBUSA, MpeaoTBpallalolie BO3AEWCTBME Ha HUX BpeOHbiX (akTopoB
OKpY)Xawllen cpelbl WU MexaHU4YecKUx MOBPEeXOeHWn MNoCpeacTBOM TMPUMEHEHUS
cneunanbHbiX Tapbl U YNaKOBKU;

e obecrnevyeHoO KX COMPOBOXAeHuWe PaboTHUKOM apxmBa MpPU MEPeBO3KE aBTOMOOUIbHbLIM
TPaHCNoOpPTOM.

XVI. BpeMeHHbIA BbIBO3 apXUBHbIX JOKYMEHTOB
3a npepgenbl Tepputopnu Poccunckon depepauumn

16.1. OdgopMsieHMe BpPEMEHHOro BbiBO3a apXMBHLIX [OOKYMEHTOB 3a nMpefenbl Tepputopun
Poccuniickon ®depepaumm OCyLLECTBAAETCA B COOTBETCTBUM C 3aKOHOOATeNbCTBOM Poccuimnckon
d)e/:I,epaL|,|/||/|[2—5l N TaMO>XXEHHbLIM KOOEKCOM EBPa3nnCKOro SKOHOMNYECKOro coto3al??l,

XVIl. BbisBneHne yHUKaJibHbIX U 0CO00 L eHHbIX BOKYMEHTOB

17.1. BbisiBeHNE YHWKabHbIX AOKYMEHTOB apXvsB MPOBOAUT B COOTBETCTBUM C MOJSIOXKEHUEM O
BeleHMn [oCynapCTBEHHOro peecTpa YHWKasbHbIX AOKYMEHTOB APXMBHOro ¢oHza Poccuiickoi
depepauunn?Z,

17.2. OTHeceHne apXMBHbIX OJOKYMEHTOB K 0COB0 LLEHHbLIM OCYLLLECTBJISIET 3KCMEPTHO-MPOBEPOYHaSN
komnccma (pnanee - 3IMK) cooTBeTCTBYOWEro qenepasbHOro rocygapCTBEHHONO apxuBa,
YMNOJIHOMOYEHHOro opraHa WUCNOJIHUTENbHOW BfacTu cybbekTa Poccuiickon Pepepaunm B chepe
ApXMBHOrO pgena, Hay4YHOM oOpraHm3auumnm, 3KCnepTHas (OHAOBO-3aKyrnMo4YHas KOMUCCUSA
rocyfapCTBEHHOro, MYHUUMNANbHOrO  My3es, 3KCNepTHas KOMWUCCUSA  rocynapCTBEHHOWN,
MYHMUNNAIbHON 6ubnnoTekn28,

XVIIl. CtrpaxoBou choHp,

18.1. Ha cny4an yTpaTbl WUAXM NOBPEXAEHUS MNOAJIMHHUKOB YHUKasbHbIX N 0COB0 LIEHHbIX
OOKYMEHTOB apxXMB CO34aeT CaMOCTOATENbHO M (Man) C NpuBJieYEHMEM Ha OOrOBOPHOW OCHOBE
CTOPOHHEN OpraHmM3aLnm CTpaxoBon PoHA.

18.2. O4yepeagHOCTbL CTPAxOBOro KOMWPOBAHUA OMpefenseTcsa apXMBOM C YYETOM (U3NYECKOro
COCTOSIHUSI U UIHTEHCMBHOCTU UCMOJIb30BAHUS apPXUBHbIX JOKYMEHTOB.

18.3. CTpaxoBOMYy KOMMPOBaHWIO MNognexaT BCe BXoAsuWMe B eOVHULY XPaHEHUA apXuBHble
OOKYMEHThIl (eAVUHNLBI yYeTa).

18.4. MNMpw npuemMe N3roToBJIEHHbIX CTPaxX0BbIX KOMNI MPOBEPAETCHA MOJIHOTA BbIMOJIHEHNS 3aKa3a Ha
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KonmpoBsaHmMe, KOJIM4eCTBO KOMUN, KOMMAEKTHOCTb, npaBMJIbHOCTb W MOJIHOTa 3alNoOJ/IHEHNA aKTOB
TeXHN4YeCKoro coctodaHu.

18.5. NpoBepKa HaNN4YunA, TEXHUYECKU KOHTPOJb, (DU3NKO-XUMUYEecKaa n TexHmn4eckasa obpaboTka
CTpaxoBoro hoHAa NPOBOAATCA B TOM XKe NopsaaKe, 4TO U ayanoBU3YyaibHbIX AOKYMEHTOB COrJlacHoO
rnasam X un Xl Mpaswn.

18.6. CTpaxoBoli (oHA [OJ/DKEH XPaHUTbCA TeppuTopuasibHO 060C06NEeHHO OT apXMBHbIX
[OKYMEHTOB:

e (hepepasibHbIMN apxuBamMu - B defepasibHOM Ka3eHHOM y4dpexaeHun «LeHTp XpaHeHus
cTpaxoBoro poHga» (manee - UXCO);

e OCTaNbHbIMU apxmBaMu - B UXCD mnm B cneumasbHOM apXMBOXPaHUINLLE, PAaCNO/IOKEHHOM
Ha TeppuTopumn cybbvekTa Poccuinckon depgepaunn.

PaspelieHune Ha nepefadvy cTpaxoBoro ¢poHaa B UXCO pnaeT yrnosIHOMOYEHHbIN hefepasibHbI OpraH
WCMNOJIHNTENIbHON BNaCcTU B Cdepe apxXMBHOro Jaefla WM penonpovssoncTtsa no obpauieHuto
denepasnbHOro rocyaapCTBEHHOr0 apxmBa Man yrnosHOMOYEHHOIr0 OpraHa UCNONHUTENIbHON BNacTun
cybbekTa Poccuinckon denepaumm B chepe apxmMBHOIro nena?; B cneumnanbHoe apxXuBoXpaHUInLLe,
pacnosioXKeHHoe Ha TeppuTopun cybbekTa Poccuickon ®epgepaunm - ynosHOMOYEHHbIN OpraH
MCMONIHUTENbHOW BNacTu cybbekTa Poccuiickoin ®epepaumm B cepe apxmHoro gena?,

18.7. Tllpmem cTpaxoBoro oHOa apxuBa OCYLLECTBAAIOTCA Ha OCHOBaHMM NpuKasa
YyNO/HOMOYEHHOro eepanbHOro opraHa MCNOJIHUTENbLHOW BNacTu B cepe apXMBHOro gena wu
ocopmaseTcs akToMm (npunoxxerve Ne 3 k Mpasunam)=>,

XIX. ®OoHAO NoNb30BaHUA

19.1. Ona BbiBeOAeHMa u3 obopoTa MNOOJIMHHMKOB apXWMBHbIX AOKYMEHTOB apXuB MNpuv Haanyuu
(hUHAHCOBbLIX, TEXHUNYECKUX N KaJpOBbIX BO3MOXHOCTEN co3faeT hoHA NOJIb30BaHUA:

e OJHOBPEMEHHO C CO3ZaHneM CTPaxoBoro poHOa;

® B 3JIEKTPOHHOM BUAe (3N1EKTPOHHLIN (DOHA NOJIb30BaHUS).

B ¢oHA nonb30BaHMA BKJOYAKTCA MOJIHOCTbIO CKOMUWPOBAHHbIE €AUHMLbI XPaHEeHUs (eauHULbI
yyeTa). Konum oTaenbHbIX apXWBHbIX JOKYMEHTOB MOryT BKJ/OYaTbCA B (DOHA MOJSIb30BaHUS B
COCTaBe TEMAaTUYECKUX NoabopoK apXMBHbLIX JOKYMEHTOB.

19.2. ®oHA NonNb30BaHUSA, CO34aBaeMbIN OHOBPEMEHHO CO CTPaxoBbIM (POHOOM, N3rOTaBJINBAETCH B
KOMMNEKTE, BKJIIOYaOLWeEM:

e ONA apPXUBHbLIX OOKYMEHTOB Ha 6yMa>kHOM HocuTene - oOHY MUKPOGOpPMY BTOPOro
MOKOJIEHUs1 Ha rajloreHngocepebpsHonm naeHke (HeraTuMBHas WAM  MO3UTUBHAS),
N3rOTOBNEHHYIO C HEeraTUBHOM MUKPOKMOPMblI MEepBOro MOKONEHUS, N OAHY MUKpPOKhOopMYy
TpeTbero NoKONEHMS, N3FrOTOBJIEHHYIO C MUKPOKOPMblI BTOPOIr0 NMOKOJIEHUS;

* nnad KWHOOOKYMEHTOB - OAHY MO3NTUBHYIO COBMeELlEHHYIO KOMuko, oaunH I'IpOMe)KyTO‘-IHbIVI
no3nTme I/|306pa)KeHVIFI N OONH KOHTpaTun (pOHOFpaMMbI (anga 3BYKOBbIX KVIHO,EI,OKyMeHTOB);
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OONyCKaeTCa A0ONOJIHUTENIbHOE N3roToBIeHUe hoHAa NOJIb30BaHUSA KUHOLOKYMEHTOB B BUAE
BnaeooHorpamm;

e 0N POTOOOKYMEHTOB - O4UH MO3UTUBHbIN ¢oTOOTNEYaTOK N O4UNH ﬂ,y6)’|b-HeFaTI/IB.

19.3. DneKTPOHHbIN (POHA NONIb30BaHUSA CO34AETCA B ABYX dK3eMrispax:

* Ha AapXWBHble OKYMEHTbl Ha ByMa>xHOM HOCUTEesNe - NyTeM OUNMDPOBKN AOKYMEHTOB UM NX
MUKPOKOMWIA, B TOM 4YuCie Hapsay Winm BMecTo o6si3aTenbHOro KoMmmnjekTa ¢oHAaa
NosIb30BaHNSA Ha MUKPOHOCUTENE;

® Ha q)OTO}J,OKyMeHTbI - nyrtem OLI,I/IqI)pOBKVI OOKYMEHTOB NN nx MVIKpOKOI'IVII‘/'I, B TOM 4Hucne
Hapanoy nam sBMecTto obs3aTeNnbHOro KOMMaekTa oHAa NONb30BaHUA Ha MUKPOHOCUTESE;

* Ha KWNHOLAOKYMEHTbl, JOHOOOKYMEHTbI N BUOEOOOKYMEHTbI - NyTeM OUNPPOBKN NMOJJINHHUKA.

19.4. ®oHA N0Sb30BaHMNA pa3MeLLaeTCs B 3aBUCMMOCTM OT BMAa HOCUTENS KOMUIA:

e POTOKOMUM - B TOM >Ke apxXmBoxpaHunuuie (noMelieHun), rae v NOOJIMHHUKN apXUBHbLIX
IOKYMEHTOB, C KOTOPbIX OHW 6bISIV N3rOTOBJIEHbI, HA OTAEJIbHbLIX CTe/aXKax Uan B WKadax
Mo NMopsZiKy apX1BHbIX LLUNGPOB;

e KOMUM Ha MUKpOHOCUTEesle - B apXUBOXPaHWIWULLE, OTBeYalolleM YCNIOBUAM XpaHeHUs
ayonoBun3yanbHbIX OOKYMEHTOB (cornacHo nyHkTy 5.14 [Mpaswui) No nopagky apxXmMBHbIX
W pos.

DNEKTPOHHbIN POHA MOJSIb30BaHUSA XPAHUTCS:

* Ha du3nyeckn ob60cobneHHbIX HOCUTENAX B MNoMeleHusax, obecnevymBaloWMX XpaHeHune
3/IEKTPOHHbIX OKYMEHTOB - MO NOPAAKY apXMBHbIX WNGPOB;

* B VH(POPMALMOHHOW CUCTEMe apxmBa, B WH(POPMALMOHHON roCynapCTBEHHOMN
(pervioHanbHOI) cucTeMe, B TOM YUC/e C UCMOoJb30BaHMeM 06/1a4HbIX NNaTHOPM.

19.5. Bolgada poHAa nosib30BaHUSA OCYLLECTBNSAETCS:

* Ha MWKpPOHOCUTeNle - B3aMeH MOAJIMHHUKOB apXUBHbIX AOKYMEHTOB MpM UX 3aKa3e B
cooTBeTCTBMU C rnasonm XIV Mpaswun;

® B 3JIEKTPOHHOM BULAE:

* Ha (manyeckn o60CobEHHBIX HOCUTENSAX - B3aMeH MOOJIMHHMKOB apXMBHbIX LOKYMEHTOB
npu Ux 3akKase B COOTBETCTBUM C rnason XIV MNpasun;
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* MOCPEACTBOM MHMOPMALIMOHHOMW CUCTEMbI apXxMBa B PeXWUMe peasibHOro BpeMeHu Ha
TepMMHanax, NpeaocTaBisgeMblX NoJib30BaTeNIIM B MOMELLIEHUM apXMBa;

* NMOCPEACTBOM  MHMOPMALMOHHOM CUCTEMbI apxmBa (apxvMBOB), WHMOPMALMOHHbIX
henepanbHbIX (permoHasibHbIX) CUCTEM B peXUMe yaalieHHOro NCMoJ/ib30BaHuUS.

19.6. NMpoBepKa HaNNYUA, TEXHUYECKU KOHTPOJIb, (DU3NKO-XUMMYECKaa N TexHn4eckas obpaboTka
(oHAa TrOSb30BaHMUA Ha MUKPOHOCUTENe TrMpOBOAMTCA B TOM )>Ke nopsake, 4To U Ans
ayanoBm3yasibHbIX LOKYMeEHTOB (cornacHo rnasam X-XIl MNpasun).

XX. CTpaxoBaHue apXUBHbIX J,OKYMEHTOB

20.1. CTpaxoBaHUIO Ha BpeMsa nNpenocTaBsieHUs A1 3KCNOHUPOBaHMA B COOTBETCTBUN C MYHKTOM
49.1 MNpaBwn noanexaT:

e NOKYMeHTbl ApxuBHOro ¢doHaa Poccunckon ®Pepepaunn, a Takxe nNoasexawume
BO3BpaLLEHUIO NX KOMUW, BbIBO3UMbIE 3a Npeaesbl Tepputopumn Poccuimnckon degepaumnu;

® YHUKaJIbHbl€ OJOKYMEHTHI.

20.2. CtpaxoBaHue [OKyMeHTOB ApxuBHOro cdoHza Poccumickon depepaumn ocyLleCcTBASETCA B
COOTBETCTBUM C 3aKOHOAaTeNbLCTBOM Poccuiickoin ®eaepauunnt2,

20.3. CTpaxoBas oLeHKa apXUBHbIX OOKYMEHTOB MPOBOANTCA apXMBOM CaMOCTOATESIbHO.

XXI1. O6wue TpeGOBaHMA K Be€AeHUIO YYeTa apXUBHbIX BOKYMEHTOB

21.1. ApxuB BefeT Yy4yeT AapXUBHbIX [OKYMEHTOB, B TOM 4ucse aBTOMaTU3NPOBAHHbLIA C
MCNOb30BaHNEM FOCYAaPCTBEHHON MHOPMALIMOHHON CUCTEMbI «APXUBHBIA hoHA»=3, B
COOTBETCTBUM C MOPSAAKOM FOCYy[apCTBEHHOIO y4eTa AOKYMEHTOB ApXMBHOIO poHAa Poccuinckonm
depepaumn, yCTaHOBJIEHHbLIM YNOJIHOMOYEHHbLIM hefepasibHbIM OpPraHoOM UCMOJIHUTENbLHOW BNacTu B
cthepe apxXMBHOro Aena u genonpovssoacTtsa4,

21.2. ApXI/IB YCTaHaBJIMBaeT COCTaB Y4YE€THbIX AOKYMEHTOB W MocCcaenoBaTeE/IbHOCTb BbIMNMOJIHEHUA
pa60T Nno y4deTy B LUEJIOM MO apXmBy N MO KaXXAOMY apXMBOXpPaHUINLLY B OTAOEJIbHOCTU, a TaKXe
CXeMy y4eTa apXUBHbIX OOKYMEHTOB.

21.3. YyeTy nognexar:
e XpaHsLWMecs B apxXnBe apxXmBHble 4OKYMEHTbI, B TOM YMNC/e HEONNCAHHbIE N HENPOMUIIbHbIE,

a Tak)Xe CTpaxoBble KOMUW apXMBHbIX OOKYMEHTOB M KOMunM (poHOa Mosib30BaHUA, OMUCK
nen, nOKyMeHTOB,

e XpaHSLWMECA B WUCTOYHMKAX KOMMIEKTOBAHUA apxuBa [OOKYMEHTbl ApPXUBHOro ¢oHAaa
Poccuiickon ®epepaunm N LOKYMEHTbI MO IMYHOMY COCTaBY.

21.4. ApXUBHble JIOKYMEHTbI, HE BKJIl0OYEHHbIe B COCTaB ApPXUBHOro hoHaa Poccunckon ®epepauinu,
B TOM 4Yucie OOKYMEHTbl MO JINYHOMY COCTaBYy, MPUHATbLIE MO AOrOBOPY Ha XpaHEHWe B apXus,
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YYUTbIBAOTCSA OTAE/IbHO OT AOKYMEHTOB ApxmnBHoro oHaa Poccunckon ®epepaunn. Ona nx yyeta
BeOyTCA oTAesibHble CNMCOK (pOHOOB, KHUra y4yeTa MNOCTYMJEHWN OOKYMEHTOB, a TakKXe JINCTbI
(hOHOO0B N Opyrme y4eTHble AOKYMEHTHI.

21.5. Y4yeT apxXmBHbIX AOKYMEHTOB 3a nepuof o 1917 rona Benetcs B apxvmBe OTAEJIbHO OT y4eTa
apXMBHbLIX OOKYMEHTOB rnocsieayollero nepvofa C CaMOCTOATENIbHON MOPSAOKOBOW HyMmepauuen
oHOoB. WcKnw4YeHMe CoCTaBNAlOT Chneuunann3npoBaHHbie apXuBbl, XpaHAWMe apxXuBHble
OOKYMEHTbI JINYHOIrO MPOUCXOXKOEHNSA U ayANOBU3YyasibHble LOKYMEHTHI.

21.6. Y4eT apXnBHbIX OOKYMEHTOB BEAETCS:

* XpaHAWNXCA B apXuBe - creunasZibHbIM CTPYKTYPHbIM noapasgeneHneM mnnm cneunmasjibHoO
BbloeneHHbIMU pa6OTHVIKaMI/I;

® XpaHAWNXCA B NCTOYHUKaX KOMMNIEKTOBaHUA, OO0 nepepadyn Ha MNOoCTOAHHOE XpaHeHune -
cneynanbHbIM  CTPYKTYPHbIM MNogpasgeneHnemMm unnn pa6OTHVIKaMI/I, oTBeYawwnMnm 3a
OopraHn3aunio KOMMJIEKTOBaHNA apXnBa.

21.7. 3anucu B y4YeTHble OOKYMEHTbl apxMBa BHOCATCS BO BCE UX 3K3eMmnaspbl paboTHUKamuy,
yKa3aHHbIMK B NyHKTe 21.6 MNMpaBuna, Ha OCHOBaHUMN COOTBETCTBYOLWMNX aKTOB (CcorsacHo rnase XXVi
MpaBwnn), C yKkazaHNeM LOSHKHOCTU U AaTbl BHECEHUS.

XXIl. YyeTHble eauHULbLI B apXuBe

22.1. ApXMBHblEe AOKYMEHTbl YYMUTbIBAlOTCS B apxuBe no ¢GoHOaM (06befMHEHHbIM apXWUBHbLIM
oHOaM, apXUBHbLIM KONNEKUUAM) W efuHULAM XpaHeHWs, a TakXxe epumHuuam y4veTa (ans
ayOMoBU3YyasbHbIX JOKYMEHTOB).

MocTynuBWME B Heynopsaao4YeHHOM BuAe (POCChbiNb) apXMBHblE OOKYMEHTbl Y4YUTbIBAOTCA B
YCJ/IOBHbIX eAMHNLLAX XpaHEeHUS U3 pacdeTa 150 1ncToB B 04HOW YCNIOBHOM egnHULE XpaHeHnsa n 50
nnctos chopMaTa A4 B O4HON YC/IOBHOW eAVHNLE XPaHEHUS (Hay4YHO-TEXHNYECKas 4OKYMeHTauuns).

22.2. Ka)xaomn y4eTHON eanHULLE NPUCBANBAETCH YHYETHbIA HOMEp, SBAAIOLLNNACA COCTaBHOM YacCTblo
apXuBHOro wngpa (cornacHo NyHKTY 22.6 MNpasun):

* apXxuBHOMY POHAY - MO CNUCKY POHOO0B (CornacHo NyHKTY 23.2 MNpasun);

e ONUCU Oes, AOKYMEHTOB - MO JUCTYy doHAa WAM Mo JINCTY Yy4YeTa ayauoBM3YyasibHbIX
IOKYMEHTOB onpefesieHHoro Buaa (Npu HeoHA0BOW OpraHM3aLnm apXUBHbIX OKYMEHTOB);

e eVHULIE XPaHeHus (eAuHuLe yyeTa) - Mo ONUcuM Aes, OJOKYMEHTOB B Mpefesax O[HOMN
onucu.

Y4yeTHble HoOMepa MOryT BbITb MPOCTbLIMU (COAEpP>KaTb TOJIbLKO LMGpoBOe 0603Ha4YeHNE), COCTaBHbIMU
(copepxaTb undgpoBoe n bykBeHHOe 0603Ha4YeHne N NHOEKC B BUOE YCJIOBHbIX 3HAKOB, BYKB 1 (1nn)
undp, ykasbiBaeMblll Yepe3 geduc) n paclnpeHHbiMn (cogep)xaTb YKa3aHUe Ha NOPSAAKOBbLIN HOMep
YacTn eanHnLbl y4eTa).

22.3. He ponyckaeTcsa NpUcBoeHne 0ANHaKoOBbIX HOMEPOB:
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* apXMBHbLIM (QOHZAM - B Npeaesiax 0lHOro apXnBa;

* onncam aen, JOKyMeHTOB - B npepgesiaxXx ogHoro apxmBHoOro q)OHD,a;

* €eANHNUaM XpaHeHnA (eanHnuam yqua) - B rnpeaenax onHoM onncu pen, OOKYMEHTOB.

22.4. HoMepa yTpayeHHbIX N BbIObIBLUMX apXMBHbLIX (hDOHOO0B, @ TakK)Xe HOMepa apXMBHbIX (hOHO OB,
BOWeAWnX B COCTaB 00beAWHEHHOro apxumBHOro (hoHAaA, He MoryT ObiTb MPUCBOEHbI BHOBb
MOCTYNUBLUUM apXMBHbLIM (DOHOAM.

Homepa apxuBHbIX oHAoB 3a 1917-1991 roabl MOryT MMeTb WMHAEKC «P», oTaoensembin OT
UngpoBoro obo3HayvyeHNA HoOMepa apxnuBHoro oHaa gecduncom (Hanpumep, P-1).

Homepa apxuBHbIX OHAOB, nocTynuBwnx wu3s apxusos KIICC, MoryT uMeTb uUHAEKC «[1»,
oTaensemMbin OT ungpoBoro o6o3HayeHNss HOMepa apXxuBHoOro oHaa gecdncom (Hanpumep, M-1).

B cny4yae ob6beOnMHeHMA apxuBOB K HOMepaM apxuBHbiX ¢GoHA0B n[06aBNATCA WHOEKCHI.
MepeHyMepauns apXnBHbIX (QOHOOB AOMYCKAETCS C pa3peLleHnst ynoJHoMo4YeHHoOro deagepanbHoOro
opraHa UCNOJIHUTENbLHOWN BacTu B chepe apXMBHOIo Aesia u enonpon3BoacTBa, YNOJHOMOYEHHOI 0O
opraHa ucrnonHuTenbHoM BnacTu cybbvekTa Poccunckon depepaunm B chepe apXmBHOro gena,
opraHa MecTHoro camoynpasneHust.,

B apxuBe O4OKYMEHTOB MO JINYHOMY COCTaBY K HOMepY apxuBHOro doHaa yepes apobb gobaenseTtcs
HOMep apXVBHOro OHAa, 38 KOTOPbIM Y4YTEHa JOKYMEHTALINSA Mo OCHOBHOWN AesTeNIbHOCTU TOro e
oHpoobpasoBaTens.

Ob6benHEeHHOMY apXMBHOMY doHAy, 06pa3oBaHHOMY M3 apPXWMBHbLIX (DOHOOB, PaHEE YYTEHHbIX
CaMOCTOATENbHO, MPMCBAaNBAETCS HOMEpP OJHOI0 N3 apXMBHbLIX POHO0B, BK/IOYEHHbLIX B €r0 COCTaB.

22.5. Ecnn Ha3BaHuMe hoHaoobpazoBaTens MEHAN0Ch, TO B CNMCKe (hOHAO0B (COrnacHO MyHKTY 23.2
MpaBun) ykasblBaeTCcsa ero nocsefHee Ha3BaHMe B paMKax nepuoja, 3a KOTOPbIA MPUHATHI
apXMBHbIE OOKYMEHTHI, @ BCE NepeMeH0BaHNs YKa3blBaloTCA Ha TUTYJIbHOM JIUCTE ONMUCKU U B INCTE
hoHOa B XPOHONOrMYEeCKOn nocnenoBaTesibHOCTN.

22.6. Kaxxgaa eguHuLa xpaHeHUsa (eaguHULa ydyeTa) nonyyaeT obo3HavyeHue, BkJoYatollee B cebs
ohmumanbHoe COKpalleHHOEe HAaMMeHOBaHWE apxuMBa W HOMEPOB: apXMBHOro (oHAa, OnMucKM Oen,
OOKYMEHTOB, eANHULbI XpaHEeHUS (eANHNLbI y4eTa) (danee - apXMBHbIA WNGP).

B cocTaB apXxMBHOro wngpa eamHuULLbl XpaHeHNsa ayanoBu3syasibHbIX AOKYMEHTOB LOMOJIHUTESIbHO
BKJIIOYAOTCA BUA KoJleKUuUn (KUHO-, ¢oT0-, POHO-, BMOEO-) U HOCUTENsA, a Takxe obo3HavyeHuns
(6yKBeHHbIe “n u,mpposue) BNOOB [OOKYMEHTOB, BKJIIOYEHHbIX B KOMMJIEKT, dopMaTa 3anucu
KNWHOOOKYMEHTOB.

22.7. EQuHNLaMM XpaHeHNSA apXUBHbIX OOKYMEHTOB ABAAIOTCS:

* Ha ByMa)KHOM HocuTene - Aeso, npeacTasnsollee cobon COBOKYMHOCTb OOKYMEHTOB UK
OZINH NOKYMEHT;

* KMHOOOKYMEHTOB UM BUAEOAOKYMEHTOB - (PU3NYECKN 060COBNEHHbIN PYSIOH KUHOMJIEHKM,
MArHUTHOM JNeHTbl WAW KacceTa C 3anucblo un3obpasutensHon u (MAK) 3BYKOBOW
NHGOopPMaL MM, pa3MeLleHHbI B Kopobke, dyTaspe nnm biokce;

e DOTOOOKYMEHTOB - (pu3nyeckn obocobneHHbIn Kaap (HeraTus, Ay6sb-HeraTue, MO3UTUB,

Page 30 of 80



MpaBuna opraHM3auum XxpaHeHUss, KOMNJIEKTOBAHUA, y4eTa U UCNOJIb30BaHUA O,OKYMEHTOB
OnybankoBaHo Ha canTe PepepanbHoe apxmeHoe areHTCcTBO (https://archives.gov.ru)

cnang (onano3nTumB), HECKOJIbKO KagpoB MaHOPaMHOW CbEMKWN, OTAEbHbLIN (DOTOOTNEYATOK,
pyJsioH anacdunbMa, hoToasbboM, pa3MelleHHbI B KOHBEPTE, KOPOOKE;

* POHOLNOKYMEHTOB - (u3n4eckn 060cobneHHble PYNOH KWHOMJEHKW, MarHUTHOW uau
OyMa>KHOW NeHTbl, KacceTa, (OHOBaNMK, FPaAaMOPUTrMHaJ, TpPaMmnaacTUHKaA C 3anuchlo
3BYKOBOW MHMOPMaLMK, pa3MeLLEHHLI B KOHBEPTE, Kopobke, pyTnsape nnm biokce;

* 3JIEKTPOHHbIX IOKYMEHTOB — 3JIEKTPOHHOE [eno, npeacTtasnsollee coboil COBOKYMHOCTb
3JIEKTPOHHbIX AOKYMEHTOB UAN OANH 3NEKTPOHHbIA OOKYMEHT.

22.8. EqnHnuen yvyeta ayanoBuU3yasibHbIX AOKYMEHTOB SBAAETCH 4YaCTb e4NHULblI XPaHEHUS, OOHa
NN HECKOJIbKO eOMHUL, XPaHeHUs, uMeruwas CaMOCTOATENIbHbIM 3arosIoBOK M OTHOCALLAACA K
onpeaesneHHOMy cobbITUIO, MPOU3BEOEHMIO.

XXIIl. CucteMa y4eTHbIX A OKYMEHTOB apXxmBa

23.1. Cuctema y4eTHbIX AOKYMEHTOB apXuBa BKJ/IlOHaET:

 obsA3aTeNbHble, Beaylumecs Ha ByMaKHOM HocuTese (KpoMe MacrnopTa apXMBOXpPaHWUANLLA),
B COOTBETCTBUM C MOPSAKOM rOCYAapCTBEHHOrO y4veTa [OKYMeHTOB ApXMBHOrO (hoHAa
Poccuiickoin ®epepauuntt;

e BCMOMoOraTesibHble, BeAyuwmecs Ha bymMakHOM HocuTene u (UnmM) B 3NEKTPOHHOM BUAE,
COCTaB U (pOpPMbl KOTOPbLIX apXUB onpeaensieT CaMoCTOATENbHO.

YyeTHble [OOKYMEHTbl MOFyT CO34aBaTbCs MpU  MoMOWM denepasbHOW rocyfapCTBEHHOM
NHMOPMALMOHHON CUCTEMbI «APXUBHbIN (POHA» Ha OCHOBAHUN BHOCUMbIX B HEE AaHHbIX.

23.2. B cocTaB ob6si3aTeNbHbIX yYETHbIX LIOKYMEHTOB apX/MBa BXOOAT:

* KHUra y4yeTa NOCTYNNIEHNA AOKYMeHTOoB (npunoxxeHue Ne 4 K MpaBunam) — gnsa yyeta
Ka>X[0ro NocTynJieHns apXMBHbIX AOKYMEHTOB B apXMB, @ Tak>Xe KOJIMYecTBa 1 CoCcTaBa
APXUBHbIX LOKYMEHTOB, MOCTYMNUBLUNX HAa XpPaHEHMe 3a onpeaesieHHbI XPOHOI0rNYeCKnin
nepuos BpeMeHW; COCTOSHUA UX ONUCaHUS;

e crnncok cpoHpoB (mpunoxenune Ne 5 K MpaBuaam) — gNa perncrTpaumm npUHATbIX Ha
XpaHeHne apXmBHbIX (POHAOB, MPUCBOEHNA MM HOMEPOB, Y4eTa KoJIM4eCcTBa Haxoa4AaLWmnxcsa Ha
XPaHeHUN 1 BbIBbIBLLUMX apXNBHbIX (hOHAOB (He BeaeTcs Npy HehOHAOBOM OpraHmM3aunm
XpaHeHuns);

e JINCT YOoHAQ — ANS y4eTa B paMKax apxXMBHOro doHAa KOJMYEeCTBa W COCTaBa onucein nen,
NOKYMEHTOB 1 UX HYMepauun, KoJIM4YeCTBa N COCTaBa apXMBHbIX NOKYMEHTOB, COCTOSAHUS UX
ONMUCaHUA, ANHAMUKL U3MEHEHWI MO Ka)K 0 ONuUcK aen, JOKYMEHTOB 1 apXMBHOMY dhoHOY B
uesniom, huKcaum N3MeHEHU B Ha3BaHNN apXMBHOIro PoHAa;

e ONUCb Oen, OOKyMeHToB (mpunoxenuma Ne 6, 7 k MpaBunam) — Onsa nNoeguHUYHOro u
CYMMapHOro y4eTa apXWBHbIX LOKYMEHTOB, 3aKpenjieHusa nopsagka ux cucremaTmsauunm,
y4yeTa U3MEHEHUN B cocTaBe U obbeMe apXUBHbIX AOKYMEHTOB, BKJIOYEHHbLIX B AaHHYIO
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Oonnchb,

e pEeecTp onucen aen, AOKYMEHTOB — AJi perucTpauum onucen Oes, JOKYMEHTOB, y4YeTa ux
KOJIn4ecTBa N COCTaBa;

® MacrnopT apxXuvmBa — An4 obecneveHns rocygapCcrBeHHoOro ueHTpaJin30BaHHOIo y4eTa
APXUBHbIX POHO0B U apPXUBHbLIX OOKYMEHTOB;

* MacrnopT apXMBOXpPaHMAMLLA (MPOM3BOSILHON (OPMbI) — OAS CYMMapHOro y4yeTa apXUBHbIX
(pOHO0B 1 apXMBHbLIX OKYMEHTOB KOHKPETHOI0 apXnBoxpaHuaua (npyu HaJn4ymm B apxuee
HECKONbKNX apXMBOXPAaHUIINLLL);

e neno doHOoa — KOMMJIEKC [AOKYMEHTOB MO WCTOPUM WCTOYHMKA KOMMJIEKTOBAHMWS
(poHpoobpazoBaTens) n apxueHoro goHaa, obbegUHEHHOr0 apXMBHOIro GOHOA U apXNUBHOW
Konekuuu;

* JINCT-3aBepuTesb Aefla — OJ18 y4eTa KoJIM4ecTBa JIMCTOB B Aene (npunoxxeHme Ne 8 K
MpaBunam).

23.3. O6s13aTeNbHbIMU YHYETHLIMUN OOKYMEHTAMMN TaKXe ABJSITCS:

e 719 HAYyYHO-TEXHNYECKOWN JOKYMEHTALUN - ONUCh €ANHUL, XPaHEHNS Hay4YHO-TEXHUYECKOM
OOKYMeHTaLuuu;

e Ons HeC6pOLLIIODOBaHHOI7I Hay‘-IHO-TeXHI/I‘-IeCKOIZ OOKYMeHTauunn - BHYTPEeHHAA ONUcChb
ONOKYMEHTOB eANHNLbI XpaHeHNA Hay‘-IHO-TeXHI/I‘-IeCKOIﬁ OOKYMeHTauunm,

e ON18 ayAuoBU3yasibHbIX [OOKYMeHTOB (cornacHo rnaBe XXIX T[lpaBun) - onuck
KWHOOOKYMEHTOB, ONUCb (DOTOAOKYMEHTOB, ONUCb hoToasIbboMOB, ONMNCb (POHOAOKYMEHTOB
MarHWTHOM 3anmucu, onucb (POHOLOKYMEHTOB MexaHMYeCcKon 3anucu (rpamopurmHasnos,
rpaMnnacTUHOK, (OHOBAJMKOB W APYrnx), OMNUCb BUAEOAOKYMEHTOB; JIUCT Yy4eTa
ayANOBU3yasibHbIX JOKYMEHTOB; [efl0 cAaTyMKa AOKYMEHTOB (BMecTo Aena doHAa npwu
HeOHAO0BOW OpraHu3aLnm ayanoBm3yasibHbIX JOKYMEHTOB);

* ONA 3NEKTPOHHbLIX NOKYMEHTOB (cornacHo rnaee XXX I'Ipanm) - OMUCb 2N1EKTPOHHbIX Oen,
ONOKYMEHTOB;

e ONS eOUHNL, XPaHeHUS, NMeLWKnX B OPOopMAEHUN NN B NPUIOXKEHUN K HUM AparoueHHble
MeTasUslbl U KaMHWU, - MHBEHTapHasa KHUra y4yeTa Aes, UMewwunx B OopopMaeHUNn uUan B
npunnoXXeHnmnm K HAM gparoueHHble MeTalJlJlbl U KaMHW,

e 0Nns 0co60 LEHHbIX U YHMKAJIbHbIX AOKYMEHTOB - JINCT yyYeTa U OMMUCaHWS YHUKaJIbHOro
[OKYMEHTA; BHYTPEHHSSI ONUCb AOKYMEHTOB AeJsla, B COCTaB KOTOPOro BXOAAT YHUKasbHble
[OKYMEHTbI; CMUCOK (POHO0B, COAep KaLLNX 0C060 LeHHble JOKYMEHTbI; ONMUCb 0C060 LieHHbIX
nen, LOKYMEeHTOB; peecTp onucei ocobo LEeHHbIX Aen, LOKYMEHTOB;
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e ONs CTpaxoBOro ooHAa - OMNMUCb CTPaxoBoro (oHOa Ha MUKpodULIAX; ONMUCb CTPAXOBOro
dOoHOa Ha PYJIOHHOW MJIEHKE,

e NN CTpaxoBoro ¢oHAa W QoHAa MoJb30BaHMA Ha MUKpPoOpMax - KHUra y4eTa
I'IOCTyl'IJ'IeHI/IIZ CTpaxoBoro oHAa M oHOa MONb30BAHUA Ha MUKpOPULIAX; KHUra y4deTa
FIOCTyl'IJ'IeHI/IIZ CTpaxoBoro ¢poHOa 1 poHOa NMosb30BaHMA Ha pyJ'IOHHOIZ nieHke,

e 0J15 3JIEKTPOHHOro oHAa NMosb30BaHUSA Ha PU3NYeCKU 060COBNEHHBLIX HOCUTENAX - KHUTa
yyeTa HOCUTeNen 3NeKTPOHHOro poHAa NOJIb30BaHUS.

XXIV. XpaHeHUe yYeTHbIX AOKYMEHTOB

24.1. ObazaTenbHble y4eTHble 4OKYMEHThblI apxXmMBa, B TOM YUCJ1e NepBble IK3EeMMIspbl ONUCen aen,
JOOKYMEHTOB, NpefycMoTpeHHble NyHKTamMu 23.2, 23.3 [lpaBw, pasMellarnTca B N30JIMPOBAHHOM
nomewieHnn unn paboven KomMHaTe paboTHMKa(OB), OTBETCTBEHHOro(biX) 3a y4eT OOKYMEHTOB
apxuBa.

24.2. BTopble 3K3emMnaapbl onucen pes, AOOKYMEHTOB pa3MewalTCcs B apXMBOXpaHUAULIE
060c06N1EHHO OT apXMBHbLIX OOKYMEHTOB, TPETbW 3K3eMNAsApbl ONUCEN A€, OOKYMEHTOB - B
nomeLleHnn, obecneymBaloLlLeM NX oNepaTMBHOE NpPeaoCTaBJ/IEHME MOJIb30BaATENAM.

24.3. AKTbl, MpefyCcMOTpPeHHbIe NYHKTOM 26.1 lNMpaBu, noMelLaroTca B Aesio poHAaa.

XXV. Bolpada y4yeTHbIX A,OKYMEHTOB

25.1. Y4yeTHble [OOKYMEHTbl B 4YUTalbHbIA 3371 apxmBa He BbIAAKTCHA, 3a WCKJIOYEHUEM
OTCYTCTBYIOLLMX B HEM DK3EMMAAPOB ONMUCEN feN, LOKYMEHTOB, KOTOpPbIe BblAATCA Ha CPoK A0 5
paboynx OAHeM MO MMCbMEHHOMY YKa3aHWK 3aMecTuTensa AUpeKkTopa, B 064A3aHHOCTM KOTOPOro
BXOOAT BOMpocbl obecnevyeHMss COXPaHHOCTU, 3aBefylOLEero apxmBoxpaHuauuwem (oTaesnom
obecnevyeHnss COXPaHHOCTN OOKYMEHTOB).

25.2. Bblgaya U3 apX1UBOXpPaHUIMLLE BTOPbIX SK3eMMJISPOB onuvcen nes, OKYMeHTOB NpoM3BoANTCS
B NMopsaaKe, aHaJorM4HoOM MopsaKy BblAavyn apXuUBHbIX JOKYMeHTOB (cornacHo rnase XIV Mpasun).

Bbloaya TpeTbMX 3K3eMMIsapoB Onucein aesn, AOKYMEHTOB Mo 3anpocy nosib3oBaTesns Npou3BoanTCs
paboTHMKOM YMTasIbHOIO 3aJ1a apxuBa.

XXVI. NocTaHOBKa Ha y4yeT U CHATUE C yyeTa
ApPXUBHbIX AOKYMEHTOB

26.1. [NocTaHOBKa Ha y4eT U CHATUE C y4eTa apXUBHbIX OOKYMEHTOB B apXMBe OCYLLEeCTBIAETCSA Npun
Nx npueme, BblbbITUN, @ TaK>XKe Mo pe3dysibTaTaM BbIBEPKM YHETHBIX LOKYMEHTOB, MPOBEPKU HaINYUNS
N COCTOSHUS apPXUBHbLIX OOKYMEHTOB, pecTaBpaunm apxXmMBHbIX OOKYMEHTOB, Mocsie KOTOPOM OAHa
eQVHNUa XpaHeHWUs pas3gesieHa Ha ABe M 6onee wmnm HaobopoT, onNucCaHUA [OOKYMEHTOB,
nepepaboTku onucen gen, LOKYMEHTOB Ha OCHOBAHWW:

* aKTa npuema-nepenayn apxmBHbIX LOKYMEHTOB Ha XpaHeHune (npunoxxeHune Ne 3 K MpaBniam

)

* aKTa npuemMa Ha XpaHeHne LOKYMEHTOB JINYHOIO NPONCXOXAEHUA (DpuaoxxeHne Ne 9 K
MpaBunam);

Page 33 of 80



MpaBuna opraHM3auum XxpaHeHUss, KOMNJIEKTOBAHUA, y4eTa U UCNOJIb30BaHUA O,OKYMEHTOB
OnybankoBaHo Ha canTe PepepanbHoe apxmeHoe areHTCcTBO (https://archives.gov.ru)

* aKTa O BblAEJIEHUN K YHUYTOXXEHUIO apXUBHbIX OOKYMEHTOB, HEe MOoAJieXXalunX XpPaHEHMUIo
(npunoxxeHme Ne 10 K MpaBunam);

* aKTa O HEUCMPABUMbIX MOBPEXLAEHMNAX apPXUBHbBIX OKYMEHTOB (NpuaoxeHue Ne 1 K
[MpaBunam);

* aKTa O HeOobHapy)XeHUN apXMBHbLIX [OOKYMEHTOB, BO3MOXXHOCTW pPO3bICKa KOTOPbIX
ncyepnaHbl (npunoxxenme Ne 2 K Mpasunam);

* aKTa BO3BpaTa apXMBHbIX JOKYMEHTOB COOCTBEHHMKY;

e aKTa 06 n3bATUM NOOSINHHbBIX e UHNL, XpaHeHNA, apXnBHbIX OOKYMEHTOB,

* aKTa 0 TeXHMYeckKux owmbkax B YYeTHbIX OOKYMEeHTaX,

* aKkTa 06 06Hapy>XeHUN apXMBHbIX JOKYMEHTOB, HE OTHOCALLMXCS K AAaHHOMY apXuBY, (QOHAY,
HeYYTEeHHbIX;

* aKTa 0 pasgeneHun, obbeguHeHun gen (eAUHUL, XpaHeHusa (eguHuL, y4eTa), BKYEHUN B
010 HOBbIX apPXUBHbIX OOKYMEHTOB;

® aKTa OoNnnMcCaHna apXmnBHbLIX JOKYMEHTOB, nepepa60TK|/| onuncen.

26.2. lNpn npueme B apxXuB apXMBHbIX LOKYMEHTOB CBeAEHUS O HUX BHOCATCHA B KHUTY y4eTa
MOCTYN/IeHN OOKYMEHTOB.

Kaxabin BnepBble MOCTYMUBLLUWMA B apXMB apXumBHbIN GoHA (06bedAVHEHHbI apXUBHbIM OHA,
apXMBHas KOJINEKLNS) 3anNMcbiBaeTCsa B CMNCOK (poHA0B (npunoxxeHmne Ne 5 K [paBuaam), Ha HeEro
3anoNHAKTCA NUCT POHAA, KAPTOYKM YKasaTensa K aMcTy oHpa (npu HeobxoanmmocTw), 3aBoaAnTCA
neno cdoHga. Ha ayanoBmnsyasbHble LOKYMEHTbI MPU UX HEOHAOBOM OpraHM3aumMn 3anoHAITCA
JINCTbI y4eTa ayanoBn3yasnbHbIX JOKYMEHTOB.

Kaxxoasa Brnepsble NOCTyNMBLUAA OMUCb AeNl, LOKYMEHTOB YYUTbiBAaeTCsa B peecTpe onucen pen,
ONOKYMEHTOB.

26.3. Mpun BbIOLITUN aPXMBHbLIX JOKYMEHTOB, B CJlyyae:

* BblObITVS BCEX aPXUBHbIX JOKYMEHTOB, YACALMXCSA N0 ONUCK e, IOKYMEHTOB, HOMep 3TOoM
ONMnUCU APYrMM OMNUCAM Jef, OJOKYMEHTOB He MpUCBaMBaeTCs U OCTaeTcs CBOOOAHLIM; B
peecTpe onucen Oen, NOKYMeHTOB B rpage «lMpuMedyaHusi» CTaBUTCSA OTMeTKa «Bbibblna»,
HOMep M AaTa akTa, Ha OCHOBAHMWN KOTOPOro OHa BbIObING;

¢ BbIOLITUSA BCEX AaPXUBHbLIX OOKYMEHTOB, COCTaBASIOLLUNX apXUBHbLIA POHA, B CNUCKe (POHAOB
(npunoxeHne Ne 5 K MpaBunam) B rpache «OTMETKa 0 BbIObITUN» YKa3blBAaeTCH, KyAa BblObin
APXMBHLIN (POHA, HOMEp 1 AaTa akTa, Ha OCHOBAHMN KOTOPOro OH BbiObI.
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Mpu nepepadve BCEro apxvMBHOro oHAa W3 OOHOIMO apxwBa B OPYro apxvue nepenarnTcs Tpu
3K3eMnaspa onucu aen, JOKYMeHTOB, Aeflo hoH4a 1 NUCT poHaa. Konus onucu aen, NOKYMEHTOB
0OCTaeTCs B apxuBe-cAaTYMKe U, B KAaYeCTBe MPUJIOXKEHUS K aKTy npueMa-nepenaydn AOKYMEHTOB,
BKJIIOYAETCS B apXMBHbIN (poHA apXuBa-coaTHMKa.

Mpwn BblOeNIEeHUN K YHUYTOXKEHUIO BCEX aPXMUBHbBIX OOKYMEHTOB apXUBHOIMro (poHAa OLUH 3K3eMnasap
Ka)XQOW ero onucu gen, OOKYMEeHTOB W NUCT ¢oHAa nomMewiatoTcs B geso goHaa. Oeno cdoHpa
BKJIIOYAETCH B apXUBHbIA (boHA apxunBa.

26.4. i3ameHeHNs1 KoNn4ecTBa eANHWL, XPaHeHNs B pe3yJsibTaTe NOCTYMJIEHUS U BbIObITUS apXUBHbIX
OOKYMEHTOB, NPOBEAEHNS OTAESbHbBIX BUAOB PaboT (hMKCUPYIOTCS BO BCEX SK3eMMspax onucu aen,
OOKYMEHTOB C COCTaB/IeHMEM HOBOW MTOFOBOW 3anncuy K Hell, KoTopas rnoanucbiBaeTcs paboTHUKOM
apx1Ba, OTBETCTBEHHbLIM 3a BeJleHMe yyeTa, C yKasaHMeM J0/HKHOCTU U AaTbl COCTaABJIEHUS.

XXVII. Y4yeT eauHUL, XpaHeHuUs, MMelowux B ochopMaeHum
AparoueHHble MeTannbl U KaMHn>"!

27.1. ApxuB, XpaHSALWWN apXUBHbIe OOKYMEHTbI, MMetowme B 0QOPMAEHNN NN B MPUNOXKEHNN K HAM
JparoueHHble MeTasjibl U KaMHW, B COOTBETCTBMU C 3aKOHOOaTesbCTBOM Poccuinckon depepaumn
OOJIKEH NPONTN perncTpaumnto B MHCNeKyum npobupHoro Hagsopa MuHdumHa Poccunt8l,

27.2. Y4eT apXMBHbIX [OOKYMEHTOB, UMewWwux B OQOPMIEHUU WIN B TMPUIOXKEHUN K HUM
AparoueHHble MeTasllbl 1 KaMHUW, BeAeT MaTepuasibHO OTBETCTBEHHOE JINLLO U3 Yucia paboTHMKOB
apxuBa, C KOTOPbIM PYKOBOAMTENb apXmMBa 3aKJslo4aeT AOroBop 0 MaTepuasibHOM OTBETCTBEHHOCTM
3a@ UX COXPaHHOCTb U y4eT.

27.3. EQUHULbBI XpaHEHUSA, MMeLlme B OPOPMAEHUN UIN B MNPUIOXKEHUN K HUM AparoueHHble
MeTasslbl U KaMHW, rnepefarTca MaTepuanbHO OTBETCTBEHHOMY ML Ha cenoBoe xpaHeHue, o
YyeM genaeTcs COOTBETCTBYIOLWAA OTMETKa («CcendoBoe XxpaHeHne») B ONNCK e, AOKYMEHTOB.

K eouvHuUe XpaHeHus, nMetollein B 0pOpMAEHUM NN B MPUIOXKEHUN OparoLeHHble MeTasbl U
KaMHW, NpukpennseTcs bupka, Ha KOTopol Yepe3 Apobb C apXMBHbLIM LLINMPOM YKa3biBaeTCsH HOMEpP
MO WHBEHTApPHOW KHWUre y4yeTa [Oef, UMeLWMUX B OPOPMIEHUN WA B MNPUSIOKEHUN K HUM
AparoueHHble MeTassibl U KaMHW.

27.4. YyeT eouHny, XpaHeHnsd, nMelLmnx B opopMaeHUN Uin B NPUIOKEHUN K HUM AparoueHHble
MeTaJUJlbl 1 KaMHWU, BeOeTCAa B I/IHBeHTapHOIZ KHUre yyeTa fen, MMewLwmnx B opopMNeHun nan B
MPUNOXKEHUN K HUM JparoueHHble MeTasllbl 1 KaMHW, MO NMopanKy HOMepoB apXuBHbIX (OOHO0B U
onuncen pen, OOKYMEHTOB, a BHYTpPU Kaxgowm onucu pen, OOKYMEHTOB - MO nopAaaKy HOMepoB
eanHNL, XpaHeHnsA.

JINCTbl MHBEHTAPHOW KHUMM yyeTa Aes, UMerWwmx B OPOPMIEHUM UAN B MPUIOXKEHUN K HUM
[paroueHHble MeTasylbl U KaMHU, A0J/KHbI ObiTb MPOHYMEpPOBaHbl, MPOLLUHYPOBAaHbI U CKPErJIEeHbI
nevyaTbio apxmBa. Ha obopoTe nocrenHero AMCTa KHUTMM JenaeTcs 3anvucb 0 KOJIMYeCcTBe JIMCTOB B
KHUTe, KoTopas 3aBepseTcs NoAnUcAMM PYKOBOAUTENS apXMBa U MaTepuasibHO OTBETCTBEHHOrO
JNLA, CKPEenseTcsa nevyaTbio apxmBa.

K I/IHBeHTapHOIZ KHUre y4yeTa pngen, uMewwmx B OGOPMAEHUN WA B TMPUNOXKEHUUN K HUM
AparoueHHble MeTaJlJlbl N KaMHU, COCTaBNIAE€TCA NTOrosas 3anuchb, B KOTOpOI?I undpamm n NponnChLI0
YKa3blBalOTCA KOJMINYECTBO eANHWNL XpaHeHWnd, BHECEHHbIX B KHUTY, AaTa COCTaBJZiIeHUA NTOroBomn
3anmncun, A0JHKHOCTb 1 haMuinsa maTepmasibHO OTBETCTBEHHOI O nLa.

NHBeHTapHas KHUra y4yeTa Aen, UMelLnx B 0OOpMSIEHNN NN B NPUIOXKEHNN K HAM AparoueHHbIe
MeTa/Ulbl U KaMHW, BeOEeTCA B TPex >3K3eMrnjspax, NEpBbI IK3EMMNAAP KOTOPOW XpaHUTCS B
nogpasfesieHnn, OCyLLeCTBISAIWEM YYe€T apXUBHbIX [AOKYMEHTOB, BTOPOW - Yy MaTepuasibHO
OTBETCTBEHHOrO nua, TpeTun - B byxrantepum apxvsa.

27.5. lHBeHTapu3auna eOuHUL, XPaHEeHUs, UMeWnX B OPOPMIIEHUN UIN B MPUJIOXKEHUN K HUM
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[paroueHHble MeTaslylbl U1 KaMHU, MPOBOANTCS KOMUCCUEN, CO3aBAaEMO NPUKA30M PYKOBOAUTENS
apxuBa:

® €)XeroagHo, B nNJiaHOBOM rnopsAanke;

® B CJlydae CMeHbl MaTephnaJibHO OTBETCTBEHHOI O Jinla, PyKOBOANTENA apXWBa.

Pe3ynbTaTbl MHBEHTApM3aLMM 0DOPMIISIOTCS aKTOM, COCTAB/IIEMbIM B TPeX 3K3eMnasapax, OAuH 13
KOTOPbIX HaMpaBnseTcs B YNOJIHOMOYEHHbI OpraH UCMOJHUTENbLHON BacTy B chepe apXUBHOIO
nena.

XXVIIl. Y4yeT 0c060 LeHHbIX U YHUKaNbHbIX J,OKYMEHTOB

28.1. YHuKanbHble [OKYMEHTbl noanexaT y4dyeTy B [oCydapCTBEHHOM peecTpe YHUKaJbHbIX
O0OKYMeHTOB ApxmBHoOro cpoHaa Poccuninckonm dengepaumnm n rocygapCTBEHHbIX peecTpaxX YHUKasbHbIX
OOKYMEHTOB apXuBHbIX (hoHAOB CybbekToB Poccuinckon denepaumn, NopsnoK BeAeHUS KOTOPbIX
onpegenseTca COOTBETCTBYHOLWMMA YNOJHOMOYEHHBIMN OpraHamMm WCNOJIHUTENIbHOM BAacTuU B
cthepe apxuBHoro genal?,

28.2. Y4yeT 0c060 LEHHbIX AOKYMEHTOB BEAETCHA MO:

e CNUCKY (POHAOB, coAep KalLmnx ocobo LeHHbIe LOKYMEHThI;

e onuncsM ocobo LIeHHbIX aen, OOKYMEHTOB.

Mpn OTHECEeHWN apXUBHbIX AOKYMEHTOB K 0CO60 LIeHHbIM B OMUCAX Aefl, LOKYMEHTOB B rpade
«[lpuMeYaHus» HanpoTUB 3arofIOBKOB COOTBETCTBYOLWMX eAUHUL, XpaHeHus (egunHuy y4eTta)
npoctasnseTca oTMeTka «OlU». B Apyrnx y4eTHbIX OOKyMeHTax oTMeTka «OLll» pobasnseTcsa K
HOMEepy apxMBHOro oHAa, HOMepy onucu pAes, AOKYMeHTOB. [laHHasa oOTMeTKa sBhseTcs
CNYy>XKeBHOM N He BXOAMWT B apXMBHbIN LWUNGP eANHULL XPaHEeHUA (eQUHNL y4eTa).

Onucn ocobo ueHHbIX gen, OOKYMEHTOB COCTaB/IAKOTCA Ha 0Cco060 UEeHHble OOKYMEHTbI apXnBHOIo
¢oHOa C COXpPaHEHUEM 3a HUMUN NPEXHUX YYETHbIX HOMEpPOB.

ApxunB BnpaBe BMECTO OMMUCKM 0COB0 LIEHHLIX Aesi, LOKYMEHTOB MCMOJb30BaTbh KOMUKO ONMUCK Aen,
OOKYMEHTOB, B KOTOPON 0CO060 LIeHHble AOKYMEHTbI COCTaBNAT 6osiee MonoBuHLI. B KoHUE Konun
onucu gen, OOKYMEHTOB YKa3blBaeTCA KOJIMYECTBO 0COB0 LEHHbIX €OWHWL, XpaHeHusa (eguHul
y4yeTa).

Onucnm ocobo uLeHHbIX fen, OOKYMEHTOB U KoNnuun onucen pen, OOKYMEHTOB, B KOTOPbIX ocobo
LleHHble cocTaBnasaloT 6onee MNOIOBUHDI, YHNTbIBAlOTCA B peecTpe onncenn ocobo UeHHbIX gen,
OOKYMEHTOB.

XXIX. OcobeHHOCTM y4yeTa ayaANnOBU3YyaJZibHbIX L,OKYMEHTOB

29.1. Homepa eauHWL, XpaHEHUss C TEKCTOBOW COMPOBOAUTENIbHONW [OKyMeHTauunen K
ayanoBU3yasibHbIM [OKYMEHTaM [0J/IKHbl COOTBETCTBOBATb YYE€THbIM HOMEpPaM ayaunoBU3YyasbHbIX
NOKYMEHTOB.

29.2. KonnyecTBo $OoTOOTNEYaTKOB B q30ToaJ1b60Me n egnHny XpaHeHmna B COCTaBe eNHNLLbI yHeTa
ayanoBu3yasibHbIX JOKYMEHTOB YYNUTbIBAETCHA Ha OCHOBE UX HyMepauuun n pukcupyeTcs:
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e cboTOOTNEYaTKOB B oToanbbome - BO BHyTpeHHem onucu ¢doTtoansboma wn B
COOTBETCTBYIOLWEN rpade onucn gotoasibboma;

* eJUNHUL XpaHeHNa OpYyrux ayanoBusyasbHbIX JOKYMEHTOB - B COOTBETCTBYOLLUX rpagax ux
onucen.

Mpun yyeTe eANHNL, XpaHEeHNS B COCTaBe eAnHULIbI y4eTa ayanoBM3yasibHbIX JOKYMEHTOB:

* eUHMLblI XPaHEHNS KWHOLOKYMEHTOB U BUAEOLOKYMEHTOB pacrofiaratloTcs Mo 3JieMeHTaMm
KOMIJIEKTA, BHYTPU KOTOPOrO HYMepyTCs Mo NnopsiaKy HOMEpPOB YacTew;

e eINHULbI XpaHeHUsa AnadunibMOB pacrosiaratoTcsa No NOpPAAKY HOMEPOB PYJIOHOB;

* eAVHULbI XpaHeHuUss (POHOLOKYMEHTOB pacroJsiaraloTca B MopsaKe MNPou3BOACTBEHHbIX
HOMEpOB.

XXX. OcobeHHOCTH y4yeTa 3JIeKTPOHHbIX BOKYMEHTOB

30.1. B onucy 3N1eKTPOHHbIX AeN, LOKYMEHTOB YYMTbIBAOTCS 3NEKTPOHHbIE Aefa, AOKYMEHTbl Kak
Ha un3myeckn 060cobneHHbIX HOCUTENSIX, TaK N BKJIIOYEHHbIE B UH(OPMAaLMOHHY0 CUCTEMY apXUBa.
Mpn 3TOM OCHOBHON K paboyunii 3K3eMnAspbl YYUTbIBAOTCS B ONWUCKM MOA OOHUM MOPSAAKOBbIM
HOMEepOoM.

K onuncu 3neKTPOHHbIX A1, LOKYMEHTOB NpuiaratTcs peecTpbl AOKYMEHTOB 3/IEKTPOHHOI0 Aena, B
KOTOpPbIX YKa3blBalOTCA haisibl, COCTaBASAOWME 3/IEKTPOHHbIE MOOKYMEHTbl, AaTbl U BpemMs uX
rnocsegHero nsMmeHeHusi, obbem B 6anTax, popmaThbl Hansos.

30.2. OnNucK 3NeKTPOHHbIX Aes, AOKYMEHTOB Y4UTbIBAOTCHA B peecTpe onuvcen nes, LOKYMEHTOB
COrJjlacHO NyHKTY 23.2 Mpasw.

XXXI. YyeT KONUK apXUBHbIX A,OKYMEHTOB Ha npasax NoAJIMHHUKOB

31.1. KonunsamMm apxXmBHbIX OOKYMEHTOB Ha nMpaBax MNOAJIMHHUKOB SBAAIOTCA BKJIIOYEHHble B

COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccnmnckom cbeﬂepal_u/u/l[@1 B COCTaB ApXUBHOro hoHa
Poccuinckon denepauymu:

* MUKPOGUIbMbI (MUKPOMULLN) AapPXUBHbLIX OOKYMEHTOB, W3rOTOBJIEHHbIE U O(OPMJIEHHbIE
¢oHpoobpasoBaTenem;

* KOMUM apXMBHbIX [OOKYMEHTOB, MOOJIMHHUKK KOTOPbIX YyTpayeHbl WAM HaxoOsTCs B
COBCTBEHHOCTU LPUANYECKNX NN PUSNYECKNX NINLL;

* KOMWUM apXUBHbLIX OOKYMeHTOB, nepemMeueHHbix B CCCP B pe3ynbTaTe BToponm mumposon
BOMHbI U HaxoAMBLUMXCA Ha Tepputopuun Poccuinckon depepaunmun, NMOANMHHUKKA KOTOPbIX
BO3BpaLleHbl B CTPaHbl UX MPOUCXOXAEHUS.
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31.2. Konun apxXuBHbIX [OOKYMEHTOB Ha nMpaBax nMNOAJIMHHUKOB, nMepefaHHble B apxuB
hoHpoobpasoBaTeneM, y4nTbIBalOTCA B COCTaBe ero poHAa rno oTAeNbHOW ONUCK A1, LOKYMEHTOB,
B KOTOPOW HanpoOTMUB 3arojIOBKOB egNHUL, XpaHeHns (eanHuL yveTa) srpade «Koamy4ecTso NMCTOB»
yepe3 Apobb yKasblBaeTCA TakXKe KOJIMYECTBO KaApoB, OTCHATbIX C e 4UHULbI XPaHEHUS.

Konunm apxmBHbIX [OOKYMEHTOB Ha npaBax MNOAJIMHHUKOB, W3roTOBJIEHHbIe C MNOOJINHHbIX
OOKYMEHTOB, KOTOpPbIe YTPayY€eHbl UM HaXoaATCAa B COOCTBEHHOCTU IOPNANYECKUX MU (PU3NYECKNX
1L, a TakXXe Konuun rnepemMeLleHHbIX J0KYMEHTOB, NOAJIMHHUKN KOTOPbIX BO3BpaLLeHbl B CTPaHbl NX
MPONCXOXAEHUSA, POPMUPYIOTCA B apXUBHbIE KOJIIEKL NN, KOTOPbIE YYNTLIBAKOTCA B CNUCKe (pOHO 0B
(npunoxxenue Ne 5 K MpaBuraam) B COOTBETCTBUM C MyHKTamun 23.2, 26.2 MNpasu.

Konun apXxmBHbIX OOKYMEHTOB Ha MpaBax MOAJIMHHWKOB (QOPMUPYIOTCA B eAMHULbI XpaHeHus
(eovHMLbI y4eTa), KOTOPbIE YYMTLIBAOTCS B ONUCAX A€Jl, JOKYMEHTOB MO aHallornmn C NoAJIMHHbIMA
APXUBHBLIMU [IOKYMEHTAMM Ha COOTBETCTBYIOLMX HOCUTENSIX.

31.3. 3a eauHuUy XpaHeHUs KOMWIA apXMBHbIX [OKYMEHTOB Ha nMpaBax MNOAJIMHHUKOB,
M3roTOBJIEHHbLIX B BUAE MUKPOKOMWA, MpUHMMaeTcs usmyeckm o060cobneHHbIi  pysoH
MUKpOMMIbMa UM KOMMJIEKC MUKpotuL. Kaxkaas egnHULA XpaHEeHWS YYMTbIBAeTCs B ONUCK aen,
[OKYMEHTOB MOJ CaMOCTOATeNIbHbIM HOMEpoM. B uToroBol 3anucu K onucu nen, AOKYMEHTOB,
Hapsay C KOJIMYECTBOM €AUHUL, XPaHEHUS MUKPOKOMWUIA, YKa3blBa€TCA CyMMapHOe KOJINYeCcTBO
COCTaBASAOLWMNX NX KaapoB.

XXXII. YueT cTpaxoBoro ¢poHpa v ¢boHAa NOJIb30BaHUA

32.1. Y4yeT cTpaxoBoro ¢poHAa 1 poHAa N0sIb30BaHNA Ha MUKPOdULLIAX U PYJIOHHOW NJIeHKe BeaeTcs
Mo KHUram y4yeTa NOCTYMJEHUA CTPaxoBOro )oHAa M GoHAa MNOJIb30BaHMSA, a TakKXe OMnucsam
CTpaxoBoro ¢oHAa B eOuMHULUAx XpaHeHus (eoumHMUaxX yyeTa), a Takxe Kagpax (ans konumn
APXMBHBLIX [OOKYMEHTOB Ha OyMa)KHbiXx HOCUTeNnsax u OTOAOKYMEHTOB), MeTpax (4na konun
KMHOOOKYMEHTOB), BPEMEHIN 3BYYaHUSA (419 KONnin POHOLOKYMEHTOB), BpEMEHU 3annucuy (419 Konuin
BUOEOOOKYMEHTOB) Ha OCHOBAHMW 3aKa30B Ha M3roTOBJIEHME CTPaXOBbIX KOMUM M KOMNWUA (oHOa
MoJIb30BaHUSA, aKTOB NMpUeMa-nepenadyn CTPaxoBbiX KOMUIA Ha CneunasibHOe XpaHeHMe.,

MN3roToBNEeHHbIE C APXUBHbLIX OOKYMEHTOB CTpPaxoBble KOMUU YHWUKaJIbHbIX OOKYMEHTOB U ocobo
LUEeHHbIX OKYMEHTOB N KOMnn chHu,a MoJIb30BaHUA YHNTbIBAOTCA pa3aesibHOo.

Oonuncu CTpPaxoBOro poHOa COCTABAAITCA B Tpex 3K3emnnagapax. [epBble 3k3eMnnsapbl nepenatoTcs
BMeCTe CO CTpaxoBbiMN KOMNAMU YHUKaJIbHbIX OOKYMEHTOB U 0Cc060 UEeHHbIX OOKYMEHTOB B UXCo
nnnm cneunaszibHoe apXmBoxpaHunuiuie, pacrnosioxkeHHOoe Ha Tepputopun Cy6'beKTa Poccunckon
depepaumnmn, BTOpble U TPETbM OCTAOTCHA B apXUBe.

Mo Mepe KONMMPOBaHUA N NepefavYn CTPaxoBbIX KOMUN YHUKaNbHbIX LOKYMEHTOB N 0CO00 LeHHbIX
DOKYMeHTOoB B UXCO® umnu cneumanbHoe apXuUBOXpaHWUuLLe, pacriosIoXKEHHOE Ha TeppuTtopumn
cybbekTa Poccuiickon depepaumm K ONMCsAM CTPaxoBOro hoHaa COCTaBAATCS HOBble UTOrOBbIE
3anucu.

B onuncax pen, OOKYMEHTOB B rpaq)e <<|-|pVIMe‘-IaHVIFI>> HarnpoTmB 3aroJjioBka CKOI'IVIpOBaHHOVI eanHnubl
XpaHeHnA (eamHMUbI yHeTa) npocCTaBsAeTCdad OTMETKa «Ch», Ecnum CKOnmnpoBaHbl BCe [e€na,
OOKYMEHTbI, BKJ/IlO4HEHHbIE B OMNMNCb, COOTBETCTBYHKOWAA OTMETKa MNpoCTaBJiIAeTCA TOJZIbKO Ha
TUTYJIbHOM JINCTE N obnoxke onucu gen, OOKYMEHTOB.

3a eAuHuLy y4vyeTa CTPaxoBOro YoHAA [NOKYMEHTOB Ha OyMaXHOM HocuUTesle Ha MUKpodullax
NPUHMMAETCA OJIHA WU HECKOJIbKO MUKPOMULL, OTCHATbLIX C 0AHOr0 Aefla U NOMELEeHHbIX B OAUH
KOHBEPT, 32 eANHMLY XPaHEHUs - MUKpPOdULLA.

Mo KHMre y4eTa MOCTYMJIEHUN CTPaxoBoro poHaa n oHAa NMosib30BaHUSA Ha MUKPOULLAX KaKaoMy
MOCTYMNJIEHNIO MNpUCBanUBaeTCA MNOPAAKOBbIN HOMep. Konn4ecTBEHHble MoKasaTesn BHOCATCHA C
y4yeToM (hOHOO0BON MPUHALJIEXXHOCTU M3FOTOBJIEHHbLIX KOMUA MO Ka)XAOMY apXmBHOMY ¢oHAy W
onucKn gen, OKYMeHTOB OTAESIbHO.

Page 38 of 80



MpaBuna opraHM3auum XxpaHeHUss, KOMNJIEKTOBAHUA, y4eTa U UCNOJIb30BaHUA O,OKYMEHTOB
OnybankoBaHo Ha canTe PepepanbHoe apxmeHoe areHTCcTBO (https://archives.gov.ru)

32.2. OnucKu CcTpaxoBoro poHOa Ha MUKpogULLIaxX COCTaABAAIOTCA pa3feslbHO Ha CTpaxoBble KOMumn
Ka)K[oro apxmeHoOro poHpa, ogHy WM HECKOJIbKO ero onucen.

Y4eTHbIM HOMEpOM efuHULbl y4eTa CTpaxoBoro ¢oHia v oHAa MNOJIb30BaHUA OOKYMEHTOB Ha
ByMa>KHOM HOCuTenNe, U3roTOBJIEHHON0 Ha MUKpoMULLax, ABASETCA NOPALKOBbLIA HOMEP OTCHATOro
jJena (no onucu CcTpaxoBoro @oHAa Ha Mukpodpuwax). ApPXUBHbIM WKUEHPOM ABNAETCA
COOTBETCTBEHHO apXMBHbLIM LWUGP CKOMMPOBAHHOM eAuHULbI XpaHeHUa (egnHuubl y4yeTa) C
nobaeneHnem oTMeTkn «CPO» - anga ctpaxoBoro poHAa n «M» («Mo3ntme»), «O» (Quaszokonus) - ons
(hoHAa NONb30BaHUA U NOPALKOBOro HOMEpa Mo ONUCK CTPaxoBoro poHAa Ha MUKpodguLlax (dYepes
nedwuc).

32.3. 3a eauHnLy XpaHeHUs CTPaxoBOoro oHAa Ha PYJ/IOHHOW MJIEHKE MPUHUMAaETCs PU3NYecku
060c061eHHbIN PYJSIOH MUKpPOdUbMa.

B KHUry y4eTa MoOCTynjeHWn CTpaxoBoro oHAa v oHAa MOJSIb30BaHUSA Ha PYJIOHHOW MNJIEHKE B
Ba/IOBOM nopsiike (BHE 3aBUCUMMOCTM OT (DOHAOBOWN MPUHAANEXHOCTN AOKYMEHTOB) Ha OCHOBaHUN
3aKasa Ha M3roToBJIeHWEe CTPaxOBbIX KOMUIA 3aHOCUTCA KakAasd efuHMLa XpaHeHWs CTPaxoBOro
¢oHpa. Mo KHure y4veTta noctynneHun (rpacda 1 npunoxenmss Ne 4 Kk [NpaBunam) eauHULaM
XpaHeHns CTpaxoBoro (hoHAa MpucBamBalTCA y4eTHble HOMepa, KOTopble SABJAITCA COCTaBHOW
YaCTbio UX APXMBHbLIX LWNE(POB.

Ha Bce cTpaxoBble KOMUW YHUKabHbIX M 0COB0 LEHHbIX AOKYMEHTOB BHE 3aBUCMMOCTU OT WX
¢poHOO0BON MPUHAANEXHOCTM COCTaBAAETCA OMNUCb CTPaxoBOro oHAa, Hymepauus enuHuL,
XpaHeHNs CTPaxoBOro oHAa B KOTOPOM COOTBETCTBYET YYETHbIM HOMEpPaM, NMPUCBOEHHbLIM UM MO
KHUTe y4yeTa NocTyrnaeHu.

APXUBHBLIM LUNGPOM eAUHULbI  XPaHEeHUs CTPaxoBOro OHAa SBNSETCA aPXUBHbIA WKGP
CKOMUPOBAHHOW eAUNHULbI XpaHeHNs (eAnHMLbl yyYeTa) ¢ nobasneHnem oTMeTkun «CP». ApXMBHbIM
WNHPOM eanHNLbl XpaHeHUs GoHAa MOoJIb30BaHUA SABNSETCA apXWMBHbLIA LWNEMP CKOMMPOBAHHOW
eANHNLbI XpaHeHUs (eanHULbl y4eTa) ¢ nobaBneHnem oTMeTkn «Dl».

32.4. EAvHUUBI XpaHeHWs (eauHWUubl Yy4YeTa) cTpaxoBoro doHAa W ¢oHAa NOoJIb30BaHMS
ayOuoBU3YyaslbHbIX  OOKYMEHTOB  WAEHTUYHbI  eAWHMLUAM  XpaHeHus  (eauHuuaMm  yyeTa)
ayANOoBM3YyasbHbIX JOKYMEHTOB.

CTpaxoBble KOMUN KUHOOOKYMEHTOB M (POTOAOKYMEHTOB Y4YUTbIBAOTCA HE3aBUCMMO OT BuAaa
KMHOOOKYMEHTOB N POTOOOKYMEHTOB B KHUIFaxX y4yeTa MOCTYMJIEHUN N ONUCAX CTpaxoBoro doHaa u
oHOa NoJsiIb30BaHUA.

CTanOBbIe Konuu (POHOLOKYMEHTOB Ha MarHUTHOMN JIeHTe U rpaMmopurmHazioB y4mMTbiBalOTCA B
Pa3HbIX KHUIFaX yY4e€Ta I'IOCTyFU'leHI/II7I n onncsax.

B MTOroBbiX 3aNMCsaX KHUT y4eTa NOCTYMNJIEHUN U ONMUCEN CTPaxoBoro doHaa 1 PoHOa NMosib30BaHUS
KUHOOOKYMEHTOB, (OTOAOKYMEHTOB, (OHOAOKYMEHTOB [AOMOJIHATESIbHO MOXET YKa3blBaTbCH
KOJINYECTBO €ONHWUL, XPaHEHUS COOTBETCTBEHHO MPOMEXYTOYHbIX MO3UTMBOB W KOHTPATWUMOB;
Mno3mTuBOB U Aybnb-HeraTueoB; HevyeTHbIX (1) n YeTHbIX (Il) rpamopurnHanos.

B MTOroBbiXx 3anucsiXx K OMUCAM CTPAXOBbIX KOMUA KUHOLOKYMEHTOB, (OTOIOKYMEHTOB,
(pOHOOOKYMEHTOB 1 BUAEOAOKYMEHTOB YKa3blBAaeTCHA TakXe MX 06beM B MeTpax, KaJpaX, BpEMEHU
3ByYaHWs, BPEMEHU 3anuncu.

Homep eOnHMLUbI y4eTa CTpaxoBOro ooHaa KMHOLOKYMEHTOB, DOTOAOKYMEHTOB, POHOAOKYMEHTOB
N BUOEOAOKYMEHTOB MEPEHOCUTCSH B OMUCb M3 KHUMM y4yeTa MNOCTYMNNEHUN. APXUBHLIM LUNKGPOM
eOVHNLbl y4YeTa CTpaxoBOoro ¢oHAa KWHOOOKYMeHTa, ¢(oToAoKyMeHTa, (OHOOOKYMeHTa W
BUOEOOOKYMEHTA SBNSIETCA Ha3BaHWE apxuBa, HOMep eAMHULbI yyYeTa CTpaxoBoro ¢oHaa c
pnobaBneHneM oTMeTKN «CD»,

32.5. CBeAeHMsA 0 CTPaxoBOM KOMUPOBaHUN 0COBO LIEHHbIX OOKYMEHTOB BHOCATCHA B onucn ocobo
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LeHHbIX AeJsl, JOKYMeHTOB Mo Mepe nposegeHna nx CTpaxoBoro KonmpoesaHMA.

K KHMram y4yeTa NoCTYyMNeHUN CTPaxoBOro oHAa €XXeroHO COCTaBMSETCSA UTOroBas 3anuch.

XXXIII. Y4yeT 351eKTPOHHOro ¢poHaa nosib30BaHUs

33.1. EagnHnuen xpaHeHUs 3NeKTPOHHOro oHAa MoJIb30BaHUA SBJIAETCA 3JIEKTPOHHAsA KOMus
e4NHNLbI XPaHeHNSs (egnHULbI y4eTa) apXMBHbIX AOKYMEHTOB.

B onuncax pen, OOKYMEHTOB B rpaq)e <<|-|pVIMe‘-IaHI/IFI>> HarnpoTmB 3aroJjioBka CKOI'IVIpOBaHHOIZ eanHnubl
XpaHeHnsA (eanHMUbI y‘-leTa) npoCTaB/IA€TCA OTMETKa «2®I». Ecnn CKOnunpoBaHbl BCe eONHWLbI
XpaHeHnA (eanHMUbI yHeTa), BKJIlOHEHHbIE B ONMUCb Oes, AJOKYMEeHTOB, COOTBETCTBYOLWada OTMETKa
NpoCTaBNAEeTCA TOJIbKO Ha €€ TUTYJIbHOM JINCTE "N obnoxke.

B KHUrYy yyeTa HOCUTENEN 3NeKTPOHHOIro poHAa NoJsIb30BaHMA (MPU HaNYMK SNEKTPOHHOro hoHOa
MNoJZIb30BaHNA Ha CII)VI3I/I‘-IeCKVI 060cob1eHHbIX HOCI/ITeJ'IFIX) BHOCATCA CBeneHma o CbI/I3VI‘-IeCKI/I
060C0BNEHHbLIX HOCUTENAX 3/IEKTPOHHOro (hOHO@ MOSb30BAHMA U 3aMUCaHHbLIX Ha HUX KOMUAX
eanHUL, XpaHeHns (eanHunl yyeTta). KHura segetcsa Ha 6yMa)kHOM HocuTene n (Unm) B 31eKTPOHHOM
BUaeE.

XXXIV. YueT nevyaTHbIX MU30aHUU, My3eWHbIX NPeaMeTOB B apXuBe

34.1. My3eiHble NpeaMeThbl, ABAAIOWMNECH BIOXKEHNUEM B € GUHULY XPaHEHUSA, Y4UTbIBAOTCA B INCTe-
3aBepuTtesie, UHBEHTAPHOM KHUIe y4eTa N CBOOHON KapToTeKe My3enHbIX NpeaMeToB apXuBea.

My3eliHble NpeaMeThl, He ABAAOLWMECA BNOXKEHNEM B eAUHULLY XPaHEeHUs, YYNTbIBAOTCA B COCTaBe
APXUBHOIO DOHMA Kak e ANHNLbl XPaHEeHMs.

34.2. YyeT My3elHbIX NpeaMeToB, coAepXKallmMx AparoueHHble MeTalsibl U KaMHW, BeAeTCa B
cooTBeTCTBUM C rnason XXVII Mpasun.

34.3. XpaHawmeca B apxmBe MeyvyaTHble U3JAHUS N My3enHble npeaMeThbl, BXOASLWME B COCTaB
bnbnnoteyHoro ccoHaga wn MysenHoro ¢oHpa Poccunckon dPegepaumn, YYMTbIBAOTCA B
COOTBETCTBMM C MOPSAAKOM, YCTAHOBMEHHbLIM YMOJHOMOYEHHbIM defepasibHbIM  OPraHoM
WCMNOJIHNTENbHON BRactu ana 6mbnuorteyHoro ¢oHaa wn MyselnHoro doHaa Poccuinckon
depepaumn4l,

34.4. Tlpn HANNYUN B apPXUBE KHMXKHbBIX MaMATHUKOB N My3€eMNHbIX NpeaMeTOoB, BKJOYEHHbIX B COCTaB
MysenHoro ¢oHaa Poccuinckon denepaumn, B CrayHae BefdeHUSA yyeTa MedaTHbIX U3LaHun U
My3€eMnHbIX NpeaMeToB B MH(MOPMaLMOHHOW CUCTEME apxmBa, OHa AO0J/HKHa ObiTb comps)XeHa C
O6LLLEePOCCUNCKUM CBOAOM KHVXHbIX NaMATHUKOB™4 1 (henepanbHoll rocyapcTBeHHON
MHOPMaLNOHHON cncteMonm «focyaapCcTBEHHbIN KaTanor My3senHoro coHaa Poccumnckonm

depepauumn»3,

XXXV. ACTOYHUKU KOMIJIEKTOBaAHUA apXuBa

35.1. ApxmB COCTaBAsIeT CMUCKN UCTOYHMKOB KOMIJIEKTOBAHUA Ha OCHOBAHWW 3aKOHOAATesbCTBa
Poccunickon ®depepaunn, 3aKoHoOaTeNnbCTBa COOTBeTCTBywouwero cybbekta Poccuinckon
denepaumn, HOPMATUBHbLIX MPABOBbIX aKTOB OpraHa MECTHOro CamMoyrnpaBJieHUs.

B CNUCKN UCTOYHUKOB KOMMJIEKTOBAHMWS apxXMBa BKJIIOYAOTCA rOCYapCTBEHHbIE OpraHbl, opraHbi
MECTHOIro CaMoyrnpaBJieHUs.

NCToYHMKaMN KOMMIEKTOBAHUSA apXMBa BbICTYNAOT Tak)Xe opraHmsaunm v rpaxgaHe, B npouecce
DesATeNbHOCTU KOTOPbIX 06pa3yloTcs AOKYMeHTbl ApXuBHOro ¢oHaa Poccuiickon depepaummn u
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Apyrue apxvBHble NOKYMEHTHI.

HerocyuapCTBeHHble opraHmsauunm n rpa>xgaHe BKJ1IO4HalOTCA B CMNCKN NCTOYHUNKOB
KOMIMJIEKTOBaHNA apXBa Ha OCHOBaHUA uorosopa[ﬂl.

HerocymapcTBeHHble oOpraHusaumm, XpaHawue [OOKYyMeHTbl ApXMBHOro doHaa Poccuiickon
depepaunm, KOTOpble OTHOCATCA K Focy,ﬂ,apCTBeHHOﬁ nnn MyHI/ILI,I/II'IaﬂbHOI7I cobCTBEHHOCTU U
O6pa3OBaJ'II/ICb B rnpouecce nedaTesIbHOCTU rocygapCtBeHHbIX U MYHULWMNaJIbHbIX Opr8HI/I33LI,I/II7I,
npaBornpeeMHMKaMn KOTopbiX OHN ABNAOTCA, BKJIKOYAOTCA B CMUCKUN NCTOYHUKOB KOMIMJIEKTOBaHNA
TEeX apXmMBoB, NCTOYHNKAMWN KOMIMJIEKTOBaHNA KOTOPbLIX ABAANINCE NX I'Ipe,D,LIJeCTBeHHVIKI/I[ﬁl.

35.2. TeppuTopunanbHbie opraHbl hegepasibHbiX OPraHOB rocya4apCTBEHHON BNacTu U heaepabHble
opraHmsauum, WHble rocygapcTBeHHble opraHbl Poccunckonm depepauunn, pPacrnonNoXeHHble Ha
Tepputopn cybbekta Poccunckon depepauuvu, BKJOYAOTCA B CAMCOK  WUCTOYHUKOB
KOMMAEKTOBaHNSA rocyapCTBEHHOr0 apxmBa cooTBeTCTBYloWero cybbekTa Poccuinckon depepaumm
Ha OCHOBaHWW [OroBopa MeXXAy YKasaHHbIM OpraHoM WM OpraHm3aunen u YrnosIHOMOYEHHbIM
OpraHoM MCMONMHUTENbHOI BNacTu cybbekTa Poccuiickoit ®enepaumu B cpepe apxusHoro genatel,

35.3. OTHeceHMe opraHM3auuMin U rpakiaH K WUCTOYHMKAM KOMIMJIEKTOBAHUSA OCYyLLEeCTBAsSeTCSs
ApPXMBOM Ha OCHOBE TMPWHLUMNOB WCTOPWU3MA, CUCTEMHOCTWU, LENOCTHOCTU, (enepaTUBHOro
ycTponcTBa Poccuiickon ®defepalnm U C y4eTOM ClenylLlmnx Kputepmnes: opMbl COBCTBEHHOCTN
(4acTHas, rocygapCcTBEHHAsA, MyHULMNANbLHAA U UHble (hOPMbl COBCTBEHHOCTN); MECTa HAaX0XKAeHWNS
(NpebbiBaHMSA) LOPUANYECKOro, (U3NYECKOro JINLA; BUAOBON MPUHALNEXHOCTU OOKYMEHTOB WU
HoCcuTenen MHPopMaLnN; 3HaYeHNS OesATe/IbHOCTU OpraHM3auunii, 06 eCcTBEHHbIX 06beaANHEHNA 1
rpakAaH B NOJIMTUYECKOWN XKN3HW, COLMANIbHO-DKOHOMMYECKOM Pa3BUTUM roCcylapcTBa 1 06LecTBa;
NPUHAAJIE)XXHOCTU OOKYMEHTOB K COCTaBY apXMUBHOro goHaa poHaoobpasoBaTens.

35.4. ApXI/IB BeaeT CrnMckKn WMNCTOYHUKOB KOMIUJIEKTOBaAHMUA Ha 6yMa)KHOM HocuTene un (nnu) B
3/1IEKTPOHHOM BuUAOe pa3aesibHO AN OpFaHI/I3aLI,I/II7I N rpaxpaH. Apxme Bripase BeCTW OTAEJIbHble
CMUCKN OpFaHI/I3aLI,I/IIZ - WCTOYHMKOB KOMMNEKTOBaHUA Hay‘-IHO-TeXHI/I‘-IeCKOIZ )J,OKyMeHTaLI,I/IeI7I,
ayanoBnsyaJibHbIMN OOKYMEHTaAMMWN.

35.5. OpraHusaumm n rpakgaHe BKJIOYAKOTCH B CMUCKN UCTOYHUKOB KOMMJIEKTOBaHUSA apxmBa Ha
OCHOBaHUKM peweHunsa MK denepanbHOro rocyfapCcTBEHHOr0 apxmea, YrnoJIHOMOYEHHOrO opraHa
NCNOJIHNTENbHON BRacTn cybbekTa Poccuinckon depepaumn B chepe apxXMBHOro Aesa, HayyHoun
opraHusauun.

35.6. MpoeKTbl CMUCKOB UCTOYHUKOB KOMMJIEKTOBAHNSA NoasiexxaT CorjiacoBaHUIO:

e (hefepanbHbIX FOCYAAPCTBEHHbLIX apxXMBOB - C LleHTpanbHOM 3KCNepTHO-MPOBEPOYHON
kKoMmuccuen (panee - LSMK) ynosHoMo4YeHHOro cegepasbHOro opraHa MCNOJHUTENbHON
BJIACTU B Chepe apXMBHOIro Aena n genonpomsBocTea (nocne paccMoTpeHusa nx Ha MK
henepanbHOro rocygapCTBEHHOr0 apxuBea);

* roCynapCTBEHHbIX apxMBOB cybbekTa Poccuimnckon depnepaun  MyHULMNAAbHbIX apPXUBOB -
c 3JMK ynonHOMOYEHHOro OpraHa WUCNoNHUTeNbHoW BRacTn cybbvekTa Poccuiickon
depepaumm B chepe apxXmMBHOro aena;

* Hay4HbIX opraHusaumm - ¢ MK Hay4YHOM opraHmn3aumu.

CornacoBaHue opopmnsgeTcs pewweHnem LIMK, IMK.

35.7. CornacoBaHHble CMUCKM  WUCTOYHMKOB  KOMIJIEKTOBAHUS  apxuBa  YTBep)XAaloTcs
pyKoBoAMTENIeM COOTBETCTBYIOLLEro apxuBa, OPraHOM MECTHOro camoynpasieHus (Ons
MYHULIUMANIbHOrO apXxuBa, SBJSIOWErocs CTPYKTYPHbIM Mogpa3feneHMeM opraHa MecTHOro
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camoyrnpaBJieHns).

35.8. BHeceHne n3MeHeHUNn B CMUCKM UCTOYHUKOB KOMMJIEKTOBAHUA apXmBa OCYLLECTBAAETCA B
cnyyasx:

® CO30aHuA, peopraHmsaunn, nMKeMoaumnm rocynapCrtBeHHOro opraHa, opraHa MeCTHOro
CaMoynpaBsieHnA, opraHn3aunn,

e OTKasa HerocynapCTBEHHbLIX OpraHusaunim W rpakgaH OT COTPyAHMYECTBa C apXMBOM
(pacTop>xeHuns gorosopa);

e MpekpaweHns obpa3oBaHMs B OpraHM3auMn OOKYMEHTOB, OTHOCSLUUXCA K APXUBHOMY
oHay Poccuinckon depepaumu;

* BKJIIOYEHMSA OpraHms3aumMm B CMNUCOK MCTOYHMKOB KOMMJAEKTOBaHWUSA OpPYyroro apxmeBa Ha
OCHOBaHuUK peweHna LU3MNK ynonHoMo4YeHHOro depepanbHOro opraHa MCMOJIHUTENLHON
B/laCTU B cpepe apxXMBHOro gesna v genonpoussoactsa, IIK ynosHOMOYEHHOro opraHa
NCnosIHNTeNbHOM BnacTu cybbvekTa Poccuinckon ®epepaunn B chepe apxmueHoro gena, MK
Hay4HOW opraHm3aumu;

* U3MEHEHUS OpraHU3aLUMOHHO-NPABOBON (OPMbI, HAUMEHOBAHUS, MECTOHAXOXOEHMS
opraHmsauuu.

35.9. ApxuB BefeT y4YeT UCTOYHUKOB KOMMJIEKTOBaHUA W HabnogaTenbHoe Oeno Ha Ka>xayto
opraHn3aunto-NCTOYHNK KOMMNEKTOBaHNA Ha 6yMa)KHOM HocuTesne n (nnu) B 3J1IEKTPOHHOM BULOE.

HabnogaTenbHoe [efsio 3aBOAUTCA TakXe Ha rpaXxnoaHuHa, aadwowerocada WCTOYHUKOM
KOMMJIEKTOBaAHNA apXUBa.

MpY NCKJIDYEHN OpraHn3aLMn NN FpaXKdaHWHA U3 YNCIa UCTOYHUKOB KOMIMJIEKTOBAHMS apXmnBa UX
HabnoaaTeNnbHble AeNna NoasiexaT yNnopsAo4YeHUto 1 Nepeaaye B apXUBHbIA (DOHI apXuMBa.

XXXVI. 9kcnepTyU3a LEHHOCTU A,O0KYMEHTOB

36.1. ApxuBHbIe OOKYMEHTbI BKJOYAlOTCA B COCTaB ApxuBHOro goHaa Poccunckon degepaunn Ha
OCHOBaHWM 3KCMepTU3bl LLleHHOCTH foKyMeHToBMZ.,

36.2. Mpun npoBefeHNN 3KCNEPTU3bl LEHHOCTU OOKYMEHTOB U onpefesieHun CPOKOB XpaHeHus
OOKYMEHTOB apXuB pPYKOBOACTBYeTCs denepanbHbIMU 3aKOHaMW, WHbIMU  HOPMaTUBHLIMU
MpaBOBbIMU aKTamum Poccuinckon degepaumnn, a Takxxe NnepedyHIMm TUMOBbIX aPXUBHbLIX LOKYMEHTOB
C YKasaHuMeM CpOKOB XpaHeHUsA; TrMepeyvyHs MM [OOKYMeHTOoB, obpasylwuxca B npouecce
0eATeNlbHOCTU heaepasibHbIX OPraHOB roCcyAapCTBEHHOW BAACTUW, NHbIX FOCYAapCTBEHHbLIX OpPraHoB
Poccuiickon degepaumn, a Tak>xe B nNpouecce AeaTeNbHOCTY NoABeAOMCTBEHHbIX UM OpraHu3aLmni,
C yKa3aHneM CpOKoB xpaHeHmns el

36.3. 9KcnepTm3a LEHHOCTN LOKYMEHTOB B apXmBe NpoBoanTCA:
* M0 WNCTEYEHUN CPOKOB BPEMEHHOIO XPaHEHUS aAPXMBHbLIX OOKYMEHTOB, B TOM 4uKCle

JOKYMEHTOB MO JIMYHOMY COCTaBy, MOCTYMMBLUMX B apxXuMB OT JINKBUAUPOBAHHbIX
rocyZapCTBEHHbIX OPraHOB, OPraHOB MECTHOr0 CaMOoyMpaB/IeHNs U OpraHn3auunii;
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* MpY NOCTYNJIEHUM B apXUB JOKYMEHTOB B HEYMOPSA04YEHHOM COCTOSAHWN;

e B c/lydae 6e3B03BpaTHOr0 BbIBO3@a apXWBHbLIX [OOKYMEHTOB 3a npenenbl Poccuinckon
depepauumn.

36.4. ApXMBHbIE OOKYMEHTbI BbIAEAATCA K YHUYTOXXEHUIO TOJILKO NOCe NpoBefeHns 3KCnepTm3bl
MX LEHHOCTM N oTbopa Ha MNOCTOAHHOE XpaHeHMeOOKyMeHTOB ApxuBHOro doHaa Poccuinckon
depepauunn.

36.5. Tllo pe3ysnbTaTaM 3KCNepTU3bl ULEHHOCTU [OOKYMEHTOB, MOCTYMNMBLUMX B apXuvB OT
JINKBUONPOBAHHbLIX FOCYOAPCTBEHHbLIX OpPraHoB, OpPraHOB MeEeCTHOro CcaMoynpassieHnsa W
opraHmsaunin, CPoOKM BPEMEHHOr0 XPaHEHUA KOTOPbIX WCTEKAW, B TOM 4uCie AOKYMEHTOB MO
JINYHOMY COCTaBy, B apXmMBe COCTABAAETCHA ONUCb feJl, LOKYMEHTOB NOCTOAHHOINO XpPaHeHMs N aKT O
BblAEIEHUN K YHUYTOXXEHUNIO apXNBHbIX OOKYMEHTOB, HE NoAJIeXXalUnX XPaHeHNo (MpunoxxeHmne

Ne 10 k MpaBunnam), B COOTBETCTBMU C MYHKTOM 26.3 MpaBus, BHOCATCA USMEHEHUS B YYETHbIE
OOKYMEHTbI apXuBa.

36.6. [lo pe3ynbTaTaM >3KCNepTU3bl LEHHOCTM [OOKYMEHTOB, TMOCTYMUBLUMX B apxXuMB B
HeyrnopsA04eHHOM COCTOSHMUN, apXMUB COCTABAAET ONUCU AeN, JOKYMEHTOB NMOCTOSHHOI 0 XpaHeH s,
OMnMncKu Oen BpeMeHHbIX (CBbille 10 fieT) CPOKOB XpaHEHUS, ONMUCK Aen Mo JIMYHOMY COCTaBY M akT O
BblAENIEHUM K YHUUYTOXEHNIO apPXUBHbIX JOKYMEHTOB, HE MOAIEXKALLUNX XPAHEHUIO.

36.7. ApxuB paccMmaTpuBaeT U roTOBUT K yTBepXxAaeHuto IlK ynoaHOMOYEHHOro oOpraHa
NcnosiHMTenbHOM BnacTm cybbekTa Poccnnckon depepaumn B chepe apXnMBHOro gesa onucu gen,
JOOKYMEHTOB  MOCTOSAHHOro  XpaHeHus, o6pa30BaBLUINXCA B  OEeATEeNIbHOCTU  UCTOYHMKOB
KOMMJIEKTOBAHMA.

depepanbHble rocygapCTBEeHHble apXuBhbl, Hay4dHble OpraHm3auunn, rocygapcCtBeHHblE U
MYHUUUMaNbHbIE MY3EUN U 6nbnnoTekun YyTBEPXAAOT YKa3aHHbIE ONMNCUN CaMOCTOATEJIbHO.

ApX1B roTOBMT K cornacoBaHuto MK ynosHOMOYEHHOIro opraHa NCNOJIHUTENbLHOW BNacTu cybbekTa
Poccunckon ®Pepepaunnm B cdepe apxXMBHOMO Oesla WM COorjacoBbiBaeT B COOTBETCTBUM C
nepedaHHbLIMNU €My MOJIHOMOYUAMWU OMUCK Aen Mo JIMYHOMY cocCTaBy, 06pa30BaBLUUXCA B
0eATesIbHOCTU UCTOYHUKOB KOMMJIEKTOBAHUA, aKTbl O HEUCMPaBMMbIX MOBPEXOEHUAX APXUBHbIX
nokymenToBM?! (npunoxerve Ne 1 k MpaBuaam), 06 yTpaTe LOKYMEHTOB B MCTOYHMKAX
KOMMneKToBaHusA. PenepasibHble roCcy4apCTBEHHbIE apXUBbl, Hay4YHble OpraHn3aumu,
rocynapCTBEHHbIE U MyHULMNAJbHbIE My3en 1 BnubanoTekn NPoBOAAT COrlacoBaHUe yKa3aHHbIX
O0OKYMEHTOB CaMOCTOATENbHO.

36.8. PeweHne o BKAYeHUM B COCTaB ApXMBHOro oHaa Poccuinckon depepaumm KOHKPETHbIX
OOKyMeHTOB npuHumMatotca 3K denepasnbHbIX rocyaapCTBEeHHbIX apxneoB, MK yNno/JIHOMOYEHHbIX
OpraHoB MCNOJIHUTENbHOW BnacTn cybbvekToB Poccuinckon depepaunn B chepe apxXxMBHOro agena,
3K Hay4YHOW opraHu3aumm, 3KCnepTHbIMU (POHA0BO-3aKYNOYHLIMU KOMUCCUAMN FOCYAAaPCTBEHHbIX
N MyHUUMUMasAbHbIX My3eeB, 3KCNEePTHbIMU KOMUCCUAMU TOCYOapPCTBEHHbLIX N MYHULUNabHbIX
6rnbnuoTexk.

36.9. Tlognexawme YHUYTOXEHUIO apXUBHbIE OOKYMEHTbl MepefalTcsa Ha YHUYTOXEHue
(yTunusaumio).

36.10. Ob6sa3aTeNbHble 3K3eMMNASApbl ayAMOBU3yasibHbIX OOKYMEHTOB, MOCTYNUBLUME B apxuB B
cooTBeTCTBUMN ¢ DenepasibHbIM 3aKOHOM OT 29 aekabps 1994 r. Ne 77-®3 «O6 obazaTenbHOM
3K3emnnspe gokymeHToB» (CobpaHue 3akoHomaTenbcTBa Poccuinckon depepaumn, 1995, Ne 1,
cT. 1, 2014, Ne 19, cT. 2305; 2016, Ne 27, cT. 4211) (panee - ®egepalbHbin 3aKOH Ne 77-3),
3KCNnepTu3e LEeHHOCTU He rnoasiexar.
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XXXVII. NMpueM apXUBHbIX A,OKYMEHTOB

37.1. Npnem fokyMeHTOB ApXMBHOro coHaa Poccunckon depepaunm Ha NOCTOSAHHOE XpPaHeHMe B
apXuB OT rocynapCTBEHHbIX OpPraHOB, OPraHOB MEeCTHOro camMoyrnpaBJieHUs, roCyAapCTBEHHbLIX U
MYHULNNANbHbIX opraHmsauumn, BbICTYMalOLLMX UCTOYHUKAMMU ero KOMMJIEKTOBaHMUA,
OCYLLIECTBASETCS MO UCTEYEHNN YCTaHOBIEHHbIX CPOKOB UX BPEMEHHOro xpaHeHna?.,

37.2. Npuem LOKYMeHTOB ApXMBHOro (hoHaa Poccuinckon denepaumm oT opraHn3aunin-ncToO4HNKOB
KOMMJIEKTOBaHMSA OCYLLECTBAAETCA apxXMBOM B COOTBETCTBUM C MJIaHOM-rpaukoMm, KOTOpPbLIN
yTBEp)XOaeTCa pPYyKOBOOUTENEM apxvBa WAN YMNONHOMOYEHHbBIM UM OOJKHOCTHbLIM JIMLOM [0
COrJlacoBaHUIO C NCTOYHUKaMU KOMMJIEKTOBAHMA.

Mpn HanU4YMn cBo6OAHbIX MoLaAeNn apxX1B BrNpaBe OCyLLEeCTBAATb:

* [LOCPOYHbIA NpuemM OOKYMeHTOB ApXMBHOro ¢oHaa Poccuinckorn depgepaunm Ha OCHOBaHUM
obpalleHnsi NCTOYHMKa KOMMJIEKTOBAHUS;

* BpEMEHHOEe XpaHeHMe apXMBHbIX LOKYMEHTOB Ha OCHOBaHUM AOroBOpa.

37.3. MNpnem gokymeHTOB ApxmBHOro ¢oHaa Poccunckon depgepaumm Ha NOCTOAHHOE XpPaHEHMe B
apXuB OT HEerocygapCTBEHHbIX OPraHU3auUn-UCTOYHUKOB KOMIMJIEKTOBAHUSA OCYLLEeCTBASAETCA Mo
NCTEYEHNN CPOKOB UX BPEMEHHOINO XPaHEHMS B OpraHmM3aunm, yCTaHOBJIEHHbIX AOrOBOPOM MeXAay
apX1BOM N COBCTBEHHUKOM MUAW BNagesibLeM yYKa3aHHbIX JOKYMEHTOB.

37.4. MpuemMmaoKyMeHTOB ApXMBHOro oHaa Poccunckon depepaumm Ha NOCTOSAHHOE XpaHeHue B
apxmB OT efepanbHbIX OPraHoOB UCMOMHUTENbLHOW BAACTWM M OpraHmM3aumin, OCyLLeCTBASWMX UX
Jerno3vTapHoe XpaHeHue, MNpou3BOAMTCA MO WUCTEYEHUU CPOKOB [LOerno3UTapHOro XpaHeHwusd,
YCTaHOBJIEHHbIX [OroBOopaMu, 3akKJIlOYEHHbIMW YKa3aHHbIMKM OpraHamMu W opraHvsaumamMm c
YNOJSIHOMOYEeHHbIM hefepasibHbiM OpPraHoOM WNCMOJHUTENbHOW BAacTu B chepe apxXMBHOro nena u
henonponsBoacTBa.

37.5. lMpoasieHne CPOKOB BPEMEHHOrO0 XpaHeHUs OOKyMeHTOB ApxuBHoro ¢doHaa Poccunckon
depepaumm B OpraHM3aunnN-UCTOYMHUKE KOMIJIEKTOBaHMA gonyckaetca Mo peweHuto IMK
hefepasbHOro rocygapCTtBeHHOro apxupa, MK yMNo/JHOMOYEHHOro oOpraHa WCNOJIHUTESIbHOWN
BnacTn cybbekTa Poccuinckon degepaunm B cpepe apxmBHoro gena, MK Hay4yHON opraHmM3aunm.
37.6. ApXuB MNpPUHMUMAET apXMBHble LOKYMEHTbl B YMNopsAgO4YE€HHOM COCTOSHUMM MO OnNucsaM aen,
OOKYMEHTOB noeanHn4Ho (0cobo LeHHbIX 4OKYMEHTOB - MOJINCTHO) BMeCTe C:

e TpeMs (UM ABYMA - MO PELUEHUD PYKOBOAUTENS apXmMBa) 3K3eMnaspamum onucu nen,
[OKYMEHTOB Ha ByMa>kHOM HocuTene;

* 3JIEKTPOHHOW KOMMen onucm B popmaTe, COrlaCoOBaHHOM C apXMBOM,;

¢ CTpaxOoBbiIMU KOMNAMN 0Cc060 LLeHHbIX AOOKYMEHTOB (I'Ipl/l Haan4yun);

* NCTOPUYECKOWN crnpaBkol 06 UCTOYHUKE KOMMneKToBaHMs (doHOoobpasoBaTene) U ero
¢oHae (Npy NepBOM NOCTYMNEHMN OT UCTOYHMKA KOMMJIEKTOBAHUS).

Mpn Npueme apxmB OCYLLLECTBJISIET NPOBEPKY:
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¢ (OM3NYECKO-XMMNYECKOIO, TEXHUYECKOro U ONOoJIOrMYecKoro COCTOSAHUA  apXMBHbIX
O0OKYMEHTOB B cooTBeTCTBUU C rnason Xll Mpasun;

* KOMMJIEKTHOCTW onuncen gen, OOKYMEHTOB,

* TeXHNYeCKOro CoOCToAHMA CTPaxoBbIX Konui 0cob0o LEeHHbIX ONOKYyMeHTOB (I'Ipl/l Hann4un).

Ha Bcex 3k3eMnasipax oOnucu pfen, OOKYMEHTOB [enatTcs OTMETKU O MNpuUeMe apxXUBHbIX
[OKYMEHTOB B apXxuB. Mpu OTCYTCTBMM €AUHUL, XPaHEHMs, YKa3aHHbIX B ONUCK Lefl, [OKYMEHTOB,
OpPraHn3auma-MCTOYHUK KOMMIEKTOBAHMS MPUHUMAET Mepbl MO UX PO3bICKY. ECAM B Xo4e po3bicka
OTCYTCTBYWOLIME LOKYMEHTbl He ObliM HalAeHbl, B ONUCK [eJl, AOKYMEHTOB [JeflaeTcs HOoBas
nToroBas 3anucb. HoMepa OTCYTCTBYWOWNUX EAUHUL XPAHEHMS W  MPUYMHBI  OTCYTCTBUS
OroBapuMBalOTCs B aKTe npueMa-nepefayvn LOKYMEHTOB Ha XpPaHeHMe U B NpusiaraeMon K aKkTy
cnpaBKe, COCTaB/IieMO opraHmnsaumen. Mpn oTcyTCTBUM (yTpaTe) NOAJNHHUKOB NMPUHUMALOTCA UX
3aBepeHHble Konuu.

37.7. NMpreM apXMBHbIX OOKYMEHTOB OT JIMKBUAMPOBAHHbLIX OPraHU3aLUnii apXMB OCYLLECTBJISET B
COOTBETCTBUM C 3aKOHOAaTeNbLCTBOM Poccuiickoin ®egepauunntH,

37.8. MpueM apxXuBHbLIX LOKYMEHTOB O(OpPMNSAETCHs aKTOM npuema-riepefavyn LOKYMEHTOB Ha
xpaHeHue (npunoxenune Ne 3 K MpaBnaam), COCTaBASEMbIM B ABYX dK3eMnaapax, OAUH N3 KOTOPbIX
OCTaeTCsa B apxuBe, APYyron - B OpraHn3aunn-ucTo4HNKe KOMMNJIeKTOBaHMS.

37.9. JoKyMeHTbl OT rpa>kgaH rnMpuHUMarTCsA B apXUB:

® Ha OCHOBaHWMWM OOroBopa Kyruinm-npona>xn nian napeHma Mmexxay rpa>xagaHmMHoOM M apxXxmBoM n
aKTa npunemMa-rnepenaydun, apadarowierocs HEeOTbEMJIEMOWN YacTblo Oorosopa;,

* B NnopdaakKe HacnegoBaHUA,

* 0 peLleHunto cyaa.

37.10. PeweHue o0 npuemMe [OOKYMEHTOB OT rpaxgaH npuHumaeTt 3lK denepasbHOro
rocynapcTBeHHOro apxmsa, 3MK yno/sHOMOYEHHOro opraHa WCMNOSHUTENIbHOW BRacTu cybbekTa
Poccuinckon denepauunn B cchepe apxXMBHOro Aesna, Hay4yHoW opraHusauunm, skcrnepTHas GOHAOBO-
3aKyrnoyHass KOMWUCCUA TOCYAAPCTBEHHOro, MYHULMNAJNIbHOrO My3es, 3KCnepTHas KOMUCCUSA
rocynapCTBEHHOW, MyHULUMMaNbHON 6MONMOTEKN NO pe3ysibTaTaM PacCMOTPEHMSA CAATOYHOW UK
OLLEHOYHOW OMUCU N 3KCMEPTHOIr0 3aK04YeHNs.

LOKYMEHTbI, HE BKJIKOYEHHbIE B COCTaB ApXuUBHOro poHaa Poccunnckonm ®egepaunmm no pesyabraTtam
3KCMNepTM3bl LLEHHOCTN, BO3BPALLAOTCSA COOCTBEHHUKY WM BRafenbly No akTy.

37.11. NMpueM [OKYMEHTOB, CO34aHHbIX apXMBOM B pe3ysibTaTe UHULUMATUBHOIO 4OKYMEHTUPOBaAHUA
CcobbITNI, OCYLLLECTBAAETCA B COOTBETCTBUM C NMyHKTamun 37.6, 37.8 Mpasun.

37.12. Mpnem ayaonoBm3syasibHbIX JOKYMEHTOB apXUB OCYLLEeCTB/IAeT B KOMIMJIeKTax:

* ONnaA KWHOOOKYMEHTOB - Heratmse I/I306pa)KeHI/Iﬂ, HeraTus (poHOrpamMmsl, MarHUTHbLIN
opurnHan poHorpaMmmbl, NMO3UTUBHAA KOMWUA, MarHUTHas pOHOrpaMma LUYMOB U MY3bIKW,
I'IpOMG)KyTO‘-IHbII7I no3nTme |/|306pa>+<eHv|;|, YCTaHOBO4YHbIE POJINKN N MacnopTa OJ1A UBETHbIX
KNWHOOOKYMEHTOB (BO3MOXKEH npmnem 0cob60 UEHHbIX KNWHOOOKYMEHTOB B HeENOJIHOM
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KOMMJIEKTE), MOHTa)KHble JINCTbl, aHHOTaUW S, pa3pewinTenbHoe YypaoctToBepeHmne K
3aKOH4YeHHOMY npousBeneHunto, aKTbl TeXHU4YeCKOro COoCToAHUA, 3anucu LBEeTOBbIX W
CBETOBbIX MaCMNnopPTOB,;

e 0N (POTOLOKYMEHTOB - HeraTuB, KOHTpaTwun (,D,y6ﬂb-HeFaTI/IB) Ha nMnpaBaX OpuUrmnHalia,
NMO3NTUB Ha NMpaBax opuUrnHana, KOHTpOﬂbeIIZ doTOOTNEYaTOK N aHHOTaLNS;

e N (POHOAOKYMEHTOB - [Ba JK3eMMjspa [AOKYMEHTa Ha COrJlJaCOBaHHOM C apXxuBOM
HocuTene B NpodeccnoHasibHOM hopMaTe N CONPOBOANTENIbHAA AOKYMEHTaLNS;

e 0517 BWOEOAOKYMEHTOB - [Ba 3K3eMrjsipa [LOKYMEHTa Ha COrjlacoBaHHOM C apXWBOM
HocuTesie B NpodeccroHaribHOM hopMaTe, MPOCMOTPOBAs KOMUSI AOKYMEHTa U MOHTa>KHbIl
JINCT, aHHOTauMs, Mys3blkaslbHas CrnpaBKa, CNpaBKa O AJINTENbHOCTM AEMOHCTpaumu,
nacnopT TEXHUYECKNX XapaKTEPUCTUK.

37.13. MprveM 3/1eKTPOHHbIX [OKYMEHTOB apxvWB MNPOW3BOAWT B MOPSAKE, YCTaHOBJEHHOM
denepanbHbIM  OPraHOM  WUCMOSHUTENbHON  BRacTM B  cdepe  apxMBHOro fena W
nenonponseoacTea®?l, no onucsm aneKkTPOHHbLIX Aen, ALOKYMEHTOB.

DNEeKTPOHHbIE AOKYMEHTbI Ha (U3nyeckn 060CcobNeHHbIX HOCUTENAX MPUHMMAOTCS B apXMB B ABYX
3K3eMnasipax.

37.14. MNevyaTHble N30aHNA U My3elHble NpeaMeTbl MPUHUMAOTCA B apXMB TOJIbKO B cocTaBe (hOHA0B
JINYHOI O MPOUCXOXKOEHUS.

37.15. MpuemM B apXmMB apXMBHbIX LOKYMEHTOB POCCUNCKOIro MPOUCXOXAEHUS, HAaXOAMBLUMXCS 3a
npegenamun Tepputopun Poccuinickon depepaumn, N (MIN) apXUBHbIX AOKYMEHTOB MHOCTPAHHOIO
NMPOUNCXOXKAEHNS OCYLLECTBASETCS Ha OCHOBAHMU MeXAYHapOoAHbIX [0roBOPOB, HOPMAaTMBHbIX
NpaBoBbIX akTOB Poccuinickon depepaunmn, OroBOPOB Kyrnan-nponakn AN AapeHns OOKYMEHTOB
UM NX KOMUiA Mexxay cobCTBEHHUKOM WUAN BRaZesbLeM yKa3aHHbIX JOKYMEHTOB M apXnBOM, B TOM
4ynucne B paMKax B3aMHOro obMeHa AOKYMeHTaMU (KOMMUsMy LOKYMEHTOB).

ApXVBHble OOKYMEHTbI, MOCTYNuBLUNE M3-3a pybe)ka B BUAE NOAJMHHMKOB UM KOMWUIA Ha mpaBax
NOOJINHHUNKOB, MPUHATbLIE Ha MOCTOAHHOE XpaHeHWe B apxXuB, HE3aBUCMMO OT UX MPOUCXOXAEHUS
BKJII04AOTCA B COCTaB ApxmBHoro coHaa Poccmnnckon degepaunn n noanexaTt rocyaapCTBEHHOMY
yyeTy.

37.16. lNepenava apXuBHbIX [OOKYMEHTOB W3 OOHOr0 apxmBa B [APYron oOcCyLlecTBAseTCsa B
COOTBETCTBUMN C 3aKOHOJATEeNbCTBOM Poccuinckon depepauumn, 3akKOHOOATENbCTBOM CybbekTa
Poccnnckon ®epepaumm, MyHULMNaNbHbIMU MNPaBOBbIMW akTaMW Ha OCHOBaHUW akTa npueMa-
nepenayv LOKYMEHTOB Ha XpaHeHue (npunoxxeHune Ne 3 K MpaBusiam), COCTaBAAEMOro B ABYX
3K3emMnaspax, C nepenadyen y4eTHbIX JOKYMEHTOB, YKa3aHHbIX B NyHKTe 26.3 Npasu.

37.17. Npuem B apxuB 06a3aTeNIbHOro 3K3eMnJspa ayanoBn3yasbHONW NMPOaYyKLNM OCYLLECTBASETCS
B COOTBETCTBMM C 3aKOHOOATENbCTBOM Poccuiickon depepaumnm ob obsizaTenbHOM 3K3eMmrisipe
nokymeHToBR3.,

37.18. ApxuB BrnpaBe KOMMJEKTOBATbLCA KOMUAMN apXUBHbIX JOKYMEHTOB Ha npaBax NogJMHHUKOB,
BKJIIOYEHHbIX B COOTBETCTBMW C rnason XXXI| MpaBun B cocTaB ApXMBHOro ¢oHpa Poccuinckon
depepauunu:

e MUKpopuAbMaMn  (MUKpoULLIAMKN)  APXMBHbIX  OOKYMEHTOB, MW3rOTOBJIEHHBIMU W
ohopMsieHHbIMU hoHA0O0Opa3oBaTenemM;
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KOMUAMW aPXUBHbIX [OOKYMEHTOB, MOOJIMHHUKN KOTOPbIX YyTPaveHbl WM HaXOOATCHA B
COBCTBEHHOCTU LPUANYECKNX NN PUSNYECKNX JINLL;

KOMUSAMW apXMBHbIX OLOKYMEHTOB, nepemMelleHHbix B CCCP B pe3ynbTaTe BTopoii MMpoBoW
BOVHbI M HaxXOOMBLUMXCA Ha Tepputopumn Poccuinckon depepaunu, NOAJIMHHUKMA KOTOPbIX
BO3BpaLLEHbl B CTPaHbl NX NPOUCXOXKOEHUS.

XXXVIIl. B3auMooenucTtBme C MCTOYHUKAMM KOMMNJIEKTOBAHUA

38.1. ApXI/IB COBMECTHO C OopraHn3aunaMmmn-ncTo4HHNKaMm KOMNIEKTOBaHUA apXmnBa paCCMaTpPUBaET,
rOTOBUT K COrs1aCoBaHMIO MHCTPYKUWK MO Aenonpom3soacTtBy, NMpuMMepHblie U MHAMBUAOYaJlbHbIE
HOMEHKNAaTypbl Aes, NoJIOXKeEHUA 06 apXmBax N 3KCNEPTHbIX KOMUCCUAX OpFaHVIBBLI,I/IIZ-I/ICTO‘-IHVIKOB
KOMMJIEKTOBaHNA apXI/IBaM.

ApxuB

y4aCTBYET B pa60Te SKCMEPTHbIX KOMUCCUIA OpFaHI/I3aLI,I/II7I-I/ICTO‘-IHI/IKOB KOMMJIEKTOBaHNA

apxuea?l,

ApXUB MO MOPYYEHUIO COOTBETCTBYIOLLErO YMNOJIHOMOYEHHOrO OpraHa WCMOJHUTENbLHOW BnacTu B

chepe

KOMMJ1IEKTOBaAaHWA, y4eTa N NCMNOJIb30BaHUA apPXNBHbIX JOKYMEHTOB

APXUBHOrO Aesla y4acTBYyeT B MpoBepkKax cobnofeHUs npaBua OpraHU3aLnmn XpaHeHus,

6l g opraHM3aLMAX-MCTOYHNKAX

KOMMJIEKTOBaHUA apXnBa.

ApxuB

OKa3blBa€T OpraHunsaunamMm wm rpaxgaHaM MeToaAMYECKYHKO MOMOUWb, B TOM 4YuUCNEe Ha

0OroBOPHOW OCHOBE:

B OpraHmsaunm paGOTbI C LOKYMeHTaMn B OenonponsBoncTee U QOpMNUpoOBaHNN Oen;

Mo aKkcrnepTun3e n oTbopy AOKYMEHTOB B COCTaB ApxmBHOro poHaa Poccumnckonm denepaunn n
MOArOTOBKE UX K Nepefadve Ha NOCTOAHHOEe XpaHeHue;

no ynopango4eHntio 4OKyMeHTOB, B TOM Hucine rno JIN4HOMY COCTaBy,

Nno BeAeHUIO y4eTa A0KYyMeHTOB ApxmBHoro dhoHaa Poccuiickon denepauunm, Haxoasawmxcs
Ha BPEMEHHOM XPaHeHuu;

Mo MNoAroTOBKE HOPMATUBHLIX U METOAMYECKUX [OOKYMeHTOB (rnocobuit) no Bonpocam
[enonpon3BoACTBaA U apXMBHOIo Aena;

Mo COBEPLUEHCTBOBaHUIO paboTbl A€NONPON3BOACTBEHHbIX, aPXUBHbIX N 3KCMEPTHbLIX CYXKO
opraHmsauum;

B NMOBbILLEHUN I'IpOd)eCCI/IOHaﬂbHOI7I KBanungukaumm pa6OTHI/IKOB YKa3aHHbIX Cﬂy)K6.

XXXIX. Cuctema cnpaBo4HO-NMOUCKOBbLIX CpeacCTB

39.1. Cnctema CrnpaBOYHO-MOUCKOBBIX CPenCTB apXuBa BKJOYAET apXMBHbIe CMPaBOYHUKU Ha
ByMa>KHOM HocuTene n (Unn) B 3IEKTPOHHOM Buae:

Page 47 of 80



MpaBuna opraHM3auum XxpaHeHUss, KOMNJIEKTOBAHUA, y4eTa U UCNOJIb30BaHUA O,OKYMEHTOB
OnybankoBaHo Ha canTe PepepanbHoe apxmeHoe areHTCcTBO (https://archives.gov.ru)

e obs3aTesibHble - ONUCK AeN, OOKYMEHTOB, MyTEBOAUTENb WM KPATKUA CMpPaBOYHUK TO
oHOaM (ONA roCcynapCTBEHHOro0 apxuBa), KpPaTKUM CMNpaBOYHMK Mo ¢oHaam (ans
MYHMUMNANIbHOIO apxuBa, My3esd, 6ubnnoTeku, Hay4yHOW oOpraHusaumu), KaTanorm (npu
HetOoHO0BOW OpraHn3aLmnmn ayanoBusyasbHbiX LOKYMEHTOB);

e BCrioMoraTesibHble (HeobsA3aTenbHble) - KaTasoru, yKa3saTtenam wun 0630pb|, CJ'Iy)Ke6HbIe
KapToTekKun, peecTphbl, 6a3bl OaHHbIX W apyrme cnpaBoO4YHUKKM, B TOM HYucsie noctynmeLine B
apXMB N3 UCTOYHNKOB KOMTMJIEKTOBaHMSA. CoOCTaB BCMNOMOraTesibHbIX apXUBHbIX CMPaBOYHNKOB
apxXumB onpepensdeT CaMOCTOATEJIbHO.

39.2. ApxuB pa3MelwaeT MHGPOPMaUUID O COCTaBe CNpPaBOYHO-MOUCKOBbLIX CPEeACTB (Hay4HoO-
CNpaBOYHOro anmnapaTta) K apxXMBHbIM [OOKYMEeHTaM, A[OCTYN K KOTOpPbIM He OrpaHuv4YeH B
COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuinckon depepauuvn, B 4YUTANIbHOM 3ajie, a TakKXe B
WH(POPMAaLMOHHO-TENEKOMMYHUKALMOHHbIX CeTSX.

XL. O6wwme TpeboBaHUA K ONUCAHUIO APXUBHbIX BOKYMEHTOB

40.1. OnncaHne apxXmBHbLIX OOKYMEHTOB MPOBOAMTCA Ha YPOBHAX - apXMBHbIN (OHA, eanHuLa
XpaHeHns (eAnHMUA y4eTa), - KOTopble 9BAATCA 0693aTeNbHbIMN (OCHOBHbBIMN).

BO3MOXXHO oOMuncaHMe apXMBHbIX OOKYMEHTOB Ha AOMOJIHUTEsIbHbIX YPOBHSAX: Fpyrna apXuBHbIX
¢hoHAO0B, OMUCb, CTPYKTYPHas 4acTb onucu (paspen, noapasnen), rpynna enumHul, XpaHeHus
(eanHWL y4yeTa), KOMMNJEKT, Fpynna apXnUBHbIX JOKYMEHTOB, aPXMBHbIN OOKYMEHT, YaCTb apXMBHOI0
OOKYMeHTa.

40.2. OnucaHne apXMBHbIX OOKYMEHTOB MNPOBOAUTCHA Ha roCydapCTBEHHOM f3blke POCCUICKON
depepaumnn.

XLI. Onucb pen, R,OKYMEHTOB

41.1. Onucb pen, OOKYMEHTOB [OJIKHA pacKpbiBaTb COCTaB U cofep>XaHue BKJIIOYEHHbIX B Hee
eAuHUL, XpaHeHuna (eanMHWUL y4eTa), 3akpennaAaTb WX BHYTPUGPOHOOBYID cCuUCTeMaTu3auuilo W
obecneymBaTb UX y4eT.

Onucb fen, LOKYMEHTOB BKJIHOYAET OMNuncaTesbHble CTaTbW HA YPOBHE eAMNHNLbI XPaHEHUS (e AUHMLbI
yyeTa), UTOroByl 3anucb (K KakgoMy TOMYy M CBOAHYIO MO OMNUCKM B MOCNeAHEM TOME), JINCT-
3aBepuTeNb (ONS KaXKAOro ToMa) W CMpPaBOYHbLIA anmnapaT, BKJYAWMWMA TUTYNbHBIA JICT,
npeancsiioBne, CNUCOK COKpalLleHWid, nepeBogHble Tabnuubl apXMBHbIX LWWGPOB (B Cciyyae
nepepaboTky onncur). ONUCb MOXKET TakXKe BKJIl0YaTb coageprkaHune (ornaBneHne) n ykasaTesnu.

41.2. OnncaTenbHasa cTaTbd B oONuUcK pen, OOKYMEHTOB OO0J1>)KHa BK/1IO4aTb:

e HOMeEp eauHuubl y4yeTa (019 KUHOOLOKYMEHTOB, (DOHOAOKYMEHTOB, BUOEOOOKYMEHTOB U
anacdunnbmos);

* HOMEep eaANHULUbI XpPaHEHNA (B onucm pgen no JINHHOMY COCTaBy - HOMEP nena);

* MHAeKc (MPon3BOACTBEHHbLIN HOMep) Aena (A9 HayYHO-TeXHUYeCKOn JOKYMeHTauuu (nanee
- HT[) - nponM3BOACTBEHHLIN MHAEKC (lWndp pa3paboTkn) - Npyu HaNU4nK;
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* 3aroJIOBOK eAVHULbI XpaHeHus (Toma, YacTu) (4NA KUHOOOKYMEHTOB, (POHOAO0KYMEHTOB,
BUOEOJIOKYMEHTOB U AMAPUIbLMOB - 3arofIoBOK eAuHULbl y4eTa (IOKyMeHTa) - Ha3BaHue
W OCHOBHOE Cofep)XaHue eAunHUUbl XpaHeHus (eAuHWULbl y4eTa), BKJo4Yash yKasaHue
A3blka OOKYMEHTa (Npyv HannyMm OOKYMEHTOB Ha OAHOM WM HECKOJIbKMX WHOCTPAHHbIX
A3blKaxX UM Ha si3blkax HapoaoB Poccuiickon denepauunn);

e KpallHMe paTbl AOKYMEHTOB, ¢oTooTnevaTkoB (Ons ¢oToanbbomos) (ona HTO - ropn
OKOHYaHus pa3paboTkn);

® KOJINYeCTBO JINCTOB - ON1A TEKCTOBbLIX JOKYMEHTOB, CbOToaJ'Ib6OMOB;

* MpnMevHaHus.

B onucu gen no nn4Homy cocTaBy Heobxoonmo YKa3blBaTb CPOK XpaHeHUNA BHECEHHbLIX B HEE OEeJl.

OnuncaTtenbHasa CTaTbsA ONMUCK O0/DKHA BKJOYaTb TakxXe:

e nona HTLO - HanMeHOBaHUSA opraHm3auunm-paspaboTymka (18 HayYHO-UCCNen0BaTENbCKON
paboTbl - GaMuUINM N UHULMaNLI Hay4YHOr0 PYKOBOOUTENS, OTBETCTBEHHOIO UCMOJIHUTENSA),
concnoaHnTenen;

* 0N KWHOOOKYMEHTOB - (pamMuamio(n) m mHuumanbl aBTopa(oB), MecTo U KpalHue [aThbl
CbEMKMN, AaTy CO30aHus, 3BYK, LBETHOCTb, TUM U (opMaT MJEHKN, KOJIMYECTBO YacTen,
KOJINYECTBO €ANHUNL, XPaHEHMNSA (MeTpaxk) - obLiee 1 Mo anemMeHTaM KoOMMaeKkTa (opurnHasaos
n Konumn);

e B ONMUCK POTOAOKYMEHTOB - (haMmunmio(n) n nHuumnanbl aBTopa(oB), MeCcTo n gaTy CbEMKWN,
OPUrMHANbLHOCTb, KOJIMYECTBO KaApOB NaHOPAaMHOWN CbEMKU;

e nna cdortoansbomoB - chamunuo(n) N MHULUMaNbl aBTopa(oB), MECTO CbLEMKU, KOJINYECTBO
hoTOOTNEYaTKOB, BHELUHME 0COBeHHOCTY;

e 0n8 hOHOOOKYMEHTOB - paMununio(n) n nHMLMansl asTopa(oB) U UCNoAHUTeNa(en); MecTo 1
0aTy 3anucun (nepesanucun, BbiNyCcKa); TUM HOCUTENS, pasMep HocuTensa (4N LOKYMEHTOB
MexXaHN4YeCcKon 3anunucu), CKOpPOCTb 3anucm (gna LOKYMEHTOB MexXxaHU4YeCKOW U MarHUTHOWN
3anucun), BpemMs 3By4aHUs, KOJIMYECTBO eANHUL, XpaHeHNS (OPUTrMHAN0B 1 KOMun);

e 0718 BUAEOAOKYMEHTOB - haMuanio(n) u nHuumnasnabl aBTopa(oB), MECTO N KpanHue aaThbl
CbeMKW, OaTy CO3[aHusl, UBETHOCTb, TUM HOCUTenNs, (opMaT 3anucu, XPOHOMETPaX,
KOJINY4EeCTBO eAMNHUL, XpaHeHUs (OpurnHasaoB U Konumn);

Ona 3NeKTPOHHbIX OOKYMEHTOB - obbvem B merabanTtax.

CeeneHuns 06 yC/ioBMSX AOCTYMNa K JOKYMEHTaM eAUHULblI XpaHeHUs (ednHULbI yYeTa) N yCnoBusax
NX WCMOJIb30BaHWUSA, a TakXe OTMEeTKW O Handum oHOa Nosb30BaHUs, CTpaxoBoro doHaa, o
paccekpeunBaHN NOKYMEHTOB, 06 X OTHECEeHUW K KaTeropum ocobo LEHHbIX WU YHUKaSbHbIX
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BHOCATCSA B rpadyy «lpnmedaHna».

B onucm 3nekTpoHHom HTL, a TakXe B OMUCAX KUHOOOKYMEHTOB, (POTOAOKYMEHTOB,
(hOHOAOKYMEHTOB M  BUAEOLOKYMEHTOB  HeobxoAMMO  yKa3blBaTb  COCTaB  TEKCTOBOW
COMPOBOAUTENIbHOW AOKYMEHTaLWUN.

K onncm 3NeKTPOHHbIX Aesl,, OOKYMEHTOB [OOJDKHbl MpunaratbCa peecTpbl [OOKYMEHTOB
3/1IEKTPOHHOIO Aesa.

41.3. ApXu1B B LieNaxX NoBblLLeHNs NHPOPMATUBHOCTU CMPABOYHO-MOUCKOBbLIX CPEACTB NPOBOAUT:

* YCOBEpPLUEHCTBOBaAHME ONWUCK Aesl, OOKYMEeHTOBCYTOYHEHMEM 3aroJIOBKOB M KpaWHux naT
eavHNY XpaHeHuna (egunHuu y4eTta) (6e3 M3MeHeHus nx cucTtemaTusauunn), Co3aaHUNEM
aHHOTAUMA Ha OTAeJIbHble apXWBHbIE AOKYMEHTbl WM TFPYMMbl apXUBHbIX OOKYMEHTOB,
COCTaBJIEHNEM HeJOoCTaloWMX 3/1IeMeHTOB CNPaBOYHOro annapaTa K onucu;

e NepepaboTKy onucu aes, OOKYMEHTOB CNPOBEOEHMEM 3KCMEPTU3bl LLEHHOCTU apXMBHbIX
OOKYMEHTOB, YTOYHEeHMeM ux ((HoHAOBOW MNPUHALNEXHOCTWN, YTOYHEHUEM  Wan
rnepecocTaB/IEHNEM 3aroJIOBKOB €AWHUL, XpaHeHUs (eguHuL yyeTa), onpefeneHnemMm mnauv
YTOYHEHMEM UX KpaMHUX [aT, nepecucremMaTusaumen no HOBOM CxeMe cucTemaTusauum,
COCTaBJ/IEHNEM HeJOoCTalWmMX 3/IeMeHTOB CNPaBoOYHOro annapaTa K Onucu.

MNepepaboTaHHaa onucb Aen, AOKYMEHTOB MOAJIEXUT YTBEPXKAEHUIO B COOTBETCTBUM C MYHKTOM
36.7 MpaBwun.

Ecnn onucb aen, [OKYMeHTOB MepecocTaB/igeTCsd, TO OAUH 3K3eMnadap paHee MMeBLUENCa onncu
nesn, NOKyMeHTOB BKJIlOHaeTCAd BO BHOBb COCTaBJ/IEHHYIO OMMCb Aesl, AOKYMEHTOB Mnog nociaegHum
y4eTHbIM HOMEPOM, OCTalJlbHblEe €€ 3K3eMIJIAPbl BbIAENAKTCA K YHUYTOXEHNIO.

MepesBoaHasa Tabnvua K nepepaboTaHHON ONUCK NMOMELLLAETCS B COOTBETCTBYIOLLEe Aesi0 (oHAa.

XLII. MyTeBoauTenb no poHpam

42.1. NyTeBOoAMTENb MO (POHAAM OOJ/KEH COAEP)KaTb ONMCaATesIbHble CTaTbW Ha YPOBHE KakOoro
apXuBHOro doHAa, CUCTEMaTU3NPOBaAHHblE MO pa3paboTaHHOM apXMBOM CXEME, M CrpPaBOYHbLIN
annapaT, BKJIIOYaAOWWA TUTYNbHbLIA JINCT, COoAep)XaHue (ornassieHMEe), MpenucnoBme, CRMUCOK
COKpalleHUn, NPUIoXKEHUS, yKasaTenn n obuyto bubnuorpaduto.

B nyTeBoauTene no oHOaM apxmBa AOMYCKAETCs NpefcTaB/ieHNne apXUBHbIX (DOHA0B OAHOTUMHbIX
opraHmsauui B BUAe CnNncka HeaHHOTUPYEMbIX (DOHOB.

42.2. OnncaTtenbHasa CTaTbs apXUBHOIo (YOHAA, apXUBHOWN KOJIIEKL UM B MyTeBoauTese no oHaam
apxuBa O0JIKHa BKJIOYaTb:

e Ha3BaHWe, cnpaBO4YHble [aHHble (COKpalleHHOe HaMMeHoBaHue apxmBa, HoMmep ¢GOoHAa,
KOJINEKLUNN, KOJINYECTBO eAVNHNL XpaHeHUs (eanHul yyeTa), o6beM LOKYMEHTOB Ka)kaoro
BMAA C KpanHuMm  gaTtamu, KparHWe  pgaTbl  OOKYMEHTOB C  YKa3aHuem
He3a40KYMEHTMPOBAHHbLIX MEPUOAOB (MPU HaNNYMK), CBEAEHNSA O KONIMYECTBE OMNMnCen);

e cBegeHns o6 wnctopum ¢QoHaooobpasoBaTens - opraHmsauum (oaTtel obpa3oBaHus,
nepenMeHoBaHNs, peopraHnlaumn, JMKBUOALMN, BELOMCTBEHHYIO MNPUHAANEXHOCTD,
CTPYKTYPY, YHKUUM U WX W3MEHEHWUs, Ha3BaHWA OpraHusaunin-npenllecTBeHHUKaA U
npaBonNpeeMHnKa) uanm KpaTkme 6uorpaduyeckne paHHble o0 GoHpaoobpasoBaTene -
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dun3nyeckom nuue (hammaunilo, UMs, OTYHECTBO (MpPU HaNMuMu), MNCEBOOHUM, MPEXHIOW
dammnuio, OaTbl XKWU3HW, Mpodeccnto, pHdaHHble o0 cayxebHonm w©n obuiecTBeHHON
nesTeNnbHOCTH);

e cBegeHust 06 ncTopun oHAa, KoMNekunn (JaTy, NCTOYHMK M OCHOBaHMeE MOCTYNJIeHUs B
apXuB, CTereHb COXPAaHHOCTU [OOKYMEHTOB, 0COBEHHOCTVM (OPMUPOBAHMWS, OMUCAHUS W
cucTeMaTm3aumm OKYMEHTOB, M3MEHEHMs B COCTaBe U 06bemMe 1 UX MPUYUHbI, Hannyne B
¢oHAEe [OKYMEHTOB APYrMX OpraHusauumin uam nuu (oHAOBbLIX BK/OYEHWIA), O BpEMEHU,
yCJIOBUAX CO3AaHMS, MPUHLUMMNAX POPMUPOBAHNS U MECTOHAXOXXOAEHMNN apPXUBHOW KOIEKL N
[0 MOCTYMN/IEHUS B apXMB, @ TaKXKe 0 ee COCTaBUTeNe);

* QHHOTALMIO O COCTABE N COAEPXXaHUN AOKYMEHTOB poHOa, KONeKLUu;

* CBedeHNA O A3blke OOKYMEHTOB, YCJIOBUAX A0CTYMNa U NCNoJib30BaHWNA, CBeAeHNA O COCTaBe
Hay4YHO-CMNpPaBOYHOro anmnapaTa K oHAy, Konnekuunu.

XLII. KpaTKui cnpaBo4HUK no poHpam

43.1. KpaTKni CrnpaBoYHUK MO hoHOaM OOJKEH coAep)XaTb MNepeyeHb XapaKTepPUCTUK apXUBHbIX
(hOHAO0B NN FPYNN apXUBHbIX POHO0B, CUCTEMATU3MPOBAHHbLIX MO pa3paboTaHHOW apXMBOM CXeEME.

OnuncaTtenbHas cTaTbs B KPaTKOM CrnpaBoYyHMKe no poHOaM apXuBa O0JIXKHa BKJ/OYaAThb:

* B @aHHOTUPOBAHHOM - Ha3BaHWE ApPXMBHOro (YOHOA, CNpaBOYHble OaHHble N CBEAEHMUSA O
coCTaBe Hay4yHO-CMpaBOYHOro annapaTa K (OHAY, KPATKYK aHHOTauuilo [OKYMEHTOB
apXuBHOro poHAaa;

* B HEAHHOTMPOBAHHOM - Ha3BaHWE apXMBHOro (POHAa, CMPABOYHbIE AAHHbIE U CBEAEHUS O
COCTaBe Hay4HO-CMPaBOYHOro anmnapaTa K oHAay.

XLIV. KaTtanor ayavosu3syaJsibHbIX A, OKYMEHTOB

44.1. dopMmpoBaHME W BefeHWe KaTajiora ayAuoBU3yasibHbIX [OOKYMEHTOB OCYLIeCTBAdeTCS
apxXmMBoM Npu HeOHO0BOW OpraHM3aLun UX XpaHeHns.

XLV. OpraHuaau,uﬂ A0CTyna nonb3oBaTeNen K APXUBHbBIM O OKYME€HTaM

45.1. ApxvB OpraHusyeT [OCTYMN rMoJib30BaTesien K apXMBHbIM AeflaM, AOKYMeHTaM C Y4yeToM
TpeboBaHUI, yCTAaHOBJIEHHbIX 3aKOHOAATENLCTBOM Poccninckon ®epepaunm, B ToM Yyucne MNopsaakom
NCMO/b30BaHNA apXWMBHbIX OOKYMEHTOB B [OCYyOapCTBEHHbIX W MyHUUMUMaJbHbIX apXxmBax

Poccuiickoin ®epepaummnt>,

45.2. ApxuB He BMNpaBe oOrpaHu4YMBaTb YCJIOBUSA WCMOJIb30BAHUA MNOJb30BaTesieM UHGopMauunu,
MONlYYEHHON WM B pe3ysibTaTe CaMOCTOATESIbHOr0 W3YYEHUSA apPXMBHbIX OOKYMEHTOB WU
npenocTaB/ieHHON €My apXMBOM B MNOPSAKE BO3ME34HOM0 OKa3aHuA YCAyr, 3a WUCK/YeHuneM
c/ly4aeB, NpenyCMOTPEHHbIX 3aKoHOoOaTesbCTBOM Poccunckon depepaumnm MAM OFOBOPEHHBLIX B
0OoroBope apxmBa C COBCTBEHHUKOM UAN BNafebLEeM apXMBHbIX JOKYMEHTOB.

45.3. ApxuBs 06s3aH yBeOOMNATb MoJib30BaTesid O cobnogeHnn pexmMa KOH(PMOEHUMANbHOCTU B
OTHOWEHUN CTaBwen emMy N3BECTHOWN MHopMaL MK, NCNOJIb30BaHME N pacnpocTpaHeHne KOTOpOI7I
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OrpaHM4YeHOo 3aKoHOA4aTeNbCTBOM Poccmnckon depgepaumn:

® B aHKeTe NoJib30BaTeJid, pa60Ta+0L|_|,ero B HNTaJIbHOM 3aJie - B CJZly4Hae pa6OTbI noJib3oBaTenNnA
B YHATaJIbHOM 3ane;

® B OroBopax 06 okasaHuun YCNyr apxXxmBoM - B CJlyHae 3aKJIl04eHUNA TaKUX OOroBOPOB;

e B OTBETAX Ha 3amnpochbl COLMANIbHO-NPABOBOro XapakTepa - Npu NoAroTOBKE U HanpaBJieHUU
TaKUX OTBETOB.

XLVI. UcnonHeHMe 3anpocoB NoJsib3oBaTesien

46.1. MocTynawLline B apxnB 3anpockl Noapa3aensioTca Ha:

* 3aMpocChbl COLMANIbHO-MPaBOBOro XapakTepa - 3anpocChl, CBSA3aHHbIE C COLIMAJIbHON 3aLUNTOMN
rpa>kgaH, NnpegycMmaTpuBaloLLLEN NX MEHCUOHHOE obecneyeHne, a TakXXe MoyYeHne NbroT U
KOMMNEHCaUuun B COOTBETCTBUM C 3aKoHOoAaTenbCTBOM Poccuinckon depgepaumm u
MeXAyHapoaHbiMK 0b6si3aTenbcTBaMu Poccunckon depepauun;

e TeMaTU4yecKme 3anpocbl - 3anpocbl O MpPefoCTaB/eHWN apXMBHOM WHOpMaLUKM Mo
onpepeneHHon npobneme, Teme, COOLITUIO, PaKTY;

* 3aMnpocChl 0 paccekpevYnBaHUN apXMBHbIX LOKYMEHTOB, ABASIOLNXCA HOCUTENSIMU CBEAEHWUA,
COCTABASIOLMNX FOCYAaPCTBEHHYIO TalHy.

46.2. ApxuB oOpraHusyeT rnpueMm 3anpocoB HenocpeacTBEeHHO B apxuBe, Mo no4Tte, C
ncnosib3oBaHneMm oduunanbHOro camTa apxvmBa WAM OULMANBLHOMO calTa YMNOJIHOMOYEeHHOro
opraHa ucrnonHuTenbHon BnacTn cybbvekTa Poccunckon depepaumm B chepe apXuBHOro gena,
ohuLManbLHOro canTa opraHa MecTHOro caMoynpasfiieHUs, eANHOro nopTajna rocyfapCTBEHHbIX Y
MYHULMNANbHbIX YCAYr IMB0 pernoHanbHOro nopTasia rocyAapCTBEHHbIX U MYHULMNANbHbIX YCAYT,
Nno NHPOPMALMOHHO-TENIEKOMMYHUKALMOHHbIM CETAM.

46.3. Apx1B Npu HaNYMN PUHAHCOBbLIX, TEXHNYECKUX N KALPOBbIX BO3MOXHOCTEN OoCyLlecTBaseT
NnpreM 3arnpocoB N HanpaB/ieHWe OTBETOB MO pe3ysbTaTaM UX UCNONHEHUS B POPMeE 3JIEKTPOHHbIX
[OKYMEHTOB:

e yepes deaepasibHyl0 roCyAapCTBEHHYD WHPOPMALUMOHHYD CcUCTeMy «EOWHBLIA mopTan
rocygapCTBEHHbIX N MyHUUMNANbHbIX YCNYr (DYyHKLNNA);

* MO 3allUMLIEeHHbIM KaHaslaM C WCMOoJIb30BaHUEM LINPPOBaAsIbHBLIX (KPUNTOrpatnyecknx)
cpencTts, WHMOPMALMOHHO-TEIEKOMMYHUKALUMOHHLIM ~ CUCTEMaAM U CeTsSM  CBA3U
HenocpencTBeHHO B oTaeneHus lNeHcuoHHoro doHaa Poccuitickoir depepaumn 1 4vepes
MHOFOMYHKLIMOHabHbIE LeHTPbl NPefoCTaBieHNs roCyAapCTBEHHbLIX UM MYHULMMNAJbHbIX
ycyr nMpu YCJIOBUM 3aKJ/II0YEeHUS COrfalleHuin O B3auMOLENCTBUN MeXAy HUMU 1
COOTBETCTBYIOLIMM OPraHOM WCMNOJIHUTENLHOW BJAaCTU B cdepe apxXMBHOro Aena wunm
OpraHoOM MeCTHOro camMoyrnpaBieHuns;
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* M0 MHPOPMALMOHHO-TENEKOMMYHUKAUWOHHbLIM CETAM (Mo cornacoBaHMIO C NONbL30BaATENEM).

46.4. 3ar|poc noNib3oBaTeNd paCCMaTPUBAETCA N NCMOJTHAETCA apXMBOM MPU Haan4dmm B 3arpoce:

HanMeHOBaHNA pngn4eckoro anda - ansda opnanyeckmnx nmu,

e (haMUINKW, UMEHN 1 0TYEeCTBa (NPU HaNU4YUKn) - ona GU3NYECKNxX uL;

* MOYTOBOro 1 (NAK) 3N1EKTPOHHOI0 agpeca NoJib30BaTens;

e yKa3aHuAa TeMmbl (Bompoca).

46.5. 3anpoc Nonb30BaTeNs He MOANEXUT PaCCMOTPEHMIO B CAeAyoLmnx caydasax>s

* eCnn 3anpocC He nogaaeTCd NMPoYTeHNIO,

e ec/qin OTBET MO CYLIeCTBY yKa3aHHOW B 3anpoce TeMbl (Bompoca) He MoxeT 6biTb JaH 6e3
pa3rnalleHnss CBEOEHWN, COCTABNSOWMUX T[OCYAAaPCTBEHHYID WM WHYID OXPaHAEMYIO
efepasibHbIM 3aKOHOM TaWHy (yka3aHHasa WHdopmaunsa mMoxeT ObiTb MpepnocTaBfieHa
TOJNIbKO MNpWM HaaM4MM Yy nMonb3oBaTeNns [OKYMeHTallbHO MOATBEPXAEHHbIX MpaB Ha
noJlyyeHne cBefeHuin, coaepxallmx rocyaapCTBEHHY0 TaHy 1 (M1K) KOHpnaeHLanbHyo
MHGOPMaLNIo);

* eC/IM 3aMpoC KacaeTcsa TeMbl (BOMpoca), B OTHOLWIEHWUM KOTOPOW MoJib30BaTeslo paHee
MHOIMOKPATHO [aBajiuCb MUCbMEHHbIE OTBEThI MO CYLLECTBY, U MNPU 3TOM He MPUBOASATCS
HOBble A0BOAbI UNM 06CTOSATENLCTBA (PYKOBOAMUTENb apxXvMBa WM YNOJHOMOYEHHOE Ha TO
MU0 BrMpaBe nMpUHATL peleHne o 6e30CHOBAaTEeNbHOCTU O04YepefHoro 3anpoca u
npeKpaLleHn nepernncku rno AaHHOMY BOMPOCY MPW YCJIOBMW, HYTO YKa3aHHbIA 3anpoc u
paHee HarnpaBiseMble 3anpoChl HAMPaBIAIMCh B OAUH U TOT XK€ apXuB);

* eCnn B 3anpoce cogepXaTtcAad HeUueH3YypPHble nmbo OCKOp6I/ITeﬂbeIe BblpaXXeHn4d, yrposbl
KU3HW, 300POBbIO N UMYLLLECTBY OOJIXXHOCTHbIX JIUL, apXUBa, a TakXe 4YJIEHOB UX cemen;

e eC/IN Y NOJMb30BaTeNa OTCYTCTBYT LOKYMEHTbI, MOATBEp)XAaloWune ero nosHoMo4Yns
BbICTYNaTb OT UMEHU TPEeTbUX N1L, B OTHOLLEHUN KOTOPbIX cAenaH 3anpoc (B cay4vae, ecnu
He NCTEK CPOK OrpaHn4YeHuns, yCTaHOBMIEHHbLIN YacTblo 3 cTaTbM 25 denepasibHOro 3akKoHa
Ne 125-93).

O npuYMHax ocTaB/ieHns 3anpoca 6e3 paccMoTpeHus coobliaeTcs Nosb30BaTeNO0 B CyYasx, ecsn
ero pamMmnnsa U NOYTOBbLIN (3NEKTPOHHbBIN agpec) NoaaatoTCs MPOYTEHNIO.
46.6. Ha 6e3B03Me34HON OCHOBE apXMUBOM UCMOJTHAIOTCS:

* 3aMnpochbl COUMasIbHO-MPaABOBOro XapakTepa - B TedeHume 30 KaNeHpapHbIX OHEN CO OHS
perncTpauumn sanpoca?,

Page 53 of 80



MpaBuna opraHM3auum XxpaHeHUss, KOMNJIEKTOBAHUA, y4eTa U UCNOJIb30BaHUA O,OKYMEHTOB
OnybankoBaHo Ha canTe PepepanbHoe apxmeHoe areHTCcTBO (https://archives.gov.ru)

e TeMaTM4ecKue 3anpochbl OPraHOB roCynapCTBEHHOW BJIACTM U MECTHOr0 CaMOoyrpaB/ieHuns,
HamnpaBaseMble B LENsX WUCMOJHEHUS UMK CBOMX MOJIHOMOYUNA, - B MOPSIAKE U B CPOKW,
yCTaHOB/EHHbIE 3aKOHO4aTebCTBOM Poccuiickon depnepaumnnt®, nubo B cornacoBaHHble ¢
HUMU CPOKM.

* 3anpochl 0 paccekpeymBaHUN apXUBHbIX LOKYMEHTOB, SBASIOWMXCA HOCUTENAMU CBEAEHUI,
COCTaBAALLMNX FOCYyAapCTBEHHYIO TallHy, - B CPOKW, YCTaHOBJIEHHbIE 3aKOHOAaTeNbCTBOM
Poccuiickoin PefepaLnn o rocyaapcTBeHHo TalHe®H,

46.7. Ha BO3Me3OQHOW OCHOBE WCMOJIHAITCA TEeMaTuU4eckme 3anpocbl, MOCTynuBLUME OT
OPUANYECKUX 1 usnydeckux nuu®?, TemaTnyeckme 3anpockl MCMONHSIOTCA Ha OCHOBAHMM
0OroBOpPOB BO3ME3A4HOIM0 OKa3aHUa ycnyr.

Mpn OTCYTCTBUM (MUHAHCOBLIX, TEXHUYECKUX W KafpOoBbIX BO3MOXXHOCTEN MO WCMOSHEHWNIO
TeMaTnN4eCKOoro 3arfnpocCa A0rosop BO3Me3OHON0 OKa3aHua YyCcnyr He 3aK/lo4aeTcCd, apxXuB
pekoMeHOyeT NoJib30BaTe/NIl0 NpoOBOAUTb CaMOCTOSATENbHbIN MOUCK MHTepecyrou.l,e|7| ero
MH(opMauUuKn B YNTaIbHOM 3aJie apXxuBa.

Mopsnok onpeneneHus nnatbl U (UAKM) pasMmep nNaaTbl 3@ MCMNOJIHEHWE TEMATMYECKUX 3anpocoB
yCTaHaB/MBaEeTCA B COOTBETCTBMU C 3aKOHOAATENLCTBOM Poccuinckon ®enepauum.

(B penakumu npukasa PocapxvBa oT 26 ceHTs6ps 2022 r. Ne 117)

46.8. ApxmB odopMaseT OTBETbl Ha 3ampocCbl B BUOE ApPXUBHOW CrpPaBKW, apXWUBHOM BbINUCKN,
APXUBHOWN KOMUWU, MHOPMALMOHHOIO MNCbMa, @ TakXXe B UHbIX (hOpMaXx, YKa3aHHbIX B MyHKTe 46.14
MpaBwn.

46.9. ApxuBHas cnpaBKa odopmMmaseTcs Ha 6naHKe apxvBa U COAEPXWUT Ha3BaHue («ApXMBHas
CrpaBKa») N MHQopMaLmMio Mo TemMe 3anpoca C yKazaHMeM apXMBHbIX LLIN(POB U HOMEpPOB JINCTOB
e NHNL, XpaHeHNa TeX apXMBHbIX AOKYMEHTOB, HAa OCHOBaHWWN KOTOPbIX OHa COCTaBJ/ieHa. ApXUBHas
CrpaBKa 3aBepsieTCs pyKoBOOUTENIEM apxuBa WM OpraHa MeCTHOro camoynpasneHuns nmbo
YNOJSIHOMOYEHHbIM UM NnuoM (ODpunoxeHue Ne 11 K Mpasunam).

B TekcTe apxuBHOW CNpaBKU AaHHble BOCMPOM3BOAATCS Tak, KaK OHM M3JIOXKEHbl B apXUBHbIX
[OKYMEHTaX, a PaCXoXXAEeHWUs, HeCOBMafeHWss M HETOYHOCTU Ha3BaHWs, OTCYTCTBUE WMEHM,
0TYeCTBa, WHMLMAMOB WM HaJn4ymMe OLHOIO U3 HMUX OrOBapUBAOTCS B TEKCTE CMpaBKM B CKOBKax
(«Tak B fOKyMeHTe», «Tak B TEKCTE OpUrnHasia»). B npuMeyYaHnsix No TEKCTY apXMBHOW CNpaBKu
oroBapuBaloTCst Hepa3bopUYMBO HaNMNCaHHbIE, UCMPaB/IEHHbIE aBTOPOM (CO34aTesleM JOKYMEHTA), He
noppatroLlmMecs NpPoYTEeHUI0 MecTa TekKCTa [OOoKyMeHTa («Tak B TekCTe opurunHana», «B TekcTe
Hepa3bopunBo»), a TakKXe HaaMyme WM OTCYTCTBME OTMETKU O 3aBEPEHUN [OKYMEHTOB,
NOCNY>XUBLLUMX OCHOBaHWEM A/ COCTaBIEHUs OTBETA.

B TekcTe apXI/IBHOVI CrpaBKn He p[OonyckakrTca WM3MeHeHund, WncnpasieHnda, KOMMeHTapuu,
cobcTBEHHbIE BbIBOAbI apxXmBa Mo cogep>XaHUO apXMBHbIX JOKYMeEHTOB, Ha OCHOBaHWN KOTOPbIX
COCTaBJ1eHa apXUBHasa CrpaBKa.

B apxmBHOWM cnpaBke, 06beM KOTOPOW MpeBbILLaeT OAMH JINCT, BCE JINCThbl AOJ/IKHbI ObITb MPOLLNTHI,
NMPOHYMEpPOBaHbl, CKPErnJeHbl MOAMUCbID W Mne4vyaTbio. ApXUBHAs crnpaBka (MOCAEOHUIA JIACT)
NOAMUCLIBAETCS PYKOBOAMTENEM apXvMBa WU YMOJHOMOYEHHbIM WM [OOJ/DKHOCTHBLIM JMUOM (B
MYHULUMANIbHOM apxuBe, He SABASOWUMCS PUANYECKUM JMLOM, - PYKOBOAWUTENEeM oOpraHa
MECTHOro caMoyrnpaBaeHnst NN YNOJHOMOYEHHbIM UM LOJ/IKHOCTHbLIM JINLLOM) 1 3aBepsieTcs:

e NevyaTblo apxmBa (4N MyHULUNANbHOIO apxuBa, He ABNSAIOLLErOCS OPUANYECKUM JINLOM -
rnevyaTblo, OMNpeaesieHHOW MNpPaBOBbIM aKTOM COOTBETCTBYIOLLErO0 OpraHa MeCTHOro
camoynpaBJ/ieHUs) 49 NCnosib3oBaHMA Ha TeppuTopum Poccninckonm depepaunu;
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e repboBoin nNevyaTblo, a NpK ee OTCYTCTBUM - NeYaTblo, oNpeaesieHHON yCcTaBoM apxusa (ans
MYHULUMNANBHOrO apXmBa, He ABAAIOWEroca IpuanYeckKMM AuMUoOM -  ne4yaTbio,
onpenesieHHOM NpPaBOBbIM aKTOM COOTBETCTBYIOLLEr0 OpraHa MecTHOro camoyrnpaBJieHuns)
ONs HanpaBJsieHNa 3a npefensl Poccnnckon depepauunn.

ApxmMBHasa cripaBka, HanpaB/aseMas B rocyfapcTBo, noanucasiee KoOHBEHUNIO, 3aKIIO4YEHHYIO B T.
Faare 5 okTsa6ps 1961 r., oTMeHsoWYyo TpeboBaHMe nerannsaumm UHOCTPAHHbBIX OPULNANbHbIX
OOKYMEHTOB, 3a WCKJ/YEeHMeM rocyfapcTBa, C KOTOpbIM Poccuinckaa ®Pepepaunms 3akao4duna
[0roBOp O MPaBOBOW MOMOLLM M NPaBOBbIX OTHOLLIEHUAX MO FrpaXKgaHCKUM, CEMENHbIM N YFO0JIOBHbIM
henam, a Takxe rocygapcTtea-y4acTHuka CHIM, nognuncaswero CorsaweHne o npnHumMnax n gopmax
B3aMMoOencTBns B ob6aacTu MCNONb30BaHUSA apXMBHOW WMHGOPMaUUM, UIN C KOTOPbIM MMeeTCsH
OBYCTOpPOHHEE corialleHue o0 coTpyaHumdecTBe B 3Ton 06s1acTn, 3aBepsaeTCAa COOTBETCTBYIOLLMM
YNOJIHOMOYEHHbIM OPraHOM WCMOJIHUTENIbHON BAACTN B cpepe apXMBHOIO Aesia NPOoCTaBJIEHUEM U
3anonHeHnem anoctunal®3l,

46.10. ApxBHas BbiNUCKa opopMmnaeTcs Ha 6naHke apxmBa ¢ 06o3HavyeHneM Ha3BaHMA («ApXMBHas
BbIMNCKa») M [OCJOBHO BOCMPOU3BOAUT 4YacTb TeKCTa apXMBHOM0 OOKYMEHTa, OTHOCALLMACA K
onpepeneHHoMmy akTy, cobbiTMO, Nuuy, C yKasaHWMeEM apXWBHOro wWudgpa M HOMEPOB JINCTOB
eAVHNLbI XpaHeHUs. ApXMBHa4 BbINMUCKa 3aBEepPAETCA PYKOBOAUTESIEM apXMBa WM OpraHa MecTHOoro
camoynpaJsieHns AnMbo yrnoSHOMOYEHHbIM UM JINLLOM.

Ha4vano n KoHel Ka)kgoro U3BJjie4eHUs U3 apXMBHOMrO AOKYMEHTA, a Tak>Xe NponyCckn B ero TekcTe
oTAeNnbHbIX cnoB o0603Ha4valTCA B apXI/IBHOI7I BbIMMCKe MHOrotouymem. OcobeHHOCTU TeKCTa
apXnBHOro AOKyMeHTa, BOCnpom3BoanMMoro B apXI/IBHOI7I BbIMNCKE, OroBapmBaloTCA TaK Xe KaK K
TEKCTY apXI/IBHOI7I CrnpaBKW.

OdopmMneHne apxXMBHOM BbLIMUCKK OCYLLECTBASETCSA MO aHalormm C apXUBHOW CRpaBKON,
oopMAEeHME KOTOPOW NpeayCcMOTpPeHO NyHKTOM 46.9 Mpaswnn.

46.11. ApxumBHasi KOMuWs [O0CJA0BHO BOCMPOM3BOAUT TEKCT apXWBHOIO [OKYMEHTa WM ero
n3obpakeHne, C yKasaHUEM apxXUBHOro wWudgpa. ApxX1MBHasi KOMUs 3aBepsieTCs PYyKOBOAUTENEM
apxvBa WM opraHa MecTHOro camoynpasjieHns NMbo ynosaHOMOYEHHbIM UM JINLLOM.

MoanucaHve N 3aBepeHne apxXmnBHOWN KoMK OCYLLLECTBIAETCS:

e Ha 6ymMa>KHOM HocuTefne - Mo aHajorum C apXuBHOW CrpaBKOW, OOopMISIeHNE KOTOpOM
npeaycMoTpeHO MNyHKTOM 46.9 [Mpaswun. MNpn 3TOM apXMBHBLIA WUGHP Kax[oro smicTta
ApPXMBHOIO AOKYMEHTa [0/KeH OblTb MpocTaBfieH Ha 060poTe COOTBETCTBYIOLLErO SINCTA
APXMBHOW KOMNwuu;

e B (opMe D3/IeEKTPOHHOW KOMNUU [AOKYMeHTa, MoAMNMCaHHOW 3JIEKTPOHHOM MNOoAMNUCHLIO
pyKOBOAUTENSA apXmMBa UM YMOJHOMOYEHHOI0 UM AO0JIKHOCTHOrO nvua (B MyHMUMNa bHOM
apxuBe, He SABAAWUMCA OPUONYECKMM JINLOM, - PYKOBOAUTENS opraHa MeCcTHOro
camoynpaBieHuUsa WANW  YMNOJIHOMOYEHHOro WM  AOJ/DKHOCTHOro nuua). Wma danna
3/IEKTPOHHONM KOMNMW OOKYMEHTa O0JIKHO CcoAep>XaTb apXMBHbIN WP AOKYMEHTA.

46.12. ApxuBHasa cnpaBka, apxXMBHasA BbINUCKa W apXuBHad Konus, npefHa3HayYeHHble A14
HarnpaBJZieHna B rocygapcrtBa-y4aCTHUKHN CHI, Bkntoyas oTeBeTbl 06 OTCYTCTBMWK 3alnpallnBaeMblX
CBeOEHNN, BbICbINAOTCS apPXmnBOM HernocpenCTBeHHO B aapecC 3adBUTENA.

ApXMBHas cripaBKa, apXMBHas BbINWCKA W apXnUBHas KoNus, NnpeaHa3HayYeHHble A1 HanpaB/eHns B
rocynapcTBa, He aABnsoWmMecs y4acTHUKaMm CHIT, BKJlo4as oTBeThl 06 0OTCYyTCTBMM 3anpallnBaeMbIX
cBefleHUl, ohopMISIOTCA MU BMECTe C 3anpocaMu HamnpaBAsioTCS apXMBOM B COOTBETCTBYIOLLNIA
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denepasbHbIn OpraH NCMOJIHNTENbHOW BACTU UM €ro TEPPUTOPUAIbHLIA OpraH.

ApXxMBHas cnpaBKa, apxXWBHasi BbIMWCKA W apXMBHAs KOMUA B CJiy4ae JIMYHOro obpalieHuns
rpakgaHvHa an ero 4OBEPEHHOr 0 NINLLa B apXMB BbIAAIOTCA eMy NoA pacnucky Npu npeabssBaeHnn
nacrnopTa WiN WUHOTO YAOCTOBEPSAIOLWEro AOKYMEHTa; LOBEPEHHOMY JMLy - MpU NpeabsBaeHUn
[OBEPEHHOCTH, B MOPSAAKE, YCTaHOBNEHHOM 3aKOHO4aTeNbCTBOM Poccuiickon degepaumnnt®,
Mony4vyaTenb apXMBHOW CMPaBKN, apXUBHOWN BbIMUCKM 1 apXMBHOW KOMUKW pPacinCbiBaeTCs Ha UX

KOMnAax Ninn Ha o6op0Te conpoBoaAnNTENbHOIO NMMCbMa K HAM, yKa3bliBada 0aTy UX NMOoayHeHNA.

3aBepeHHas anocTuieM apxuBHas CrpaBKa, apXWBHAA BLIMUCKA WU apxXuBHas Komnus B cay4vae
JINYHOro obpalleHns rpakaaHnHa Uan ero 4OBEePEHHOr o JINla B apXuB BblAAETCS €My Ha PyKuM Npu
npeabABAEHUN KBUTaHLMMU 06 yrniaTe rocyaapCTBeHHON MOLWINHBI 3a MpocTaBeHne anoctunal®™,

46.13. NHdopMaynoHHOEe NCcbMO odopmMaseTcsa Ha B1laHKe apxmBa U COOEPXXUT OTBET O Ha/N4um
(oTCyTCTBMKM) B apxuBe apxXMBHbIX [AOKYMEHTOB MO TeMe 3anpoca wanm ceedeHmsa ob unx
MeCTOHaxoXXOeHUn, WM o Tnepecblsike 3anpoca MNo MpUHALJIEXHOCTU B COOTBETCTBYIOLLYIO
opraHusauuio, nam no BoNpocam okKasaHusa BO3Me3OHbIX YCAYr, UM 0 pacCekKpeymBaHNM apXUBHbIX
OOKYMEHTOB, ABJASKOLWMNXCA HOCUTENAMN CBEOEHNIN, COCTABASAIOWNX FOCYAapPCTBEHHYIO TalHYy.

NHdpopMaLunoHHOE NMUCbMO MOAMUCHLIBAETCA PYKOBOOAMTENIEM apxyMBa WM YMOJHOMOYEHHbLIM UM
OOJDKHOCTHbIM JINLUOM (B MYHUUMUMAJbHOM apxuMBe, He SABSIWMMCA IOPUONYECKMM JNLOM, -
pPyKOBOAMTENIEM OpraHa MeCTHOro CaMoyrnpaBAeHUS WU YMNOJIHOMOYEHHbIM MM [OJIKHOCTHbIM
NNLomMm),

46.14. o corsacoBaHUO C MNOJIb30BaTesIEM OTBET Ha TeMaTUYEeCKUN 3anpoC apxmB MOXKET
nNnpenocTaBnTb TakXe B BUAe:

CUCTEMATU3NPOBAHHOIO0 KPaTKOro MM aHHOTUPOBAHHOIO MEpPeYHs 3arojIOBKOB apXMBHbIX
[OKYMEHTOB UMM €ANHUL, XpaHeHus (e4NHUL y4YeTa) no onpeneneHHon TeMe C yKa3aHueM
X 0AT M apXUBHbIX LLUMGPOB;

TeMaTn4yeckoro 0630pa apXmBHbIX OKYMEHTOB;

POAOC/IOBHOrO ApeBa, FreHeanorn4eckom pocnnucu nam Tabanubl.

XLVIl. KonupoBaHue apXUBHbIX A,OKYMEHTOB

47.1. ApxnB opraHusyeT NMpuUeM 3aKa30B Ha KOMMPOBAHME apXUBHbIX OOKYMEHTOB (M3roTOBMEHME
n3o6pa>KeHunin, BOCNPON3BOAALLNX BHELLUHUX BUA U COAEPXKAHNE apPXMBHOIO 4OKYMEHTa, Nepesannch
KWHO-, (DOHO-, BUOEOOOKYMEHTOB) HEMoOCPeACTBEHHO B apxuBe, MO MOYTe, C MCMNOSb30BaHMEM
opMuManbHOro CaTa apxmBa WAM  OPUUMANBHOIO CalTa  YMNOJIHOMOYEHHOro  OpraHa
ncnonHWTenbHOM BRactu cybbekTa Poccuiickon denepaumm B chepe apxuBHOro nAena,
ohnuManbLHOro canTa opraHa MECTHOro camoynpaBJieHus, rno MHpopMaLNOHHO-
TeNEeKOMMYHUKALUMOHHbBIM CETAM.

47.2. KonnpoBaHne apxXnBHbIX LJOKYMEHTOB OCYLLEeCTBASETCS:

® 0 3aKa3y rnosib3oBaTesien TEXHUYECKUMN cpeacTBaMnm apxmBea,

* CaMOCTOSITE/IbHO MOJIb30BATENSAMU ApPEeHAYEMbIMA TEXHUYECKUMM CpeACTBaMK apXuBa Uau
COBCTBEHHbIM TEXHUYECKUM CPeACcTBOM B COOTBETCTBMU C [OpsSAKOM MCMONb30BaHUS
APXUBHbIX [OOKYMEHTOB B rOCYAApPCTBEHHbIX W MyHUUMMNaNbHbLIX apxuBax Poccuiickomn
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®epepaunn'®! n nokanbHBLIMKM aKTaMM apXMBOB.

47.3. KonnpoBaHWe apXyBHbIX SOKYMEHTOB OCYLLECTBASETCH Ha BO3ME3HOM OCHOBE Ha OCHOBaHUM
norosopat®

B pgoroesope Ha oOpraHmM3auMio CaMOCTOATESIbHONO KOMMPOBaHMA MoJib30oBaTesieM apeHayemMbiMin
TEXHNYECKMMN CPEeACTBaMN apXxMBa YKa3blBaloTCA 06beM KOMNMPOBaAHUA, CTOMMOCTb YCAyr, AaTa u
BpeMs NMpefocTaBieHNs TEXHUYECKMX CPeacTB, TUM NpenocTaB/igseMoro TeXHNYeCcKoro cpeacTBsa,
BUAbl N3roTaB/IMBAEMbIX KOMUA, MPUBOONTCSA NEPEYEHb KONMPYEMBbIX e/, LOKYMEHTOB C YKa3aHneMm
UX apXUBHbIX LUNPPOB.

B cniydyae caMocToATEIbHOMO KOMUPOBAHMWS MoJib30BaTeneM COBCTBEHHBLIM TEXHUYECKUM CPpeaCcTBOM
3aKJIl04aeTCs [OOroBOP Ha OpraHM3auuio KOMMPOBaHWS, B KOTOPOM YyKa3biBaeTcsi o06beMm
KOMMWPOBaHUS, CTOMMOCTb YC/yr, AaTa W Bpemsi MpoBeAeHust CbeMKW, MPUBOLAUTCA MNepeyeHb
KOMUpyeMmblx [Jen, [AOKYMEHTOB C YKasaHMeM WX apXUBHbIX LWWGMPOB, TWUM WUCMOSb3yeMoro
TEeXHNYeCcKoro cpeacTBa.

PaboTHukK apXumBa obecnevnBaet KOHTPOJIb 3a COXPaHHOCTbKO KomnupyembiX pAOesi, AOKYMEHTOB,
nevyaTHbIX u3gaHuUn un cobnaeHnem yCJ'IOBI/IIZ ooroeopa B rnpouecce CaMOCTOATENIbHOrIo
KOnMmMpoBaHMA MNoJib30BaTeneM COBCTBEHHLIM TEXHUYECKUM cpeacteoMm mnnm apeHpyemMmbiMU
TeEXHNYEeCKNMN cpenctBaMn apxmBa.

Mocne 3aBeplUEHUS KOMUPOBAHWUS apPXMBHbIX [OOKYMEHTOB OMOPMSETCA akKT CAayvyu-rMpueMKin
OKa3aHHbIX yCyr B NPON3BOJIbHOM hopMe.

ApXVIB He nNpoBOANT MPOBEPKY MNOEHTUYHOCTWU WMN3roOTOBJIEHHbLIX MOJIb30BaTesIeM CaMOCTOATEJIbHO
Konumn APXNBHbLIX JOKYMEHTOB NOA/IMHHNKY N HE YOOCTOBEPAET HaJIMHne Takon NOEHTUYHOCTW.

(B pegakumn npukasa PocapxuBa oT 26 ceHTA6ps 2022 r. Ne 117)

47.4. Ha 6e3B03Me30HON OCHOBE apXWB N3roTaBJIMBAET KOMUW apXMBHbIX JOKYMEHTOB MO 3akKa3aMm
OpraHoB rocyfapCTBEHHOM BAAacTU W MECTHOro CaMoyrnpaBfieHUs, HanpaB/ieHHLIM B Uensax
WCMNOJIHEHNA UMW CBOUX MNOJIHOMOYUA B COOTBETCTBUU C 3aKOHOO0aTe/NIbCTBOM Poccuinckon
depepauunn.

47.5. KonnpoBaHMe apXmMBHbIX OOKYMEHTOB, HaXo4ALWNXCHA B HEYLOBEeTBOPUTENIbLHOM (PU3NYEeCKOM
COCTOSAHUN, NPON3BOAUNTCHA B COOTBETCTBUM C MOPALOKOM MPU3HAHUA LOKYMEHTOB APXMBHOIo hoHAA
Poccuitckoit ®egepalnn HaXo4ALLMMUCS B HEYA0BJAETBOPUTENIbHOM (PU3UYECKOM cocToAHMKEL

47.6. MNpn 0QOPMIEHNN KOMUN PACCEKPEYEHHOr0 apXMBHOIMO0 AOKYMEHTA B MECTE PacrnoJIoXKeHUs
COOTBETCTBYIOLLEro rpuga CEKPETHOCTM Ha KOMUU NPOCTaBAsSeTCs WTaMn «PaccekpevyeHo». Takom
)Ke LTaMn NpPoCTaB/ISETCSA Ha 3JIEKTPOHHOM KOMUU pacCeKpeyYeHHOro apxMBHOrO AOKyMeHTa. Mpun
CaMOCTOATENbHOM  KOMWPOBAHUN MOJIb30BAaTENIEM PACCEKPEYEHHOro apXMBHOro [OKYMeHTa
paboTHMK apxuBa, obecnevymBaloWMn KOHTPO/Sb, pa3MellaeT B MecTe pPacroJloXKeHus
COOTBETCTBYHOLLEro rpnda CEKPEeTHOCTM 3aCTaBKy CO LUTaMMNoM «PaccekpeyeHos.

47.7. Konun apXmMBHbIX JOKYMEHTOB BblAAlOTCS MOJIb30BATENAM, UX AOBEPEHHbIM JINLAM WU MOTYT
ObITb BbIC/IaHbl HA YKa3aHHbIA UMK NOYTOBLIN aapec.

47.8. ApxuB BefeT y4eT 3aKa30B Ha KonmpoBaHWe Ha byMa>KHOM HoOCuUTesle UM B SJIEKTPOHHOM
Buge.

XLVIII. OpraHusauusa paboTbl nosib3oBaTesied B YUTAJILHOM 3ane

48.1. OpraHm3auus paboTbl NMosib30BaTENEN B YNTAJIbHOM 3ase apxuBa onpenensetcs MNopagkom
NCMNOJIb30BaHMA apPXMBHbIX OOKYMEHTOB B [OCYOapCTBEHHbIX W MYyHMUMNANIbHbIX apXuBax

Poccuitckoin ®epepaunn® 1 paspaboTaHHbLIMI B COOTBETCTBMM C HAM JIOKaSIbHBIMU aKTaMu apxuBa,
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pernameHTUpylLWmMn paboTy rnosib3oBaTesel C apXMBHbLIMA AeNaMn, LOKYMEHTaMu, CPaBOYHO-
MOWUCKOBLIMWU CPEACTBAMU K HMM, Ne4YaTHbIMU N3JaHUAMMN B €ro YNTaJIbHOM 3ane.

48.2. I'IopmmK NCMNOJIb30BaHUA apXMBHbIX OOKYMEHTOB B roCyfgapCTBEHHbLIX N MYHWULWMNAJIbHbIX
My3sesnx, bnbnuoTekax, Hay4HbIX OpraHmsaumax onpeanendeTca wmMm B COOTBETCTBUN C
3aKoHo4aTeNnbLCcTBOM Poccuninckon depepaunm, B TOM 4uUC/le B COOTBETCTBUU C TMOPALKOM,
YCTAHOBJIEHHbLIM YMNOJIHOMOYEeHHbIM defepasibHbIM OpPraHoM WCMOJIHNTENIbHON BNacTu B chepe
apXMBHOIo AeJsia n ,El,eJ'IOI'IpOI/IBBO,D,CTBaMl.

48.3. PaboTa nosb3oBaTenen N0 U3Yy4YEeHUO OeN, AOKYMEHTOB, CNPaBOYHO-MOUCKOBLIX CPeAcTB K
HUM, MeYaTHbIX U34aHUN B YNTAJIbHOM 3ajie apXnBa OCYLLECTBSETCA No4 KOHTposieM paboTHUMKa
4YMTaJIbHOro 3aJla apxmBa, B TOM 4YMCsie NOCPEACTBOM CUCTEMbI BUAeOoHabntoaeHNS.

48.4. B ynTanbHOM 3asie apxuBa BeOyTCA JINYHble Aena nojib3oBaTesielh Ha ByMa)kKHOM HocuTene
WAn B 9NEKTPOHHOM BUAeE.

B nnyHoe feno nosb3oBaTesid BKAKOYATCA:

3asdaBJsieHne MnoJjib3oBaTesid Ha pa60Ty B YNTaJIbHOM 3ajie nan nMCbMoO HalfpaBMBLUEIro ero
OopraHa nam opraHmsaunm,

* aHKeTa NnoJib3oBaTenAd, 3anojiHeHHada B YCTaHOBJIEHHOM nopﬂ,uKe[ﬂl;

e TpeboBaHMA Ha BblAaYy AapXUBHbIX O/, 4OKYMEHTOB;

¢ 3aKa3bl Ha KOMMpoOBaHNE;

e 3aBEpPEHHble apXMBOM KOMWUU MOAJIMHHbLIX [OOKYMEHTOB, MOATBEPXAAKWMUX MpPaBo
nosnib3oBaTend Ha A0CTYN K apXMMBHbIM JOKYMeHTaM, cogep>Xallnm VIH(DOpMaLI,I/IIO 0 JINYHON N
CEMENHOWN TalHe rpa>kgaHnHa, ero 4YaCTHOM XXN3HU, a TakKXe CBeAeHuns, co3falwme yrposy
ons ero 6esonacHocTy;

* Apyrmne 3adBsieHNA MNoJZib30BaTesid, unMerumne oTHoleHne K pa60Te noJsib3oBaTeNna B
YNTaJIbHOM 3ajie apxXumBa.

48.5. B YynTasnbHOM 3ase BeneTcs XKYpPHaJs y4yeTa MoCeLeHNn YNTaNbHOIro 3aja NoJib30BaTeNsSAMN.

48.6. B cnyyae BbiiBNeHMS hakTa HapylLleHWA nosb3oBaTesieM Mopsaka NCNOb30BaHUS apXUBHbIX
OOKYMEHTOB B FOCYyAapCTBEHHbIX M MyHUUMNANbHbLIX apxuBax Poccuinckon depepaumn paboTHUK
YMTaJIbHOrO 3ajla apXmBa COCTaBASAET [AOOKAAAHYI 3aNuCKy Ha MMA PYKOBOAUTENSA apxmBa C
N3N0)XKEHNEM 0OCTOATENLCTB HapylleHnsa n C MPUIOXKEHNEM [0Ka3aTeNbCTB, MNOKa3aHUN
ovyeBnaLeB, 06bACHUTENBHON 3aNUCKWU Nosib3oBaTens (Npu Hanu4um). Ha OCHOBaAHMW OOKJA[AHOWN
3aMNnCcKM PyKOBOAUTENb apxXMBa NPUHMMAET peLleHne 0 nodaye 3asaBsieHnsa 06 agMUHUCTPATUBHOM
npaBoHapyweHnn nnmbo 3asBNeHUS O TMPEeCcTYrJIeHUNn B TPaABOOXPaHUTENIbHbIE OpraHbl WU
npeKkpaweHnn Bblaaydn NOOJIMHHBLIX apXUBHbIX A€, LOKYMEHTOB, CMPaBOYHO-MONUCKOBbLIX CPEACTB,
neyYaTHbIX U3JaHWI Nob30BaTEesIo0 C AaThl MO4a4M 3asBAEHNS B MPaBOOXPaHUTENbHble opraHbi’2.,

B peHb nojaydn 3asBsieHUs B MpaBOOXpPaHUTEesIbHble OpraHbINOsib30BaTesl0  HarnpasnseTcs
yBeaooMmneHne o npekpaweHmn ebloavdn NOAIMHHBLIX apPXUBHbLIX OOKYMEHTOB, CMpPaBO4YHO-MNMONCKOBbIX
cpencTs, Ne4vYaTHbIX n3aoaHun.
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XLIX. Mybnukauua v 3SKCNOHUpPOBaHUE apXUBHbIX A, OKYMEHTOB

49.1. ApXu1B OCyLLECTBAAET MNOAroTOBKY Ny6/MKaLNA N SKCNOHMPOBAHME apXUBHbIX LOKYMEHTOB, NX
KOMWUI 1 3N1eKTPOHHbIX 06pa3oB, B TOM YMC/e Ha OCHOBaHMW AOrOBOPOB BO3ME3JHON0 OKasaHus
yCNyr B COOTBETCTBMU C NPEeNCcKypaHTOM apXuBa.

49.2. DKCMoHMpyeMble NOAJIMHHNKN apPXUBHbIX OOKYMEHTOB, X KOMUN N 3NEKTPOHHbIe 0bpa3bl BHE
3aBNCMMOCTU OT hopMbl nx Ny6ANYHOro npencTaBaeHnsa OO0JKHbI ObiTb CHab>XXeHbl aHHOTaunen ¢
Ha3BaHMEM [OKyMEHTa, [aToW Co3[aHus, KpaTKonm WHGopMauuen, BKJOYalOWEN B Cay4ae
HeobXo0ANMOCTHM paclMPpPOBKY TEKCTa LOKYMEHTA UM €ro YacTWu, CBEAEHUI O pacCeKpeYnBaHNN 1
APXUBHbBIM LLNGPOM.

L. Opranmsauua MHPOPMaLUMOHHbLIX MEPONPUATUIA

50.1. ApxuB nNpoBOAMNT, B TOM YUcse C NCNoJsib30BaHNEM MHHPOPMALMOHHO-TENIEKOMMYHUKALLMOHHbIX
ceTen, MHOOPMALIMOHHbIE MEPONPUATUA: KOH(DEPEHLUNN, KPYTJible CTOJbl, Mpe3eHTaunmn, SKCKypCcun,
JleKunmn, BCTpeUM C obeCcTBEHHOCTbLIO, AHM OTKPbLIThIX ABEPEN, YPOKU, B TOM HYUCSIE Ha OCHOBaHWUN
0OroBOpPOB BO3ME34HOIM0 OKa3aHUa ycnyr.

50.2. B noMeLeHnsax apxmsa NHOPMaLMOHHbIE MEPOMPUATUSA MPOBOAATCA C Y4E€TOM OrpaHNUYeHNN,
yCTaHOBJIeHHbIX NyHKTamu 5.1, 5.3, 5.16, 5.20, 5.21 MNpasun.

50.3. ApXVB OCYLLECTBAAET MWHMPOPMUPOBaAHNE O0OLLECTBEHHOCTU O CBOEN [OeATesbHOCTU U
XPAHSALLNXCS apXUBHbIX OOKYMeEHTax 4epe3 CpefcTBa MACCOBON MHGOPMALUM, a Takxe nyTem
pa3MeLleHns U akTyanm3auum CBeAeHU, OTHOCALLNXCA K ero AesTesbHOCTU, B MH(OPMALIMOHHO-
TeNIEKOMMYHUKALMOHHbIX CeTSX.

Ll. YyeT ncnonb3oBaHMA apXUBHbIX J,OKYMEHTOB

51.1. ApxuB BeAeT pa3fesibHblii y4eT (hopM MCMOSb30BaHUSA apXMBHbIX LOKYMEHTOB, B TOM 4ucie
NOCTyNatoLWMNX 3anpocos, Ha 6yMa>KHOM HocuTesne 1 (Unn) B 3/IEKTPOHHOM BUIE.

LIl. PaboTa c apXMBHBIMU O,OKYMEHTaAMM, ABJAAIOLWLUMUCA
HOCUTEJIAMU CBEAEHUN, COCTaBJIAIOLUX NOCYAapPCTBEHHYIO TalHY

52.1. PykoBoguTtenb apxmea Uanm ynoJHOMOYeHHOE UM OO/HDKHOCTHOE INLLO OpraHu3yeT nposegeHune
paboT C apXMBHLIMW [OOKYMEHTaMMN, SABAAOWMMAUCA HOCUTENSIMW CBEOEHUN, COCTaBASAKOLIMNX
rocygapCcTBEHHYIO TalHy (fQasiee - CeEKpPeTHbIE apXUBHbIE LOKYMEHTbI), B TOM 4YuCne:

* OCYLLECTBJIEHNE KOHTPOJIS 3@ CPOKaMM OrpaHUYeHUs [OO0CTyNa K CEKPEeTHbIM apXMBHbIM
IOKYMeHTaMm;

* NH(pOPMUPOBAHME  PYKOBOAUTENEN  rOCYAApPCTBEHHbLIX OpPraHoB W OpraHmM3auunmn-
oHaoobpasoBaTenen NN NX NPaBONPEEMHNKOB O HaJIM4YNUM B apXMBe, COCTaBe 1 obbeme
CEKPETHbIX apXUBHbIX [OOKYMEHTOB C WCTEKWWUM CPOKOM OrpaHuMyeHns [ocTyna,
YCTaHOBJIEHHbIM B COOTBETCTBUM C 3aKoHopaTenbCTBOM Poccunckon depepaunn o
rocygapcTBeHHOM TalHe;

* pacCeKpeYmBaHME CEeKPeTHbIX apXMBHbIX [OOKYMEHTOB B CJiydae oduuMabHOro
NenernpoBaHna pPyKoOBOOAMTE/NIO apXxuMBa MOJIHOMOYMIA Ha npoBedeHMe 3Toill paboTbl
PYKOBOAMTEJIEM COOTBETCTBYIOLLLErO FOCYAAaPCTBEHHOI0 OpraHa WM opraHm3auum.
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52.2. PaboTa no paccekpeumBaHNO CEKPETHbIX apXUBHbIX JOKYMEHTOB B apXMUBe OCYLLECTBSETCS
KOMUCCUOHHOM3!

PeweHne o paccekpedinBaHMN CEKPETHbLIX apPXMBHbIX OOKYMEHTOB BCTYMae€T B CWy rocne €ro
cornacoBaHmda C rocyoapCrtBeHHbIM OpraHoM WIn opraHM3aLu/|e|7|, HageamswmMmn apxmB
cooTBeTCTBYWOLLUMMI  TMOJIHOMOYNAMU, YTBEPXAEHNA €ro pykKoBoagmTtesnleMm apxmBa, BHeCEHUA
N3MEeHeHN" B YHETHYIO AOKYMEHTaUWNIO apXnBa B COOTBETCTBUN C rnason LIV Mpasun.

52.3. Apxue 0653aH MNpenocTaBNATb YJeHaM 3KCMEePTHbIX KOMUCCUA W Tpynmn, CO3AaHHbIX B
roCcygapcCTBeHHbIX OpraHax 1 opraHn3aunax, pykosognTesim KOTOpPbIX HaaeneHbl MoJIHOMOYNAMIN Mo
OTHECEeHWUI0 CBEAEHUIN K TOCYAAPCTBEHHON TalHe, a TakXXe YJ1leHaM NHbIX KOMUCCU, MOJTHOMOYHbIX
paccekpeynBaTb CEKPETHbIE apPXMBHbIE NOKYMEHTbI JIMKBUANPOBAHHbLIX OpraHn3aunn, He MMerLLnX
MPaBOMNPEEMHUKOB, CEKPETHbIE aPXUBHbIE AOKYMEHTbI UIN X KOMUU, a Takxe Heobxoaumyto ans
paboTkl MHDOpMaLMio.

LIIl. XpaHeHue ceKpeTHbIX apXUBHbIX A,O0KYMEHTOB

53.1. PasmelleHne, xpaHeHune, npoBeaeHNe NPOBEPKN HaINYUA U COCTOAHUSA CEKPETHLIX apXMBHbIX
OOKYMEHTOB OCYLLUEeCTBASETCA apXWUBOM C yyeToMm TpeboBaHWUIA 3akoHodaTesNbCcTBa Poccuiickomn

depepaLmn o0 rocyfapcTBeHHon TanHe .

HYacTnyHo paccekpevyeHHble euHWULbl XPaHEHUA CEeKPeTHbIX apXMBHbIX OOKYMEHTOB XPaHATCHA B
COOTBETCTBUN C TpeboBaHMAMU, yCTaHOBNAEHHbIe rnason LIl Mpasun.

53.2. lMpocTaBneHne Ha MNEPBUYHLIX CpencTBax XPaHEHUA M Ha CaMUX eAuHMLAX XPaHeHus
(eamMHMLAx yyeTa) CEKPETHbIX apXMBHbIX OOKYMEHTOB LUITaMMNoB «PaccekpeyeHo» Uam OTMETOK «C»
(cekpeTHO), «cC» (CoBepLUEeHHO CEKPEeTHO), «0B» (0C0BOM Ba)XHOCTMK) OCYLLECTBASETCS B Nnopsgke
BbIMNOJIHEHUA cnymeGHoro 3alaHNA N TOJIbKO Mnocsie BHeCeHNA COOTBETCTBYHOLLUUNX N3MEeHEeHNn B
yYeTHble AOKYMEHTbI (coraacHo NnyHKTy 54.5 Mpasun):

* M0 pe3ynbTaTaM MpoBeAeHUs pacCekpeyMBaHUSA CEKPETHbIX apXMBHbIX [AOKYMEHTOB B
COOTBETCTBUM C NyHKTamMu 54.3 - 54.5 [paBun - B TeyeHWe Tpex MecsaueB C MOMeHTa
MoONy4eHUNs apXMBOM peLUeHUs O PpacCeKPeYNBaHNN CEKPETHLIX apXUBHbIX LOKYMEHTOB;

e NpU 3aCeKpeymBaHUM - B CPOKW, YCTaHOBJIEHHble 3aKoOHOOATeNbCTBOM Poccuinckon
depepaumm o rocygapCcTBeHHOW TalHe.

LIV. YyeT ceKpeTHbIX apXUBHbIX J,OKYMEHTOB.
OdopmMneHmne paccekpeudyeHHbIX aen

54.1. Y4eT CeKpeTHbIX apXWBHbIX OOKYMEHTOB BeAeTCsd C y4eToM TpeboBaHUN, YCTaHOBIEHHbIX
3aKOHO4aTeNbCTBOM Poccuiickoi ®eaepaLmm o rocyfapcTBeHHon TanHe ™!,

54.2. ApxuBHble ¢(oOHAbI, ONUCN [efl, AOKYMEHTOB W eAWHUUblI XpaHeHus (edonHuubl y4eTa)
CEKPETHbIX apXWBHbIX OOKYMEHTOB, @ TakK)XXe UX YYeTHble OOKYMeHTbl 0603Ha4valoTCss oTMeTKaMu
«C» (CeKpeTHOo), «cc» (coBepLUEeHHO CEeKPEeTHO), «0B» (0cobol Ba>KHOCTW), KOTOpble SABSAIOTCSH
CNY>KEOHBLIMN 1 HE BXOAAT B @apPXUBHbIN LUNGP €0NHNLBI XPaHEHNS (eAMHULbI yYeTa).

MpX HaANM4YUM B OLHOM APXUBHOM (hOHAE, ONUCK A€, [OKYMEHTOB, eANHNLE XPaHeHUs (eanHuue
yyeTa), Hapsioy C CEKPETHbIMA apXMBHbIMW [OKYMEHTaMW, HECEKPETHbIX (pacceKkpeveHHbIX)
IOKYMEHTOB, 3TOT apXMBHbI POHM, ONUCL AeJsl, IOKYMEHTOB 1 eAINHNLA XPaHEeHUs (eAnHMLA y4YeTa)
NMoMeYvatloTCs B yYeTHbIX IOKYMEHTaX OTMETKOWN «CY», KOTopas ABASeTCs CNy>XebHol 1 He BXOoAUT B
APXUBHBIV LWNMDP €ANHULLI XPaHeHUs (eaUHULIbI y4eTa).
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54.3. lNpwn paccekpeyimBaHUK:

e BCEX €AUHNL, XpaHeHus (eAuMHUL, yyeTa) Mo CEKPEeTHOW onucu Aen, OOKYMEHTOB OMUCb
paccekpeymBaeTcs, nepefaeTcs Ha OTKPbLITOE XPaHEeHME N yYNTbIBAaeTCs B IMCTe poHAa 3a
TeM XKe HOMepPOM, HO 6e3 OTMETKU «C», «CC» U «0B». [1pn 3TOM Ha 06/10KKe U TUTYSIbHOM
ancTte onmcm pen, ﬂ'OKyMeHTOB OTMETKa «C», «CC» Uanm «oB» 3aHepK|/|BaeTCﬂ, a B rlpaBOM
BEPXHEM YrJly NPOCTaBAAETCS WTaMn «PaccekpeyeHo»;

* 4aCTM eaMHUL, XpaHeHunsa (eguHunl y4eTa) No CEeKPeTHOW onucu gen, OOKYMEHTOB Ha
paccekpedeHHble CeKpeTHble apXnBHble OOKYMEHTbl COCTaBNAeTCA oTAesibHaAa Oonnucb aen,
O0OKYMEHTOB, HOMEepa eAnHUL, XpaHeHUsa (egnHULL y4eTa) B KOTOPOWM OCTalOTCA MPEXHUMMN,
HoBasa onucb noen, AOKYyMeHTOB BMecCTe C pacceKpedYeHHbIMM CeKpeTHbIMMU apXUBHbIMU
OOKYMeHTaMu rnepefaeTca Ha OTKPbITOE XpaHeHue, y4nTbiBaeTcsa B MCTe (POHLOB 3a TeEM
Xe HOMEpPOM, 4YTO U CEKpPETHaA, HO 6e3 oTMeTKN «C», «KCC» NN «OB»;

®* OAHOIro NN HECKOJIbKNX CEKPETHbLIX apPXNBHbIX OOKYMEHTOB B COCTaBe eNHNL bl XpPaHEHNA
(eonHMUbI yqua) OHa 0CTaeTCd Ha CEKPETHOM XpPaHEHWN.

54.4. ®akKT paccekpedmBaHUSA CEeKPEeTHbIX apXWBHbLIX [OOKYMEHTOB (uKcupyeTca B rpadge
«lMpnmevaHna» wTamnomMm «PaccekpedyeHo»;

* HanpoTuB 3aroJioBKOB pacceKpe4dYeHHbIX N 4YaCTU4YHO pacceKpeyYeHHbIX eOguHUL, XpaHeHWnA
(eanHny yHeTa) B onncax nen, HOKyMeHTOB, OCTaloWMNXCA Ha CEKPETHOM XpaHEHWNN,

* BO BHyTpeHHeIZ onncnm egnHMUblI XpaHeEHUA (eonHMLUbI yqua) hena, a npun ee oTcytTCctBun - B
nncrte-3aBepumrtene C ykasaHmnemMm HoOMepoB pacCceKpedYeHHbIX JINCTOB.

54.5. 3aMeHeHNA B y4eTHble OOKYMEHTbl N0 pe3ysibTaTaM pacCeKpevynBaHNA CEKPETHbIX apXMBHbIX
0OKYMEHTOB, NMpoBeAeHHOro B COOTBETCTBUMN C MYHKTOM 54.3 paBu, BHOCATCA Ha OCHOBAHUN aKTa
0 paccekpeymBaHUM apXMBHbIX OOKYMEHTOB B Te4YeHMe Tpex MecsueB nocse nosiy4yeHUs apxXmuBom
pelleHns o paccekpevmBaHunu.

Mocne paccekpeinmBaHna K onncamMm nes, OOKYMEHTOB OTKPbITOro W CEKPETHONro XpaHeHUs
COCTaB/IAOTCA HOBble MTOroBble 3anucm o6 obbvemax PakKTUYEeCKN YYTEeHHbIX B HUX efuHuL,
XpaHeHnA (eamHny yHeTa). PaboTa No BHECEHUIO N3MEHEHUI B y4YeTHble AOKYMEHTbI MPOBOANTCA B
nopagke BbiNOJIHEHNA cnymeﬁHoro 3aaHun4.

54.6. Mpun 3acekpeymBaHUN apXUBHbLIX OOKYMEHTOB Ha OCHOBaHWUW peleHus ob oTHeceHun
CBeJJ,eHI/IVI K rocyp,apCTBeHH0|7| TaI7IHe, MPUHATOr O AOONXHOCTHbLIM JINLLOM, HaoeNneHHbIM
MOJIHOMOYMSAMM MO OTHECEHUIO CBEAEHNN K rOCYAapCTBEHHON TallHe, COOTBETCTBYIOLLNE N3MEHEHUNS
BHOCSATCA B Y4Ye€THble [LOKYMEHTbl B CPOKW, YCTaHOBJIEHHblE 3aKOHOAATE/IbCTBOM PoCCMACKON
depepaumm 0 rocygapCTBEHHOW TalHe.

LV. Bo3BpaT apXUBHbIX AOKYMEHTOB

55.1. Bo3BpaT OOKYMeHTOB ApxuBHOro ¢oHaa Poccumnckon ®Pepepaunm OCyLWECTBASETCA Mo
pelleHuto cyaa.

55.2. be3 pelweHunsa cyna apxus obg93aH BO3BPaTUTh:
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e NOKYMEHTbl JINYHOrO TMPOUCXOXXAEeHUs, obpa3oBaBLIMECS B MpoLecce OessTesbHOCTU
OTAENbHbIX NNL N ABNSIOWMECS NPU CO3AaHUN UX JINYHOW (4acTHOM) cOBCTBEHHOCTbLIO, U3
npeKpaLleHHbIX YrofoBHbIX, aAMUHUCTPATUBHbIX, PUIbTPALMOHHO-MPOBEPOYHbIX A€ - MO
JINYHOMY NMUCbMEHHOMY 3asBAEeHMI0 peabunmTnpoBaHHOIro AMua Uan ero HacJe4HNKOB;

* TPYyAOBYIO KHMXXKY Fpa>XaaHWHa - Nno ero JIM4HOMY NnNCbMeHHOMY 3aABJIEHUIO,

* NOKYMeHTbl, NnepeMeweHHble B CCCP B pe3ynbTaTe BTOpoOn MMPOBON BOWNHbLI 1 HaxoasLmecs
Ha TeppuTopumn Poccmnckon depgepaymm, - B COOTBETCTBMU C PefepasibHbIM 3aKOHOM OT 15
anpensa 1998 r. Ne 64-03 «O Ky/NbTYpPHbIX LEHHOCTAX, nepemelleHHbix B Cotw3 CCP B
pe3ynbTaTe BTOpor MUPOBOM BOWHbI N HAXOAALWMUXCA Ha Tepputopun Poccunckon
denepaumnn» (CobpaHue 3akoHoagaTenbCcTBa Poccuinckon denepaumm, 1998, Ne 16, cT. 1799;
2008, Ne 30, cT. 3616).

55.3. Bo3BpaT apXMBHbIX OOKYMEHTOB OQOpMJIAeTCA aKTOoM 06 M3BATUM NOOJIMHHBIX efuHuL,
XPaHeHUA, apXNBHbIX OOKYMEHTOB N OTPa>KaeTCHd B YH4ETHbLIX OOKYMEHTaX.

AKT N Opyrve OOKYMEHTbl, HA OCHOBaHUN KOTOPbLIX MPOM3BEeAEH BO3BPAT apXWBHbLIX LOKYMEHTOB,
BMeCTe C PacrnuCcKom nnua, NosyuYmBLIEro X Ha PYKUW, BKJIlOYaOTCA B Aeno oHaa.

55.4. C u3bATbIX apXUBHbIX OOKYMEHTOB W3roTaB/INBAOTCS KOMWW, KOTOpble MNOMeLlarTca B
eaVHNLY XPaHEHUS Ha MecCTa M3bATbIX apXUBHbLIX JOKYMEHTOB, O YEM [AeNlaeTcqa OTMEeTKa B JIncTe-
3aBepuTene u onucu gesn, LOKYMeHTOB.
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[14] CaHMNuH 2.2.4.1294-03. 2.2.4. dn3nyeckme hakTopbl NPOU3BOACTBEHHON Cpedbl. TUrneHnyeckme TpeboBaHNs K a3pOMOHHOMY COCTaBy BO3A4yXa
NPOn3BOACTBEHHbIX U 06LLeCTBEHHbIX NoMelleHniA. CaHUTapHO-3NNAEMNOIOrnYecke nNpasmnia U HOpMaTKBbI, yTBEPXXAEHHbIe NoCTaHOBIeHNEM
[NaBHOro rocynapCcTBEHHOro CaHNUTapHoro Bpadva Poccuiickon ®epepaumm ot 22.04.2003 Ne 64 (3apernctpuposaHo MuHiocTtom Poccmm 07.05.2003,
perncTpaunoHHbint Ne 4511); CaHlNuH 2.2.4.3359-16. «CaHnTapHo-3nuaemMmuoaormyeckune TpebosaHmsa K pusnyeckum aktopam Ha paboynx mectax»,
YyTBEPXXAEHHbIX MOCTaHOBIeHNeM (NaBHOro rocyfapCTBEHHOIro CaHMTapHoOro Bpada Poccunckon ®depepauunm ot 21.06.2016 Ne 81 (3apernctpmpoBaHo

MuHiocToM Poccum 08.08.2016, pernctpaumnoHHbin Ne 43153).

[15] ®epepanbHbI 3aKoH 0T 28.12.2010 Ne 390-d3 «O 6e3onacHocTn» (CobpaHue 3akoHofaTenbCcTBa Poccuinickon ®epepaunn, 2011, Ne 1, €T. 2;
2015, Ne 41, cT. 5639); nocTaHoBneHue NpaBuTenscTBa Poccuiickon ®epepaumm oT 06.06.2015 Ne 676 «O TpeboBaHUAX K MOPAAKY CO3AaHUSA,
pa3BuUTKA, BBOAA B 3KCMJlyaTaumio, 3KCrjlyaTauum 1 BbIBOAA U3 3KCMJlyaTauum rocy4apCTBEHHbIX MH(MOPMaLIMOHHbBIX CUCTEM U AajibHENLIero
XpaHeHWs coaepxalleincsa B ux 6asax faHHbIX MHpopMaunn» (CobpaHne 3akoHoaaTenbCcTBa Poccuinckonn depnepauum, 2015, Ne 47, cT. 6599; 2019,
Ne 16, cT. 1928); nocTaHoBseHne MpaBuTenscTBa Poccuinckon depepaumnm ot 14.11.2015 Ne 1235 «O chenepasibHON rocynapCTBEHHON
MH(MOPMaLIMOHHON cucTeMe KoopAanHaumm nHdopmaTmnsaunmn» (CobpaHme 3akoHoaaTenbcTBa Poccuinckon degepaumm, 2015, Ne 47, cT. 6599; 2018,

Ne 40, cT. 6142).

16] CtaTtba 16 ®enepanbHoro 3akoHa Ne 149-d3; npukas ®CTIK Poccum ot 11.02.2013 Ne 17 «O6 yTBepxaeHun TpeboBaHuMi 0 3awimte
MH(OPMaLnmM, He COCTaBASAOLLEN FOCYAAapCTBEHHYIO TallHY, COAEP KaLLENCA B FOCYAapCTBEHHbIX MHPOPMALIMOHHbBIX CUCTEMaXxX» (3aperncTpmpoBaH
MuHiocToM Poccum 31.05.2013, pernctpaumnoHHbIin Ne 28608), ¢ USMEHEHUAMUN, BHECEHHbIMU NpukaszoMm ®CTIK Poccum oT 15.02.2017 Ne 27

(3apernctpuposaH MuHioctom Poccum 14.03.2017, pernctpaumoHHbin Ne 45933).

[17] CTtaTbs 5 ®epepanbHOro 3akoHa oT 26.05.1996 Ne 54-03 «O My3eliHoM oHae Poccuinckon ®epepaunn n mysesax B Poccuiickon depepauymms»
(CobpaHue 3akoHopaTenbcTBa Poccunckon depepauum, 1996, Ne 22, cT. 2591; 2016, Ne 27, cT. 4290); cTaTba 15 denepanbHOro 3akoHa oT
29.12.1994 No 78-®3 «O 6ubnmote4yHoM fene» (CobpaHue 3akoHoaaTenbcTBa Poccuiickon denepaumm, 1995, Ne 1, cT. 2; 2014, Ne 49, cT. 6928);
noAnyHkTbl 5.2.11(2), 5.23 MonoxeHns o MMHUCTepCcTBe KyIbTypbl Poccninckon denepaunm, yTBEPXAEHHOr0 NoCTaHoOBAeHUeM MpaBuTenbCcTBa
Poccuiickon ®epepaumm oT 20.07.2011 Ne 590 (CobpaHue 3akoHogaTenscTBa Poccuinckon depepaunm, 2011, Ne 31, cT. 4758; 2018, Ne 50, cT. 7764)

(nanee - MNonoxxeHne o MUHKYNbTYpPbI Poccun).

18] Yactu 2, 3 cTaTbu 14 ®epepanbHoOro 3akoHa Ne 125-03,

19] NoanyHKT 13 nyHKTa 6 MonoxxeHusa o ®enepasbHOM apXMBHOM areHTCTBE.

20] YacTtun 2-4 cTaTbu 14 ®epepanbHOro 3akoHa Ne 125-03.

[21] YacTb 1 cTaTtby 57 FNK; nyHKT 19 cTaTbu 5 YMK; 4acTb 4 cTaTbu 66 ApbUTparkHOro NpoLeccyanbHOro kogekca Poccuinckon ®epepaunm
(CobpaHue 3akoHopaTenbcTBa Poccuinckon denepaumm, 2002, Ne 30, cT. 3012; 2010, Ne 31, cT. 4197) (nanee - AMNK); cTaTba 63 Koaekca
alMUHNCTPaTUBHOro cygonpounssoactea Poccninckon ®epnepaunn (CobpaHme 3akoHonaTenbcTBa Poccunckon depepauymnm, 2015, Ne 10, cT. 1391;
omumnanbHbI UHTEPHET-NOPTan NpaBoBon NHpopmaumn http://www.pravo.gov.ru [3], 2020) (ganee - KAC); nyHKT 2 4yacTu 2 cTaTbu 25.8 Kopekca
Poccuiickon ®epepaumm 06 aaMUHUCTPaTMBHbBIX NpaBoHapyLweHusx (CobpaHne 3akoHopaTenbcTBa Poccuiickon ®epepaunn, 2002, Ne 1, cT. 1;
oruManbHbIA UHTEPHET-NOPTa NpaBoBon NHopMaumn http://www.pravo.gov.ru [3], 2020) (ganee - KoAM); nyHKT 2.1 cTaTbn 4 ®epepanbHOro

3aKoHa Ne 2202-1.

22] Yactb 1 ctaTtbn 57 IMK; nyHKT 19 cTaTbun 5 YIK; 4acTb 4 cTaTbyn 66 AMNK; cTaTba 63 KAC; NYHKT 2 4acTn 2 cTaTbun 25.8 KOATT; NyHKT 2.1 cTaTbn 4
®depepanbHOro 3akoHa Ne 2202-1.

23] YacTtun 2-4 cTaTbun 14 ®PepepanbHoro 3akoHa Ne 125-03; ctaTbs 298 pa)kaaHckoro kogekca Poccuiickon ®epepaunn (Yactb nepsas) (CobpaHue
3aKoHopaTenbcTBa Poccunckon depepaumm, 1994, Ne 32, cT. 3301; 2010, Ne 19, cT. 2291); 4acTb 2 cTaTbn 25 PenepanbHOro 3akoHa ot 12.01.1996

Ne 7-®3 «O HekoMMep4ecKnx opraHm3aunax» (CobpaHne 3akoHonaTenbcTBa Poccunnckon depepauyunm, 1996, Ne 3, cT. 145; 2010, Ne 19, cT. 2291).

[24] YacTn 2-4 cTaTbn 14 PenepanbHOro 3akoHa Ne 125-93.

25] 3akoH Poccuiickon ®egepaumm o1 15.04.1993 Ne 4804-1 «O BbIBO3€ 1 BBO3€ KY/bTYPHbIX LleHHoCcTel» (CobpaHne 3akoHoAaTenbLCTBa Poccuiickon
Ddepepaumnn, 2004, Ne 45, cT. 4377; 2018, Ne 1, cT. 19).

26] TaMmoXXeHHbI Koaekc EBpa3niickoro sKkoHoOMMYeckoro coto3a (npunoxeHne Ne 1 K [loroBopy o TaMo)XeHHOM Kogekce EBpasninckoro

3KOHOMMYECKOro coto3a) (odurunanbHbIl MHTEpHeT-NopTasa NpaBoBon UHdopMaumm http://www.pravo.gov.ru [3], 09.01.2018).

[27] DopnyHkT 12 nyHkTa 6 NonoxeHusa o GefepansHOM apXMBHOM areHTCTRE
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[28] Npwuka3sbl Pocapxmsa oT 13.06.2018 Ne 61 «O6 yTBEep>XAeHUN [IPUMEPHOro NoJsiIoXKeHUs 06 3KCNepTHO-NPOBEPOYHON KOMUCCUN Hay4YHON
opraHu3sauunm, BKJIOYEHHON B NepeyeHb, yTBepXaaeMblin [paButenscTBoM Poccunckon depepauunm» (3apernctpuposaH MuHioctom Poccum
06.08.2018, perncTpaunoHHbii Ne 51793); oT 13.06.2018 Ne 62 «O6 yTBEp>XAeHUM [TPUMEPHOro NoJiIoXKeHUs 06 3KCNepTHO-NPOBEPOYHO KOMUCCUN
henepanbHOro rocyiapCTBEHHOro apxmBa» (3aperncrtpmpoBaH MunHiocTom Poccum 06.08.2018, pernctpauoHHbid Ne 51795); oT 13.06.2018 Ne 63 «0O6
yTBepXXAeHun NpumMmepHOro nosioxxeHns o6 sKkCnepTHO-NPOBEPOYHON KOMUCCUN YMOJIHOMOYEHHOI0 OpraHa MCMOIHNTEsIbHOM BAacTu cybbekTa
Poccuiickon ®epepaumy B 061acTy apxmMBHOro aena» (3apeructpmposaH MuHioctom Poccmm 06.08.2018, pernctpaunoHHbid Ne 51794) (nanee -

npuka3sbl Pocapxusa Ne 61, 62, 63).

29] YacTb 2 cTaTbn 14 ®epepanbHOro 3akoHa Ne 125-93.

30 nyHKT He pacrnpoCcTpaHAeTCa Ha rocynapCTBeHHble U MyHUUUNalbHble My3en n 6nbnnoTtekn, Hay4Hble opraHunsauunn.

31] YacTb 4 cTaTbn 17 ®epepanbHOro 3akoHa Ne 125-93.

32] CtaTbs 35.7 3akoHa Poccuiickon ®egepaumm oT 15.04.1993 Ne 4804-1 «O BbiBO3€ 1 BBO3€ KY/NbTYPHbIX LleHHoCTen» (CobpaHue
3aKoHopaTenbcTBa Poccunckon depepaumnum, 2018, Ne 1, cT. 19); cTaTbhs 929 NpaxkaaHCKoOro kogekca Poccuiickon depepaumm (4acTb BTOpas)

(CobpaHue 3akoHopaTenbcTBa Poccunckon ®depepaumm, 1996, Ne 5, cT. 410; 2003, Ne 50, cT. 4850).

33] MoanyHKT 2 nyHKTa 9 MNosnoxxeHua o PenepasibHOM apXMBHOM areHTCTBE.

34] YacTtb 1 cTaTbn 19 ®epepanbHOro 3akoHa Ne 125-®3; nognyHKT 11 nyHKTa 6 MonoxeHnsa o ®egepasbHOM apXUBHOM areHTCTBE.

35] YacTtun 2-4 cTaTbu 14 ®PepepasbHOro 3akoHa Ne 125-03.

36] MoanyHKT 11 nyHKTa 6 MNMonoxeHns o PepepasibHOM apXMBHOM areHTCTBe.

371 'naBa XXVII He pacnpocTpaHAeTCa Ha roCyfapCTBEHHbIE 1 MyHULMNabHble My3en 1 6UbNMOTEKN, Hay4YHble OpraHn3aumnm.

38] CtaTbs 26.1 ®PepepalsibHOro 3akoHa oT 26.03.1998 Ne 41-d3 «O gparoueHHbIX MeTannax u aparoueHHbIX kKaMHsax» (CobpaHne 3akoHoAaTeNbCTBa
Poccuiickon ®epepaumn, 1998, Ne 13, cT. 1463; 2015, Ne 18, cT. 2614).

[39] YacTb 1 cTaTbn 19 PepepanbHOro 3akoHa Ne 125-P3; noanyHKT 12 nyHKTa 6 MonoxeHnsa o PenepasibHOM apxXBHOM areHTCTBE.

[40] CtaTbs 5 ®epepanbHOro 3akoHa Ne 125-93.

[41] ADMVHUCTpPaTUBHBIN pernameHT PefepasibHOro areHTCTBa Mo KyabType 1 KUHeMaTorpadumn no NCNOoSIHEHWIO FOCyAapCTBEHHOWN hYHKLUN MO
onpeaesieHNio B yCTaHOBNEHHOM rnopsiake coctaBa MyseliHoro doHaa Poccuinckon ®enepaunm, BKAIOYEHWIO B YCTaHOBJIEHHOM MopsaKe My3eHblX
npeaMeToB M My3elHbIX KOJIIEKLNA B cocTaB My3eliHoro doHaa Poccuickon ®Penepaunm n NCKIIIOYEHMIO X N3 COCTaBa 3TOro PoHAa, YTBEPXKAEHHbIN
npukasom MnHkynbTypbl Poccun ot 22.11.2007 Ne 1319 (3apeructpuposaH MuHioctoM Poccun 19.03.2008, pernctpaunoHHbii Ne 11376); Mopsaok
yyeTa [LOKYMEHTOB, BXOASLLUX B cOCTaB 6ubnnoTeyHoro hoHAa, yTBEPKAEHHbIN MPMKa3oM MUHKynbTypbl Poccumn ot 08.10.2012 Ne 1077
(3apernctpupoBaH MuHiocToM Poccum 14.05.2013, pernctpauoHHbid Ne 28390), C U3MeHeHMs MU, BHECEHHbIMU NPUKa3oM MUHKyNbTYypbl Poccun oT

02.02.2017 Ne 115 (3apeructpuposaH MuHiocTom Poccum 02.03.2017, pernctpaunoHHbin Ne 45827).

42] NMpukas MuHKynbTypbl Poccum oT 03.05.2011 Ne 429 «O6 yTBEp)XAEHUMN NOPSAAKOB OTHECEHUS [OKYMEHTOB K KHVXXHbBIM MaMsATHUKaM,
perncTpaLnm KHKHbIX MaMATHMKOB, BEAEHNSA peecTpa KHMXHbIX NaMATHUKOB>» (3apernctpuposaH MunHioctom Poccum 12.08.2011, perncTpaumnoHHbIN

Ne 21606).

43] NMpuka3 MuHkynbTypbl Poccmum o1 01.12.2017 Ne 2012 «O6 yTBepxaeHuun [MonoxxeHus o NocynapcTBeHHOM KaTanore MysenHoro oHaa
Poccuiickon ®epepaunn» (3apermctpmpoaH MuHiocToM Poccm 08.11.2018, perncTpaumoHHbln Ne 52642).

44] YacTb 2 cTaTbyu 20 PepepanbHOro 3akoHa Ne 125-03,

45] YacTb 6 cTaTbu 23 PepepanbHOro 3akoHa Ne 125-03.

46] YacTb 2 cTaTbu 21 ®epepanbHOro 3akoHa Ne 125-03,

47] CtaTtbs 3 n 4acTb 1 cTaTbn 6 ®PenepanbHOro 3akoHa Ne 125-93.

[48] CtaTba 21.1 PepepanbHOro 3akoHa Ne 125-03.

49] NMpwuka3bl Pocapxmna Ne 61, Ne 62, Ne 63.

50] CtaTbs 22 ®enepasnbHOro 3akoHa Ne 125-93.

Page 64 of 80



MpaBuna opraHM3auum XxpaHeHUss, KOMNJIEKTOBAHUA, y4eTa U UCNOJIb30BaHUA O,OKYMEHTOB
OnybankoBaHo Ha canTe PepepanbHoe apxmeHoe areHTCcTBO (https://archives.gov.ru)

51] YacTun 8, 10 cTtaTbn 23 PepepanbHOro 3akoHa Ne 125-@3.

52] MyHKT 7 MonoxeHuns o PepepasbHOM apXMBHOM areHTCTBe.

53] CtaTbsa 12 ®epnepanbHoro 3akoHa Ne 77-03.

[54] Npuka3s PocapxmBa oT 11.04.2018 Ne 42 «O6 yTBEpP>KAEHUN NPUMEPHOIO MNONOXEHUS 06 apxmnBe opraHu3sauumn» (3apermcTpuposaH MUHIOCTOM
Poccnn 15.08.2018, pernctpaumoHHbii Ne 51895); npukas Pocapxmea oT 11.04.2018 Ne 44 «O6 yTBep>KAeHUN MPUMEPHON NHCTPYKLIUN MO
[.eNIonpon3BOACTBY B rOCyAapCTBEHHbIX OpraHn3aumax» (3apernctpmposaH Munioctom Poccmm 17.08.2018, pernctpauunoHHbin Ne 51922); npunkassl
PocapxmBa Ne 61, 62, 63; npuka3 PocapxuBa oT 25.02.2019 Ne 30 «O6 yTBEp>XAeHUM [TPUMEPHOIO MOJIOXKEHUSA O LIeHTPasibHOM apXxmBe henepasibHoro
opraHa rocyfapCTBeHHOWN BNacTu, MHOro dhefepasibHOro rocy4apCcTBEHHOro opraHa» (3apernctpupoaH MuHioctom Poccum 22.07.2019,

perncTpaumoHHbii Ne 55333).

55] Mpwnka3 Pocapxua oT 11.04.2018 Ne 43 «O6 yTBEP)XAEHUN NPUMEPHOIr0 MNOJIOXKEHNA 06 3KCNEePTHOW KOMUCCUW OpraHn3aummn» (3aperncTpupoBaH
MwuHtocTom Poccmm 15.06.2018, pernctpaumnoHHbein Ne 51357); npuka3s Pocapxmea oT 25.02.2019 Ne 31 «O6 yTBep>kAeHUN MPUMEpPHOro NoaoXKXeHns o
LleHTpasbHOWM 3KCNEepTHON KoMUCCUKN hepepasbHOro opraHa rocygapcTBeHHOW BNacTW, MHOroO hefepasbHOro rocyiapCTBEHHOro opraHa»

(3apernctpupoBaH MuHtoctom Poccum 24.06.2019, peructpaumoHHbii Ne 55005).

56] Mpuka3 MuHkynbTypbl Poccun oT 31.03.2015 Ne 526 «O6 yTBEp>KAEHUN NPaBU OpraHn3aLmnm XpaHeHs, KOMMJIEKTOBaHUS, y4eTa U
MCNOJ/Ib30BaHNA OKYMEHTOB ApXNBHOIO hoHAa Poccuitckon denepauun v Apyrux apxmeHbix AOKYMEHTOB B OpraHax rocyiapCTBeHHON BAacTH,

opraHax MecTHOro camoyrnpaBieHus 1 opraHusauunax» (3apernctpuposaH MuHioctom Poccum 07.09.2015, pernctpaumoHHbid Ne 38830).

57] Npunka3 Pocapxmsa Ne 143.

58] YacTb 5 cTaTbu 14 ®depepanbHOro 3akoHa Ne 125-03.

[59] YacTb 3 cTaTbn 26 ®enepanbHOro 3akoHa Ne 125-93.

[60] Npuka3s PocapxmBa oT 09.01.2017 Ne 1 «O6 yTBEpP>XAEHUN ALMUHUCTPATUBHOIO pernamMeHTa no npepocTasnieHunto ®efepasibHbIM apXUBHBIM
areHTCTBOM rocyfapcTBeHHOMN ycnyrn «OpraHm3sauns MHhopMaLoHHOro obecneyeHnsa rpaxaaH, opraHnsaunii n obLecTBeHHbIX 06beanHeHN Ha
OCHOBe [0KyMeHTOB ApxuBHOro coHaa Poccuinickon ®Pepepaunmm n pyrux apxmBHbIX LOKYMEHTOB» (3aperncrpupoaH MunHioctom Poccumn 28.04.2017,
perncrTpaunoHHbin Ne 46535), ¢ UI3SMeHeHUsAMW, BHECEHHbIMW NpuKa3oM Pocapxusa oT 09.10.2017 Ne 157 (3apernctpuposaH MuHioctom Poccumn

16.11.2017, pernctpauunoHHbIin Ne 48924).

61] CtaTbs 15 3akoHa Poccuiickoin ®enepaumm oT 21.07.1993 Ne 5485-1 «O rocyfapcTBeHHON TaHe» (CobpaHue 3akoHoAaTeNbCcTBa Poccminckom
depepaumnn, 1997, Ne 41, cT. 8220-8235; 2018, Ne 31, cT. 4845) (nanee - 3akoH «O rocyjapCTBEHHON TalHeE»).

62] YacTb 5 cTaTbu 26 PepepanbHOro 3akoHa Ne 125-03; nyHkTb 4.1.2, 4.1.10, 4.1.14, 4.1.15 MNMopaaka MCNOJIb30BaHNA apXUBHbIX JOKYMEHTOB B
rocyAapCTBEHHbIX 1 MyHULMMNanbHbIX apxmBax Poccuiickon ®epepaumm, yTBep>XAeHHOro npunkasom Pocapxusa Ne 143.

[63] MyHKT 71 ABMUHUCTPaTUBHbLIN pernameHT ®efepasibHOro apXMBHOIMO areHTCTBa No NpefocTaB/IeHNIO rocyAapCTBEHHON ycayrn «OpraHm3auns
NCMO/IHEHNA 3aMpPOCOB POCCUMCKUX N MHOCTPaHHbIX FpaXkaaH, a Takxke anL 6e3 rpa)kJaHCcTBa, CBA3aHHbIX C peasin3aumnei NX 3aKOHHbIX Npas 1
csobon, 0hopMJIeHUA B YCTaHOBJIEHHOM MOPSAKE apXUBHbIX CMIPaBOK, HanpaBJ/iieMbIX B MHOCTPaHHbIE FOCYAapCTBa», yTBEPXKAEHHbIV MPMKa3oM
MuHKynbTYpbl Poccun oT 31.05.2012 Ne 566 (3apernctpuposaH MuHioctom Poccum 10.09.2012, pernctpaumoHHbii Ne 25419) (nanee -

ALMVHUCTPaTUBHBIN pernameHT Pocapxmsa, yTBep>KAeHHbIN npuka3om Ne 566).

64] naa 10 MNpaxxaaHCcKoro kodekca Poccuiickon ®enepaumm (YacTb nepsas) (CobpaHue 3akoHopaTenbcTBa Poccuinickon ®epepaunn, 1994, Ne 32,
cT. 3301; 2017, Ne 14, cT. 1998); OcHOBbI 3akoHOoAaTeNbCcTBa Poccninckon Penepaunm o HotapmaTte, oT 11.02.1993 Ne 4462-1 (BegomocTu Chesga
HapoAHbIX AenyTaToB Poccuinckonn Pepepaumnm n BepxosHoro CoseTa Poccuiickon ®egepaumm, 1993, Ne 10, cT. 357; CobpaHue 3akoHOAaTeNbCTBA

Poccuiickon ®epepaumn, 2019, Ne 30, cT. 4128).

65] ADMUHUCTPATUBHbLIN pernameHT PocapxuBa, yTBEP>XAEHHbIA Npuka3om Ne 566.

66] NMpunka3 Pocapxmsa Ne 143.

67] YacTtun 4, 5 ctaTbn 26 PenepanbHoro 3akoHa Ne 125-®3; npukas Pocapxmea Ne 143.

[68] YacTb 2 cTaTbn 25 PepepanbHOro 3akoHa Ne 125-d3; noanyHKT 13 nyHKTa 6 MonoxeHnsa o PenepasibHOM apxXBHOM areHTCTBE.

[69] Npukas PocapxuBa Ne 143,

70] YacTb 5 cTaTbn 26 ®epepanbHOro 3akoHa Ne 125-d3; nyHKT 7 MNMonoxeHua o PefepasibHOM apXUBHOM areHTCTBE.

71] NyHKT 2.2 npuka3a PocapxmBa Ne 143.

72] NyHKT 3.7 npuka3a Pocapxuea Ne 143.
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731 YacTb 4 cTaTbyM 15 3akoHa «O rocyaapCcTBEHHON TalHe»; ab3al, BOCbMON NOoANyHKTa 1 nyHkTa 9 MNMonoxxeHns o ®efepasbHOM apXMBHOM
areHTCTBe; nocTaHoBneHue MpaBuTenbcTBa Poccuinickon depgepauum ot 20.02.1995 Ne 170 «O6 ycTaHOBAEHUN NOpsiika paccekpeynBaHnsa n
NPoAsIEHNA CPOKOB 3aCeKpeynBaHNs apxXnBHbIX AoKyMeHToB MpaButensctea CCCP» (CobpaHue 3akoHoaaTenbcTBa Poccuninckon ®epepaunmn, 1995,

Ne 9, cT. 762; 2016, Ne 13, cT. 1833) (nanee - noctaHoBneHwue Mpasutensctsa Ne 170).

74] 3akoH «O rocynapCTBEHHON TamHe».

75] 3akoH «O rocyaapCTBEHHOW TaliHe»; nocTaHoBneHne MNpasuTtenbctea Ne 170.

MpunoxxeHue Ne 1
K lNMpasnnam

PekomeHayembivi obpaseL
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YTBEPAIAKD

(HATRAHHE APXHEE]

Hansicnosanie Sormsiocti

AKT PYKOBOAWTERS APXHEA
Ne (Ha3Bamie apxisa)
faara)
O HEHCTPABHMBEX NOBPCHICHHAX (mozmmics) (pacumdponka nonmen)

APXHBHBLIX JOKYMCHTOR
(aara)

Dona Ne

B donae oGnapyxeHsl eAHHHILL XPaneHun (eAMHALILE YIETa), NPHIHAHHEIE HEHCNPABHMO
NOBPEHKAEHHBIMH

Ne | Homep Homep Jaroaosox | Kpaii- Koanuecrso Cywnocts | [lpume
nn | ONHCH | CAMHHUL | NOBPEXICH- | HHE IHCTOB { BpeMaA " YaAHHA
XpaHEHHA HOH AAThl | IBYHAHUA, METPAK, | NPHYNHLI
(eIHHMUB |  €IHHHLK M0b) ans noBpemw e
yuera) XpaHeHHA AYIHOBHIYAIBHBIX HHA
(CIHHHLLE IOKYMCHTOR —
yueTa) EANHHLL XPAHEHHA
{eaHHHIL YyHeTa)
| p: 3 4 5 6 1 8

Hroro ofHapykeHo HENCNPABHMO NOBPEHIEHHBIX
CAMHMIL XpaHeHHA (eIMHMLL YueTa) {(mdpasi 1 IPONNCHIO)

JapenyiouHil oTaenom

[ MOIMICE, PACTINpPORED NOATHCH)

Japeay 0K APXHBOX PAHHINLIEM

A FERTTIC s, PACIIMEIORED NOATTHEH )

I'Iepeq HCICHHBE ARSHBHEIC JOKYMCHTE! NOJLIERAT CITHCIHHKD BRHAY

DKCNEPTHI:

(HANMCHORAHNE JOTANCCTCH IKCNCPTOR, NONHCN, [Iﬂl:llllldl]:ﬂl‘m NoICeil, aara)

(M= WoaaTa NPHEAE) PYKOBOIMTEIA GPXHER O CHATIN HEHCIPRENAO NORPEEICHHLI SPXHBHLIX A0KYMEHTOR ¢
yuera)

HaveHenus B yueTHLIE JOKYMEHTEI BHECEH
HansmenosaHue 10KHOCTH pabDoTHHKS

(noanuce, pacmmdpoaka nonmmucn)

[mara)

MpunoxeHne Ne 2
K MNpaBnnam
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PekomeHayeMmbivi obpasel
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MpaBuna opraHM3auum XxpaHeHUss, KOMMNJIEKTOBAaHUA, y4eTa U UCNOJIb30BaHUA OOKYMEHTOB
Ony6nmkoBaHO Ha canTe PenepasbHOE apXxnBHOe areHTCcTBO (https://archives.gov.ru)

YTBEPAJAID

(HatBaMNE apxwuea)
Hamsenonamne JnEHocTH

AKT Y KOBOITEN HpXHBa
Na (HEAIRAHEG ApPXARED )
{nara)
] I{El.'rﬁllllp}-’:lmlfHH ApXHBHLIX TOAITHC PACTIHpPORED MOMINCH

AOKYMEHTOB, MYTH PO3ICKA
KOTOPBIX HCHEPIAHI
LJETa

Dona Ne

B pesyasrare YCTAHOBACHO OTCYTCTBHE B GO NEpeHCICHHBIX
HHAE apXHBHBIX A0KYMeHTOB, [IPeAnpUHATEIC APXHBOM MEPBI 10 POIBICKY NONOKHTEAbHBIX
PE3YALTATOBR HE JANH, B CBAZH C MEM CHHTACM BOIMOKHBIM CHATH ¢ YYeTa:

Na | Homep Homep | 3aronosok | Kpaii- Koanuectro IMpeanona- | [puse
nn | ONMEH | CAMHMIB | CAHHMIL | HHE AMCTOB (BpeMs raemMbie HAHHA
XPaHEHHA | XPaHueHHs | JaTe | IBYYAHHA, METPAK, | NPHYHHLL
(eauunuel | (eaHHHLL MBG) aan OTCYTCTRHSE
YueTa) YueTa) AYAHOBHIYANBHBIX
MOKYMEHTOB —
CAHHHIL XPAHEHHA
(eannnL yuera)
I 2 3 4 5 6 7 8
Hroro CAHHNL XpaHeHHA (e1uHnL yuera)

{ippasi 1 nponNchio)

CGIIEPJKEIH HE ¥YTPAYCHHEX apXHBHEIX JOKYMCHTOR MOWKET OBITE YACTHYHO BOCTIONTHEHO
CASAYIOUHMH SAHHHLAMM XpaHeHHa (SJIMHHUAMH yYeTa):
(HeOMICpa COmm YaeTa (SN YHCTa) i FPYIONES JaramRKi)

3aseayoummii oTaenom

(nOAnNCk, pacimpoRKa NOANTACH )
3aBeayI0UHH APXHBOXPAHHIHIICM

(MOATHe s, PACIINPORES IOATHCH )
[ naBuLId XpauuTens

(mouich, pacanmhponcs noanmeK )

(Mo W a0Ta NPUKEE PYKOROINTEIN APKHEL O CHETIH HEMCIPABIMD IOBPCHICHHE APXHEHLX JOKYMEHTOR C
yucra)

HameHeHus B yUeTHBIE JTOKYMEHTH BHECSHBI

Hanmenosanue aomkHocTd paboTHHKA

(moanncs, pacumdipoBa InHen)

{mara)

MpunoxxeHue Ne 3
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K MNMpasnnam

PekomeHayembivi obpasel
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MpaBuna opraHM3auum XxpaHeHUss, KOMMNJIEKTOBAaHUA, y4eTa U UCNOJIb30BaHUA OOKYMEHTOB
Ony6nmkoBaHO Ha canTe PenepasbHOE apXxnBHOe areHTCcTBO (https://archives.gov.ru)

YTBEPKJIAKD

YTBEPAJIAKD

{ HANMCHORAHHE TOVTKIOCTH PYEOROINTEE

{HEPCHOBARHC JOMEHOCTH DY KOBOIHTENR

OPTaR3aINN, NEPEIARIIER JOKYMERTH)

OPraHAEIN, NPEHEMAEIEH TOKYMEHTH)

( mOAMRCE, pPACIIN(POREL NOIMHCH )

[ MOANICE, pactndgpoRKD [IITHCH )

{aara) neMars Lnara) neYath
AKT
Na
{ura)
MPHEMA-NEPeauH ApXHBHLIX JOKYMEHTOR
HEl XpaHCHHE
{OCHORIHME NEPeaaun)
{ HANMEHOBAHNE NEPeTABIC MO lbl:!llljlil
chan, a
{ HARMEHORYHNE OPraHIEImN, IIEF{E_"IH.I-'.'.II.I.I;(&“ JNOEYMEHTEL )
{ HAHMEHORENHNE OPraniEEn, npnmm MakseH JIHEYMEHTE )
MPHHHMACT HA NOCYAAPCTRCHHOC XPAHCHHE AOKYMCHTHI 3 {roas)
M COPABOYHLIA ANNAPAT K HHM:
Na Hazpanme, Konmuuectno Koanuecrno [lpumenanna
n'n HOMEP ONHCH IKIEMIIAPOR EIHHMIL XPAHEHHA
OIMHCH {eanHul yuera)
1 2 3 4 5
Hroro npunsrto
CAMHHIL XPAHCHHA (CAHHHLL YueTa) { O pasE 1 NPOINCEI)
[Nepeaauy npownssesm [lpues nponszsenn
(AosHocTs)  (NOANKCE, pacuifipoBks oaeem) (ACHOTC T ) (MOANNCL, PAciIngpoREn IOCITHEH )
(aarta) [mara)
Ponay npuceoen Ne

HimeneHus B VHETHRIC QOKYMCHTE BHOCCHE

Haumenosanne 100mHoCTH padoTHHKa

{1aTa)

(moAnNCE, pacumdporka noannew )

MpunoxxeHne Ne 4
K MpaBunam
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MpaBuna opraHM3auum XxpaHeHUss, KOMNJIEKTOBAHUA, y4eTa U UCNOJIb30BaHUA O,OKYMEHTOB
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PekomeHayembIvi obpasel

KHHIA YYHETA NOCTYIUTEHHA A0OEYMEHTOR

HanveHoranne
L R Haisanne KoamuecTeo ¢anmim
FUHEEALUEHH, IS !
P drona {npa APAHEHHA Hoxep dunian,
e {chaniasia, HOMEP HET . . -
Hara nepongonodi | Doaw (e yaera) Kparkaz TP EOEH B
K BUHBILUHR JHEY ML, 1D
MOCTY = QPEANHIALIHN | ROEYAMEN [IETT xapakrepucTika | nocrynmemmy | Tpuseeuanss
i ML), O KOTOPOMY
THEHMA X pAREHHA =TinlE HECHIHCAHHEIX COCTORHEA DY MEHTEM 10
KOTopoi NPAgHATRS
. RS Srebierry rpaa He JOKYMEHTOR CIRCKY on1omR
Y Aoky AMOIHACTCA ) {mmcTor, Mi)
JIOKY MEHTE
I 2 3 4 5 f 7 8 Q 10
Hrors nocTymam oy SHAHHH XPAHSHASE [OEYMENTOR, JHETOR)
[ BppasEn 1 IPOITHCHED )
B rom wncae  (npa nedongosoll eprannaaiimm Xpasciid B rpafe vRaIsBIeTCA ANA30H NPHCRGCHHLX HoMepoR (¢ M no Ne |

HamusseHosanmne ToasH0cTi pﬂfﬂ.‘rTH!ll(B

{MOAmHEE, pacitidiPonka NOanIcH)

{aaral

MpunoxxeHne Ne 5
K MpaBunam

PekomeHayembivi obpaseL

CITHCOE OHIOR
Homep Jara mepeoro Hazmarme qronaa CrMeTra O BedETHI [lprsecyanns
poraa NOCTYILICHIA
1 2 3 4 5

Hroro wa 0101, ... 1, PoILIOE
(ustpasin | IPONECLIo)

B8 TOM HHCHE TOCTY IO B v, T oiikon
(UHpPEME H POTECLIC)

BEAGBLIO B0 e T ponacn

{undpasise ¥ NPOMHCLIO)

Hasmenmonanne A0maHocTH paboTHRED

(nMoanuck, pacuiHdipoEKa NOANACH)

(i)

MpunoxeHne Ne 6
K MNpaBnnam

PekomeHayembivi obpaszel
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MpaBuna opraHM3auum XxpaHeHUss, KOMNJIEKTOBAHUA, y4eTa U UCNOJIb30BaHUA O,OKYMEHTOB
Ony6bnmnkoBaHO Ha canTe PepepasibHOE apXnMBHOe areHTCcTBO (https://archives.gov.ru)

YTBEPKJIEHO

DKCNEPTHO-NPOBEPOYHAA KOMHCCHH
{ HAHMEHOBAHHC YIIOTHOMOMCHHOTO OPraHa

HCIOAHHTENLNO BiaacTH cvinerTa Poceniickoil Menepannn B obnacti

APXHBHOND JC/1a, 4}E,D,l."pﬂ.'tbllﬂl‘0 FOCYIAPCTREHHOTO apXHBa, HAYIHOH OpraHi3aiim)

( Mporokon ot No )
Ne | Jlenonpoussoacteen- | 3aroaosok aena | Kpaiinne | Koanvecrso [pumevanna
n/m HBIE HHIEKCH HIIH JaThl JIHCTOR
HOMEpA 110 CTapoi
ONHCH
1 2 3 4 5 b

B onuees sueceno

(unhppamu 1 NPONKUCHI)

Hen,

C No 1o Ne , B TOM 4MCiIe
JIHTEPHBIE HOMEPA:
NPONYILEHHBIE HOMEPA:

HaumeHoBaHHE J0MHHOCTH
COCTABHTEIIA OITHCH

(NONHCE, PACLIMPPOBED OAIHCH)

3aseyoWnii oTaenoM
(apXHBOXpPaHHIHIIEM)

(MONHCE, pAciH(PPORKE NOJNHCH )

(mara)

MpunoxxeHne Ne 7
K MNpaBnnam

PekomeHayemMbivi obpa3seL
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MpaBuna opraHM3auum XxpaHeHUss, KOMNJIEKTOBAHUA, y4eTa U UCNOJIb30BaHUA O,OKYMEHTOB
Ony6bnmnkoBaHO Ha canTe PepepasibHOE apXnMBHOe areHTCcTBO (https://archives.gov.ru)

YTBEPAKJIEHO

r3'IvT.l.':I'IE[.'ITI-I‘-E)L-]'I]]{ZEII'E:I.'HZI‘V[HE.FI! KOMHCCHA
(HAMMEHOBAHHE YTIOIHOMOMCHHOTO Opran:

HCTIOMHHTEIBHON BaacTH cyibekTa Poceniickoii denepanmm B obnaci

APXHBHOND JEina, IZI'IU;I,'I..‘E]H_'[I:IIE'II'I.‘.I TPOCYIAPCTRCHHOID apXHBL, Hﬂy‘-[lll'.'lr'l' ll'll'.l-i'all!"l'!.‘d[li'll'[]

( [MpoTokon ot Ne )
Ne | Jenonpoussoacreen- | 3aronosok aena | Kpaiinue Obnem, [Tpumeuanus
n'n HBIC MHIEKCE MM JIATHI Mo
HOMEPA 110 cTapoi
OIHCH
1 2 3 4 5 6

B onuces sueceno

(npasi 1 NPONHEHID)
e,

C No o Ne oDBeEMOM MO

HaumeHoBanue J100KHOCTH
COCTABHUTEIIA OMHCH

(MOANHCE, paciHfpoRKa OANHCH )

JaBeyIoHA OTae0M
(apxuBOXpaHHUIHILEM)

(noanuce, pacimdposka noaNUCH)

(mara)

MpunoxxeHne Ne 8
K MNpaBunam

PekomeHayeMbivi obpa3seL
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MpaBuna opraHM3auum XxpaHeHUss, KOMNJIEKTOBAHUA, y4eTa U UCNOJIb30BaHUA O,OKYMEHTOB
OnybankoBaHo Ha canTe PepepanbHoe apxmeHoe areHTCcTBO (https://archives.gov.ru)

JIMCT-3ABEPHUTEJIb JJEJTA Ne

B nene noamuTo U NpoHyMepoBaHo JIHCTOR
{Hdpasu 1 NPOIHELIY)

C No mo Ne . B TOM YyHene

JIHTEPHBIE HOMEPA JIMCTOB!

NponyEHHEIE HOMEpPA JTHCTOR:

+ JIHCTOB BHYTPEHHEH OMMHCH

OcoberHocTH (PUIHYECKOTD COCTOAHMA | hopMUpOBAHHA j1ena Homepa nucros

HaumenoBanue J101KHOCTH PHﬁ[lTHH K&

(noANUCh, pacinpposka NOLNIMCH)

(nara)

MpunoxxeHne Ne 9
K MpaBunam

PekomeHayemMbivi obpaseL|
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MpaBuna opraHM3auum XxpaHeHUss, KOMNJIEKTOBAHUA, y4eTa U UCNOJIb30BaHUA O,OKYMEHTOB
OnybankoBaHo Ha canTe PepepanbHoe apxmeHoe areHTCcTBO (https://archives.gov.ru)

YTBEPAIAID

(HATBAHHE ApXHEa)
HaumeHoBanue QoI#sHOCTH

AKT PYKOBOJIHTENA apxHEa
No (HazpaHKe apxHBEa)
{naTa)
NpHEMa Ha XpaHeHHe NOAMHCh paciumpoBKa NOANHEH
APXHBHBIX TOKYMEHTOR JHYHOTD Jara
MPOHCROAICHHA

Ha ocHoeanuu PEINEHHA DKken CPTHO-NPOBEPOMHO il KOMHCCHH

(npoTokon ot Ne
H JIOTOBOPA OT No
Claln, a B
(Pastmnna, mvs, oT9eeTBO (NpH HATHY ) coDCTREHHMER (BIa1eIBLA)
APXHE TTPHHATE JOKYMCHTEI
{(DO1AN XaPaAKTCPHCTHEL TOKYMCHTOR )
B KOJIHMECTBE E/MHHILL XpaHeHHA (eIMHHLL yueTa) (YCI0BHEIX) JOKYMEHTOB

(nucros, MG) no onucu

Monay npucsoeH No

CobcTeeHHHE (BIaaenen)
(HYEHOE NOIHEPEHYTE) {nosnuck, pacinnporka noanucn)

Haumenona HHE JJOJIEHOCTH
paboTHHKA

(MOANNCE, pAciiH(PPOBKA IOITHCH)

Hamenenns B }”—[ETH]:IE jl.ﬁlf}"MEH'l'hl (LN pE]}'JIb’I'H'I'ﬂ.M OIMHCAHHA BHECCHI

Haumenosanue 10/mkHOCTH paboOTHHKA

(noannes, paciwmpoBka NoANHeH)

(nara)

MpunoxxeHne Ne 10
K MNpaBunam

PekomeHayeMbivi obpa3seL|
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MpaBuna opraHM3auum XxpaHeHUss, KOMMNJIEKTOBAaHUA, y4eTa U UCNOJIb30BaHUA OOKYMEHTOB
Ony6nmkoBaHO Ha canTe PenepasbHOE apXxnBHOe areHTCcTBO (https://archives.gov.ru)

YTBEPAJIAIO

(HaIBAMNE ApxNBa)
HavsienoBanne Soammocti

AKT PYEOROTHTENS SCHEa
No { HATRAHIC APYHAD)
(aara)
O BHIACIEHHH K YHHRYTOESHHKY TR pacuimpposka noanucH
APXHEHBIX JAOKYMCEHTOR, HE Aata

MOLIEEANIHR XPAaHCHHIO

K yunuromennio orodpans fokymentsi gonia Ne

( HasmaHme qoiuia)

Ha ocHopannm

(COLLIKE Ml MOPMATHEI0-METOIHYCCKIE TOKYMEHTI

JUTR MPOBEACHRA SKCICPTHILL)

Ne Hazpanua Kpaitune | Homepa | Homepa eamunu Koanuectno [pume-
n'n pynn JaThi onueed XpaHeHns €JHHHIL XPAHEHHA | YaHKA
JOKYMEHTOR {eanHHL yueTa) {eannn yuera)
Mo ONHCAM
1 2 3 4 5 6 7
Hroro CANHNLL XPAHeHHs (EIHHMLL YueTa) 33 rogs)

(nadhpasas i pOINCE )
KomuecTRo enHHLL XpaHeHHs (eMHMIL yHeTa), KPaiiHMe 1aThl W KPaTKas XapaKTepucTHKa
SAOEYMCHTOB, OCTIAMMIIHXCA HE XPaHCHWRH

JapeayiowHA oTaeT0M
(ApXHBOXPAHHAMLIEM )

(NOUIHCE, PACUIMIPOBKD TOUIIHCH)

Haumenosanne 1018H0CTH paboTHHKS

(UG, PACHIMpPOBES MOIIHCH)

{aTa)

YTBEPAJIEHO
IKCNEPTHO-NPOBEPOHHAR KOMHCCHH
{ HanMEHOBAIE VIR TR OMOMEHIITD OPFanHa

HenoanaTeasiol saacTn cyinexta Poconitcxol eaepauss B 00aacTH

APXHBHMTO 1200, §eIcplnbion rocy ApCTRSINoro SpXiDa, wayvinoi
CPTEHEALM )
{[poTokon or Ne ]
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MpaBuna opraHM3auum XxpaHeHUss, KOMNJIEKTOBAHUA, y4eTa U UCNOJIb30BaHUA O,OKYMEHTOB
OnybankoBaHo Ha canTe PepepanbHoe apxmeHoe areHTCcTBO (https://archives.gov.ru)

ﬂ:’.‘lh‘}-’.\i CHTEI CAaHBI

(HATBAHHE OPraHn3ZalHH)
Ha nepepadoTKy Mo NPHEMO-CAATOMHOH HAKIAAHOH Na
(nara)

HauwmeHosanue JONKHOCTH
padoOTHHEKA

(MOANKUCH, paclingpoBKa NOANHCH)

Hamenenus B YUETHRIC JOKYMCHTE BHECCHEI

HaumeHoBaHHE TOMKHOCTH
padOTHHEKA

(MOANMHCE, PAcIIHBPOBER NOINHEH)

{mara)

MpunoxeHne Ne 11
K MNpasnnam

PekomeHayemMbivi obpa3seL
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MpaBuna opraHM3auum XxpaHeHUss, KOMNJIEKTOBAHUA, y4eTa U UCNOJIb30BaHUA O,OKYMEHTOB
OnybankoBaHo Ha canTe PepepanbHoe apxmeHoe areHTCcTBO (https://archives.gov.ru)

(Ha3BaHHe apxHea)

Ajapecar

(nouTOBLI aapec, HHAEKS)

(renedon, gaxc)

(aapec 'xln:b;'lpulmuii MOYTE )

ApXHBHAR CpaBka
HH:._.I

{mara)

Ha Ne oT

OcHoBaHue:

HaumeHoBanMe 10H0CTH pﬂﬁﬂ THHEQ

[ ONHCE, p:]l:[llilql[}ﬂlﬂ{ﬂ NOJNHCH )

(aaTa)
NEYaTs

Henonuurens

(nogmcs, pacinmdposea NOANHCH)

(Tenedion)

MpukpenneHHbIn hann Pa3mep
MpunoxxeHusa Ne 1-3 K MpaBuaam opraHu3saumm 127 Kb
XPaHEHUNS, KOMOJEKTOBAHUSA, YYEeTa U

MCNOJb30BaHUA JOKYMEHTOB Apx1BHOro oHaa
Poccuimnckonm ®egepaumm v 4pyrux apxXmBHbIX
OOKYMEHTOB B FOCYaPCTBEHHbIX U

MYHULIMOAAbHbIX apXUBax, My3eax U

bubnmoTekax, Hay4YHbIX oOpraHn3aumnax [41]

MpunnoxeHunsa Ne 4-5 K MNpaBuaam opraHu3aLinm 40.5 Kb
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MpaBuna opraHM3auum XxpaHeHUss, KOMNJIEKTOBAHUA, y4eTa U UCNOJIb30BaHUA O,OKYMEHTOB
OnybankoBaHo Ha canTe PepepanbHoe apxmeHoe areHTCcTBO (https://archives.gov.ru)

MpukpenneHHbin dhann Pa3smep
XPaHEHWNSs, KOMOJIEKTOBaHUSA, YHeTa U

NCNO0JIb30BaHUA AOKYMEHTOB APXMBHOIrO hoHaa
Poccuinckonm degepaumm v Apyrux apxXmBHbIX
OOKYMEHTOB B FOCYAapPCTBEHHbIX U

MYHUUMNOAAbHbBIX apXUBax, My3esax U

bubnmoTekax, Hay4YHbIX opraHnzaumnax [5]

MpunoxxeHna Ne 6-11 Kk MNpaBunam opraHmlaumm 168.5 Kb
XPaHEeHNs, KOMOJIEKTOBaHUA, YYeTa U

MCNONb30BaHUA NOKYMEHTOB ApX1BHOro choHaa
Poccuimnckonm ®egepaunm v Apyrux apxXmBHbIX
OOKYMEHTOB B FOCYAAPCTBEHHbIX U

MYHUUMNNAAbHbBIX apXUBaX, MY3€aX U

bubnnoTekax, Hay4HbIX OpraHm3aumnax [6]

OnybnukosaHo: 27.05.2020, nocnegHee nameHenmne: 02.11.2022

UcTouHuK: https://archives.gov.ru/documents/rules/pravila-2020.shtml

CcbinKu:

[1] https://archives.gov.ru/documents/prik24_2020.shtml

[2] https://archives.gov.ru/documents/prik117 2022.shtml

[3] http://www.pravo.gov.ru

[4] https://archives.gov.ru/sites/default/files/pravila-2020-pril-1-3.doc
[5] https://archives.gov.ru/sites/default/files/pravila-2020-pril-4-5.doc
[6] https://archives.gov.ru/sites/default/files/pravila-2020-pril-6-11.doc
[7] https://archives.gov.ru/taxonomy/term/56
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https://archives.gov.ru/sites/default/files/pravila-2020-pril-6-11.doc
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